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FORWARD
OVERVI EW

The questionnaire provided is an exact copy that was used with the conputer
assi sted tel ephone interview (CATlI) instrument. The questionnaire has been
annotated to reflect the data editing changes and vari abl es that were added,
dropped, or nmoved fromthe data set. The annotated text is in italics, bold,
underlined and highlighted to stand out fromthe original text. These
annotations can be found to the right of npbst questions. (An exanple is

provi ded bel ow on page 3.)

The following classifications of variables are used in the annotations:

CONFI DENTI AL = Variable is confidential and is not avail able on
the public use data set.

DROP = Vari abl e was renpoved fromthe data set.

MOVED = Vari abl e was noved to new vari able and then “ol der”
vari abl e was renpved fromthe data set.

ADD = Variable is new and added to the data set.

This questionnaire is to be used in conjunction with the technical codebook.

***There are 1514 variables on the public use data set, including 584 shadow
variabl es (indicated by XCODE=YES in dictionary).

Users of this data base should also consult the codebook (data dictionary),
which is available on this site. The codebook shoul d be used in conjunction
with the questionnaire. It gives you inportant infornmation about the survey,
di scusses editing and i nputing procedures, and gi ves exanples of how to use
the data base. The codebook provides for each variable on the data set the
vari abl e name, a |abel, a brief explanation of the variable, and whether the
vari abl e has a shadow vari able, or XCODE. The codebook does not, however,

i ndi cate specific range restrictions and val ues, skip patterns, or other
instructions used by the interviewers. These are available only in the
annot at ed questionnaire.

For your conveni ence, Appendices A-C contains some of the mmjor changes to
vari abl e names, which are reflected in the marked up questionnaire, as well as
detailed informati on on sections E, F, G MRL and H.  Appendi x D contains the
expanded code frames for selected questions fromthe questionnaire.



VARI ABLE NAM NG CONVENTI ON

Variables were naned simlarly to their question nunber, except a "." is
replaced by a "_". For exanple, the variable F6.1 fromthe questionnaire is

denoted by F6_1 in the data set.

There are questions that are nultiple categorical questions. These nultiple
categorical questions are a series of yes-no questions collapsed into one in
the questionnaire text, but are actually nultiple variables on the data set.
These questions have "T" after the question nunmber. For exanple MRL13.1,
woul d be MRL13T1, MRL13T2, MRL13T3, MRL13T4, MRL13T5, MRL13T6, MRL13T7. The
mul ti pl e categorical questions do not follow the above conventions with regard
to the periods and underscore substitution.

In section F, it is possible that certain respondents were asked the sane
question up to 3 different tinmes (for different institutions). The
questionnaire notes this by having the question nane followed by "_(1-3)".

For exanple, this would occur if the respondent answered yes to F27 (Did the
firmhave any | oans on notor vehicles used primarily for business
purposes...?) and the respondent had notor vehicle | oans at nore than one
institution. The value in F29 1 would refer to the nunber of |oans that the
firmhad at the institution whose flag was set to 1 (e.g., TW3=l, neans the
firmhad a notor vehicle loan at institution 3 and the information regarding
that loan is in the first | oop of the notor vehicle |oan section in Section
F). F29_2 would refer to the nunmber of vehicle loans that the firmhad at the
i nstitution whose flag was set to 2 (e.g., if the loans were at institution 5,
then TMV5 would equal 2), etc. A nore detailed explanation of the flags is
provi ded in Appendi x C bel ow.

Section H has simlar |oops, but the respondent could have been asked the sane
gquestions up to 8 tines for different institutions. Thus, in the
guestionnaire all variables that begin with H have an "_(1-8)" following it.
However, the values for all H variables, except for HLR (1-8) have been noved
to the I-variables and the H variables were subsequently dropped fromthe
public data set. See Appendi x B bel ow

XCODES:

The xcodes are shadow variabl es that indicate whether or not the variable was
i mputed. For additional information, see the codebook. GCenerally, the xcode
is the originally variable name with "X" concatenated to the front of it. For
exanpl e, F27's xcode would be XF27. One exception to this rule is DB_SCORE

whi ch has an xcode of XDB SCOR. See the technical codebook for a nore
detai |l ed di scussi on of xcodes.

NOTE: Not every variable has an xcode. The codebook indicates if the variable
i s acconpani ed by an xcode.



ADDED, MOVED AND COLLAPSED VARI ABLES:

The attached questionnaire is a marked up version. It reflects how variabl es
were col | apsed, noved/ added, or dropped.

It is inmportant for the user to understand that a variable was first coll apsed
and then noved. For exanple, the question about C EXP asks “how many years of
experience did the owner have nanagi ng or owni ng a busi ness?”

If the respondent answered "Don't know' or "Refuse" to Cl9, then the
respondent was asked C19 1. During our editing, we first collapsed Cl19_1 to
C19 by taking the md-point of the pre-inputed range and placing it back in
C19. C19_1 was then dropped. Then the value of Cl9 was noved to C EXP and C19
was al so dropped. Only the variable C EXP renmains on the final data set.

When a range variable was collapsed it was collapsed to the midpoint of the
reported range before inputation. |In the questionnaire provided, the m d-
poi nt val ues of the ranges are placed to the right of the range choices.

To illustrate the above points, an exanple (Cl19) is extracted fromthe
annot at ed questi onnaire:

C19. How nany years of experience has the principal
owner had managi nhg or owni ng a busi ness, including

this business? MOVED TO C EXP
YEARS GO TO C20
EXe EX GO TO C20
DK or RF.....i DK or RF

Cl19.1 Can you please tell nme the approxi nate number of
years of business experience the nrincinal owner

has? Is it... COLLAPSED YD C19

VALUES WERE COLLAPSED TD MIDPPOTINTS OF THEIR RANGE
Less than 1 year........ 1 _0
1-3. 2 _2
A4-6. . 3 _5
T-9. 4 b
10-15. ... ... 5 13
More than 15 years...... 6 16
DK or RF......... DK or RF



O her Not es

There are sone variables that were not asked in the questionnaire, but do
provi de additional information about the firmor the interview. These are
listed bel ow

TABLE 1: Vari abl es derived from sources other than
mai n questionnaire

NAME LABEL

SU ID Case ID (character variable | ength 10)
FI N_WGT Fi nal Sanpl e Wei ght

SCRTYPE Organi zation type from Screener
SCRFYMO Fi scal year end nonth from Screener
SCRFYDA Fi scal year end day from Screener
SCRELI G Eligibility flag from Screener

SCRNDT Dat e Screener conpl eted

SI C2R Two Digit SIC Code

RACESZ Maj or Strata

NEWSTRAT Strata for Stage 2 Sanpling
SZCLSS Sampling Size C ass

MSA_DB MSA/ Non MSA from D&B

MSA Sanpl e MSA/ NON MSA i ndi cat or

REG_DB Census region from D&B

REGI ON Sampl e from Regi on I ndicat or

DB SCORE Credit Scores from D& (1-5)

HH 3_B Banki ng Market Concentration |999- 100%BANK

HHI 3_BT Banki ng Mkt Concentration 99-100% Bank+50% Thrift
Deposits

| WVBEGDT I ntervi ew Date Began

| VBEGTM Time Interview Began

CALLNUM Nunmber of Calls

I NCENT I ncentive type used

Sections P, R and S

PROFI T cal cul ated as P2 + P4 - P5.

P2, P4, P5, and profit scaled to represent full fiscal year. P2MON indicates
t he nunber of nonths covered in the accounting period. P2, P4, P5, and PROFIT
are each nultiplied by 12/ P2MON to convert to full year equivalents. Only
about 94 firns reported bal ance sheet information for a partial year.

EQUITY cal cul ated from R12 - S8.

Section U
NEW NAME LABEL Expl anati on
1) U_HOME Home owned by owner Conbi nes U5 & U7
2) U HEQ Val ue of home equity Combines U5_1 & U7_1
3) U_NETW Omer net worth (excl.home) Conbines U6 & U8



M ssi ng Val ues:

Nearly all values on the public data set have been inmputed. Consequently,
there are few nmissing val ues other than those designated by a ".S" (not in

guot es) . The code ".S" indicates a legitimate skip or an inapplicable
guestion. Oher mssing values that occur in a very few instances include:
".D' = don't know, ".R' = refused; ".N'= not asked (because of sone error);
and "." = missing. (Note: nmissing values on the ASCI| data sets are coded

differently than the SAS data set. Please consult the ASCII instructions.)



APPENDI X A:  Denographi c Vari abl es
The vari abl es of Section C have been collapsed into 13 vari abl es.

PROPRI ETORSHI P

OR SI NGLE
FI NAL OWNER S ORC
LABEL VARI ABLE CORPORATI ON PARTNERSHI P CORPORATI ON
Hi spani ¢ owned CHS C1l C11 C23
Race if mnority owned C_RACE c2 C13 C25
M nority owned C_M NOR c2 C12 C24
Femal e owned C_SEX Cc3 Cl4 C26
Management
Responsibility C_MGR c7 C16 C28
Owner age C_OAGE (07} C17 C29
Omer education C_EDUC c5 C18 C30
Owner experience C_EXP C6 C19 C31
Owner shi p share of
princi pal owner C_OWNSH equal s 100* Cc20 C32
How Fi rm Acqui red C ESTR C8 c21 C35
or C33**
Age of firmin years C_FAGE c9 c22 C36
or C34**
Fam |y owned C FAM equal s 1* C15 c27
Nunber of owners C_Now equal s 1* C10 C37

*Not asked of single owner firns.

**Ten firms indicated they were publicly traded. These firns
have their nethod of acquisition set to purchased, or C_ESTR=2.



APPENDI X B: Source Characteristics- |-Variables
Definitions and Derivation of Source Characteristics - |-Variables
| -Variable Label Sour ce
| TYPE1- Type of Source/lnstitution H2 (1-8) or coded from ot her
| TYPE20 i nformati on coded from ot her
i nformati on (see Codebook).
| H3A1- Reason #1 for using Source H3_(1-8)
| H3A20
| H3B1- Reason #2 for using Source H3_(1-8)
| H3B20
| H3C1- Reason #3 for using Source H3_(1-8)
| H3C20
| MONS1- Mont hs wi th Source H4_(1-8)
| MONS20
| SAMVEL- Source in sanme area as firm H6_(1-8)
| SAVE20 Headquarters O fice
| DI ST1- Di stance between the firm H7 (1-8), or if not asked
| DI ST20 & source calculated fromfirm and
source zip codes(see
Codebook) *
| METHL- Most frequent interface H8 (1-8)
| METH20
HIR 1 Primary institution/source
nunber H1

NOTE: The suffix of the I-variable is the institution or source nunber.
H1R 1 contains the nunber of the firms primary institution
If HLIR 1=3, then the firmidentified source 3 as its primary
institution. Characteristics of the primary institution are
stored in variables named | TYPE3, |DI ST3, | MONS3, | SAME3, | METHS3,
| H3A3, | H3B3, AND | H3C3.

*Nunber of miles is calculated from zip code information whenever the question

was not asked of the respondent (e.g., whenever respondents answered

H6_(1-8) =2 (NO))The calculation is based on the |atitude and |ongitude

of the zip-code center of the firm s headquarters office and the zip

code center of the location of the office of the source used npst often

by the firm The exact distance in mles can be cal cul ated as:

Ml es(zipl-zip2) = 3958.75 * arccos [sin(zipl.lat/57.2958)*
sin(zip2.1at/57.2958) + cos(zipl.lat/57.2958) *
cos(zip2.lat/57.2958) *
cos(zip2.1on/57.2958-zi pl.1on/57.2958)]



Appendi x C. List of Financial Service Flags: T-Flags
FLAG DESCRI PTI ON POSSI BLE VALUES
Section E
TCKO Nunber of CHECKI NG sources 0-20
TCK1- TCK20 Have CHECKI NG at source # 0,1, 2,3, 30,.
TSVO Nunber of SAVI NGS sources 0- 20
TSV1- TSV20 Have SAVI NGS at source # 0,1, 2,3, 30,.
Section F
TLCO Nunmber of LINE OF CREDI T sources 0-20
TLC1-TLC20 Have LINE OF CREDI T at source # 0,1, 2,3, 30,.
TLEO Nunber of LEASE sources 0- 20
TLE1- TLE20 Have LEASE at source # 0,1, 2,3, 30,.
TMZ0 Nunber of MORTGAGE sources 0- 20
TMGL- TM20 Have MORTGAGE at source # 0,1, 2,3, 30,.
TMVO Nunber of MOTOR VEHI CLE | oan sources 0-20
TW1- TW20 Have MOTOR VEHI CLE | oan at source # 0,1, 2,3, 30,.
TEQD Nurmber of EQUI PMENT | oan sources 0- 20
TEQL- TEQRO Have EQUI PMENT | oan at source # o,1,2,3,30,.
TOTO Nunber of OTHER | oan sources 0- 20
TOT1-TOT20 Have OTHER | oan at source # 0,1, 2,3, 30,.
Section MRL
TMRAO Nunber of MOST RECENT APPROVED | oan sources 0, 1
TMRAL1- TMRA20 Have MOST RECENT APPROVED | oan at source # 0,1,.S
TMRDO Nunber of MOST RECENT DENI ED | oan sources 0, 1
TMRD1- TMRD20 Have MOST RECENT APPROVED | oan at source # 0,1,.S
Section G
TTRO Nunber of TRANSACTI ONS servi ces sources 0-20
TTR1- TTR20 Have TRANSACTI ONS SERVI CES at source # 0- 20, S
TCAO Nunmber of CASH MANAGEMENT servi ces sources 0- 20
TCAl- TCA20 Have CASH MANAGEMENT services at source # 0-20, .S
TCRO Nunmber of CREDI T RELATED servi ces sources 0-20
TCR1- TCR20 Have CREDI T RELATED services at source # 0- 20, S
TBKO Nunber of BROKERAGE servi ce sources 0-20
TBK1- TBK20 Have BROKERAGE service at source # 0-20, .S
TTRSTO Nunber of TRUST servi ces sources 0- 20
TTRST1- Have TRUST services at source # 0-20, .S
TTRST20
NOTES: See next page.



Each flag is denoted as T???#, where ??? indicates the service (e.g., CK, or
SV) and # indicates the source nunmber (1-20) or 0 for nunber of sources.

The T???0 flags contain the nunber institutions that the firmused for the
service ???. The T???# (T???1-T???20) flag indicates whether or not the
firm obtai ned service ??? fromsource #, as well as which |oop of the
Section E, or F variables describes the characteristics of service ???
fromsource # Any value |larger than zero indicates the firm obtained
service ??? fromsource #. |f the nunber equals 1, 2, or 3 then the
characteristics of service ??? are found in loop 1, |oop2, or |oo0p3,
respectively, of the relevant section E or section F of the
questionnaire. The T-flag equals 30 when there are nore than three
sources for service ???. |In that case, the information on the accounts
at all sources with a value of 30 are accounted for in the third | oop of
the rel evant section of E or F.

For exanple, if TCK1=2 TCK2=0 TCK3=1, then the value of E6_1 is associated
with the savings account the firmhad at institution 3, and the value in
E6_2 is associated with the savings account the firmhad at institution
1. If TCK1=30, TCK2=2, TCK3=30, TCK4=1] and TCK5=0, then the val ue of
E3 1 is associated with checking at source 4, E3_2 with checking at
source 2, and E3_3 will contain the conbi ned checki ng bal ances of
sources 1 and 3. For this exanple, the firmhad four checking sources
(TCKO=4). TCK5=0 nmeans the firmdid not obtain checking frominstitution
5

For additional information, please consult the Codebook



Appendi x D
Sel ect ed Questions

Code frames for

| H3A1- | H3A20, | H3C1-
| H3C20
What factors influenced the firms

decision to use this source?

| H3B1- | H3B20,

Credit policies or experience

10=Credit availability

11=Previ ous | oan, |oan when starting
busi ness

12=Only institution to grant credit

13=Turned down by other institutions

14=No or |less collateral, no persona
guar ant ees

15=SBA | oan availability or
assi st ance

16=Lendi ng policies or terns

17=Credit availability contingent on
use of other services

18=Large | oan capability

Institution characteristics and
of ferings
20=Service availability
21=Qual ity of service or
22=Location, proximty
23=Conveni ence/ ease of use
24=Hour s
25=Reput ati on, soundness,
aggressi veness, progressivity

of services

26=Smal | size of institution

27=Large size of institution

28=Si ze of institution (small/Iarge
N A)

29=0One-stop shopping, able to obtain
mul tiple services at sane
institution

30=Internet, electronic services

31=Know edge of | ndustry

32=Local Bank

33=W I ling/ Specialize in Snal
busi ness services

Account terns

40=CGood prices/terns

41=Low fees or prices

42=Hi gh interest rate (savings or
checki ng)

43=Low i nterest rate and/or |ow | oan
(origination) fees
44=Interest rate (high or |ow not

ascert ai nabl e)
45=CGood credit-card processing terns

-10-

Rel ati onshi ps and referrals

50=Captive finance(e.g. used

financial institution owned by
sel l er)
51=Sel ler referral (e.g. car dealer

suggest ed | oan conpany)

52=Cbt ai ned from supplier of
equi pnent & or autonobile
conpany

53=Qt her referral

54=0Omner has personal /ot her
with institution

55=0Omner knows (an) officer(s) or
enpl oyee(s), relative, or bank
owner ( s)

56=Friendly, know edgeabl e enpl oyees
or managenent

57=Long-termrel ati onshi p/ ongoi ng
relationship

58=Reci procity, institution does
business with firm

59=Pri mary Bank

busi ness

M scel | aneous reason

70=Only institution in town, limted
choi ce

71=Institution or salesman solicited
firm

72=Original institution taken over by

current one
73=Loan assunpti on,
sol d | oan
74=Di versi fication, convenient to
have nmultiple institutions
75=M nority ownership in institution
76=Ct her requirenments of institution
77=Di ssatisfaction with previous
institution

old institution

Speci al _codes

90=No Reason

92=Deni ed | oan Institution,
use Institution

Do not

93=No | onger use institution
94=" & her"
97=" Ot her"

99=' Non- ascert ai nabl e’



MRLOR1, MRLI9R2, MRLIR3

What factors influenced the firnms
decision to apply for credit
from (nane2)?

Credit policies or experience

10=Credit availability

11=Previous | oan, |oan when starting
busi ness

12=Only institution to grant credit

13=Turned down by other institutions

14=No or less collateral, no persona
guar ant ees

15=SBA | oan availability or
assi stance

16=Lendi ng policies or terms

17=Credit availability contingent on
use of other services

18=Large | oan capability

Institution characteristics and
of ferings
20=Service availability
21=Qual ity of service or
22=Location, proximty
23=Conveni ence/ ease of use
24=Hour s
25=Reput ati on,
aggr essi veness,

of services

soundness,
progressivity

26=Smal | size of institution

27=Large size of institution

28=Si ze of institution (small/large
N A)

29=0One-stop shopping, able to obtain
mul tiple services at sane
institution

30=I nternet, electronic services

31=Know edge of Industry

32=Local Bank

33=W I ling/ Specialize in Snal
busi ness services

Account terns

40=CGood prices/terns

41=Low fees or prices

42=Hi gh interest rate (savings or
checki ng)

43=Low i nterest rate and/or | ow | oan
(origination) fees
44=Interest rate (high or |ow not

ascert ai nabl e)
45=CGood credit-card processing termns

Rel ati onships and referrals

50=Captive finance(e.g. used
financial institution owned by
sel |l er)

-11-

51=Sel l er referral (e.g. car dealer
suggested | oan conpany)

52=Cbt ai ned from supplier of
equi pment & or autonobil e
conpany

53=Qt her referral

54=0Omner has personal /ot her
with institution

55=0Omner knows (an) officer(s) or
enpl oyee(s), relative, or bank
owner (s)

56=Fri endly, know edgeabl e enpl oyees
or managenent

57=Long-termrel ati onshi p/ ongoi ng
relationship

58=Reci procity, institution does
business with firm

59=Pri mary Bank

busi ness

M scel | aneous reason

70=Only institution in town, limted
choi ce

71=Institution or salesnman solicited
firm

72=Criginal institution taken over by

current one
73=Loan assunpti on,
sol d | oan
74=Di versification, convenient to
have multiple institutions
75=M nority ownership in institution
76=Ct her requirenments of institution
77=Di ssatisfaction with previous
institution

old institution

Speci al codes

90=No Reason

92=Deni ed | oan Institution,
use Institution

93=No | onger use institution

94="' & her'

97=" O her'

99=' Non- ascert ai nabl e’

Do not



MRL13_1

What Collateral was required? Was it

MRLT1:
VRLT2:
VRLT3:
VRLT4:
MVRLTS:
MRLTG6:
MRLT7:
MRLT8:
MRLTO:

I nventory and accounts receivable

Equi pnment or vehicles

Busi ness securities or deposits

Busi ness real estate

Personal real estate

Ot her personal assets

O her

Busi ness assets not otherw se specified
Ot her assets, personal or business not

.S: Legitimate skip

-12-

ascertai nabl e
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091499 MAIN Federal Reserve Board of Governors

QUESTION BY QUESTION NOTES

PROXY BREAKPOINT If a any point during the interview, the owner transfers the interview over to a
proxy, enter<CTRL><PAGE UP> and complete the proxy questions, the proxy’s name, the proxy’ stitle and the
point in the questionnaire where the proxy took over the interview.

Al

Al1l

Al2

| dentifies the owner of the firm for purposes of interviewing that person. For firms with more than one
owner, we'd like the owner that has the largest ownership share of the firm.

Identify atime when the owner will be available and reschedule an gppointment for thet time. The
beginning portion (Sections A-C) of the questionnaire should be done with an owner.

In the event that the owner requests that we complete the remaining portion of the questionnaire with a
proxy, ask the owner to select a person who is atop executive, or someone who can speak
knowledgeably about the firm’sfinances. The top executive is the person who has decision-making
power for thefirm. The top executive and the person most knowledgesble about the firm’s finances
may or may not be the same person, depending on the size and Structure of the business. Be sureto get
past any gatekeepers, who are not familiar with the business' finances.

In larger firms, a knowledgesble proxy may be a comptroller, a CEO, avice president of finances, or an
accountant. In smaller firms, this person may be a bookkeeper or an office manager.
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SECTION I: CHARACTERISTICSOF THE FIRM

PROXY BREAKPOINT QUESTION
Accessed at Any Point in the Interview as Appropriate

BP1. ISTHE RESPONDENT A PROXY FOR THE OWNER?
YES O GO TO BP2
NO G RETURN TO BREAKOFF POINT

BP2. RECORD PROXY’'SNAME:

BP3. RECORD PROXY'STITLE:

BP4. RECORD Q AT WHICH THE PROXY BEGAN: U RETURN TO BREAKOFF POINT

Subsection A. SCREENING INFORMATION

Screen for Owner

INTRO: Hélo, my nameis . I'm cdlling from the Nationa Opinion Research Center &t the
Univergty of Chicago on behdf of the Federd Reserve Board.
Al.  May | spesk with (OWNER]/the owner of [FIRM NAME])? DROP
OWNER - PROCEED WITH INTERVIEW . ................. 1 a GO TO READ1
OWNERNOT AVAILABLE ........ ... 2 a GOTOAl2
[OWNER] NOLONGERWITH[FIRM] .................... 3 a GOTOAl1l
OWNER DESIGNATES PROXY FOR INTERVIEW .......... 4 a GO TO READ1
NEW OWNER, DESIGNATES PROXY FOR INTERVIEW ....5 a GOTOAl1l
[OWNER] NOT AVAILABLE, OTHER OWNER AVAILABLE .6 a GOTOAl1l
A1l Whois(currently the/another) owner of [FIRM]? MOVED TO OWNER .
CONFIDENTIAL
UPDATE PRELOADED OWNER NAME INFORMATION
NAME: U GOBACK TOA1

Al2 Peas=tdl mewhen [OWNER] will beavailableand I'll call back later.
UPDATE TNMSWITH DATE AND TIME FOR CALL BACK

READ: Thank you very much. Good-bye.
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A3.

A31

A3.2

A33

A34

QUESTION BY QUESTION NOTES

Verify mailing address of firm. Prompt respondent for a Y es/No response before accepting a Don’t
Know or Refused response. If firm mailing addressis correct, go to A3.2. If incorrect, go to A3.1 to
update preloaded firm mailing address.

Enter correct mailing address of firm. Y ou may need to ask the respondent to spell the street address or
city.

This question determines whether the main office of the firm is physicdly located in a different area
than where the firm receives mail. Often businesses have a P.O. Box for mail, or for convenience, may
have mail routed to a different address; in this question we want to be certain we ve identified the
physicd place the businessis located.

Enter correct address of the physical location of the firm. We want to know the city, state, and ZIP code

of the physica location of the firm'’s headquarters or main office only. This question requires the full
city name, two letter Sate abbreviation, and the complete 5 digit ZIP code.

Enter the county/borough/parish name where the main office is physicaly located.
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READ1: We sent you a package of materials describing the Survey of Smal Business Finances, which we are
conducting on behalf of the Federal Reserve Board. Y our firm has been sdected to represent other businesses
like yours across the country. The survey is being conducted to provide the Federd Reserve Board with
information on the cost and availability of financing to smdl businesses. With a better understanding of the
experiences of smal businesses and their owners, public policy affecting the cost and availability of financid
services can be more accurately evaluated and improved for small businesses.

A3. Is[FIRM]'smailing address[ADDRESS, CITY, STATE, ZIP]|? CONFIDENTIAL
YES 1 a GO TOA32
NO 2 a GOTOA31
DKorRF DK or RF a GO TOA32
A3.1 Wha is[FIRM]'s correct mailing address? CONFIDENTIAL

UPDATE PRELOADED MAILING ADDRESS INFORMATION

ADDRESS: A3 11
CITY: A3 12 _
STATE: __A313 ZIP. A3 14
A3.2 Isthephysca address of the man office the same as the mailing address?
CONFIDENTIAL
YES 1 a GO TOA34
NO 2
DKorRF DK or RF a GO TOA34
A3.3 Wha isthe street address, city, Sate, and ZIP Code area of the physical location of the main
office of the business? CONFIDENTIAL
ADDRESS: A3 3 1
CITY: A3 3 2
STATE: __A3 33 ZIP. A3 3 4

A3.4 Inwhat [county/borough/parish] isthe firm's main office located? CONFIDENTIAL

USE "COUNTY" UNLESS STATE=LA (SUBSTITUTE "PARISH") OR STATE=AK or NY
(SUBSTITUTE "COUNTY OR BOROUGH")

IF NOT LOCATED IN A COUNTY, ENTER "NONE"

COUNTY:
DKorRF DK or RF
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QUESTION BY QUESTION NOTES

A4d. Veify owner’s correct title. Prompt respondent for a Y es/No response before accepting a Don’t Know
or Refused response. If title of owner is correct, go to A5. If incorrect, go to A4.1 to update preloaded
title for owner.

A4.1 Enter correct title for owner.

A4.2 Determines why the ownership of the business gppears to have changed since the time of screening. In
the event that there are multiple owners of the firm or the owner has just smply changed his’her name,
code as such and continue on past the digibility questions to Section B. If the ownership agppearsto
have changed for any reason, including death of the previous owner, reask the digibility questions of
the current owner.

A5.  If thefirm wasin businessfor any part of December 1998 under the current ownership, even for one
day, it would be digible.
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A4. | have (yoW[OWNER]) ligted asthe [OWNER TITLE]. Isthat till (your / hisher) correct title?

DROP
YES 1 a GO TO XKIP1
NO 2 a GOTOA41
DKoOrRF DK or RF a GO TO XIP1
A4.1 Whatis(your/[[OWNER'S)) correct title?
UPDATE PRELOADED TITLE INFORMATION
TITLE a GO TO XIP1

XKIP1
If ELIGIBILITY FLAG =7, i.e, screened W/OWNER & Al.1lisskipped a SKIPTO SECTION B

If ELIGIBILITY FLAG =7, i.e, screened WOWNER & Al.1isfilled GO TO A4.2
ALL OTHERS CONTINUE WITH ELIGIBILITY QUESTIONS GO TO A5

A4.2 When we caled your business on [SCREENING DATE], we learned that [SCREENER OWNER

NAME] wasthe owner. What has changed since then? CONFIDENTIAL
NAME CHANGED, SAMEOWNER ................ 1 a KIPTOSECB
ONEOFMANY OWNERS ....................... 2 a KIPTOSECB
SCREENER OWNER NO LONGER WITH

FIRM/RETIRED/DECEASED ................ 3 a GO TOAS
DIFFERENT FIRM OWNERSHIP .................. 4 a GO TOAS
DKorRF .. DK or RF a GO TO A5

Screen for Eligibility

A5. | haverecorded that the business was in operation under the direction of one or more of the current
owners during December 1998. Isthat correct? DROP
PROMPT: The businesswas in operation if it was generating expenses or revenue during December
1998.
YES 1
NO 2 a GO TO CLOSEL
DKorRF DK or RF a PROMPT FOR

YES/NO RESPONSE
BEFORE ACCEPTING
DK/RF; GO TO CLOSE2
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AG.

AT.

A8.

A9.

QUESTION BY QUESTION NOTES

Y ou should be talking with the firm’s heedquarters or main office. We wish to tak to the office in

which financid decisons are made. Typicdly, thiswill be the firm’ s headquarters or main office.

Other locations of the firm such as a branch office, retail outlet, warehouse or the like are not digible
unless the headquarters of the firm is also located there. 1n some cases, the headquarters will also be the
residence of the owner.

This question tries to etablish if the firm is an independently operated business.

NOTE: A firm would be digible for the sudy even if they are asubsdiary of another firm as
long asthat other firm does not own 50 percent or more of the sampled business.

NOTE: A franchiseisaright granted by alarge business chain (e.g. fast-food company) dlowing
an investor to operate an outlet for its product or service by using its chain name and
management know-how. Being franchised does not necessarily mean over 50 percent
ownership by another company. Therefore, franchised firms should be included in the
survey if othewise digible.

NOTE: A firmisindigible for the survey if aholding company owns 50 percent or more of the
firm. A holding company is a corporation that owns enough stock in another corporation
to influence its board of directors and therefore contral its policies and management.

Most businesses are “for-profit” firms. For-profit firms may report either profits (revenues are larger
than expenses) or losses (expenses are larger than revenues) in any given year. Evenif afirm has
losses, it is probably afor-profit enterprise. The key factor is whether profits go to the owners. If so,
the firm is for-profit.

In order to be a non-profit or not-for-profit firm, the business must be recognized by the IRS as non-
profit. Examples of non-profit firms are membership organizations such as business associations, labor
organizations, civic and socid organizations, religious groups, palitica groups, and collective or
cooperative organizations. However, do not assume without asking that afirm of one of these typesis
non-profit. Sometimes these organizations are for-profit and therefore digible for this study.

Firms owned by locd (city, county), state, or federa governments or by government agencies are to
be excluded from the sample. Examples of such firms might include fire departments, police
departments, sewage or public utilities such as gas and electric companies. However, be sure that the
firmis owned by a government entity. There are firms such as those above that are privately owned
(athough they may hold a government contract or charter to provide these services), and if privately
owned, they are digible for the study. Furthermore, private firms that do work for or have business
contracts with government agencies are dso digible.
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AG.

AT.

A8.

A9.

| have recorded that thisis the headquarters or main office of [FIRM]. Isthat correct?

................................... DROP
YES 1
NO 2 a GO TOCLOSEL
DKorRF DK or RF a PROMPT FOR

YES/NO RESPONSE
BEFORE ACCEPTING
DK/RF; GO TO CLOSE?2

Does another company own 50% or more of [FIRM]?

PROMPT: That is, is[FIRM] amgority-owned subsidiary of another business?

DROP
YES 1 a GO TOCLOSEL
NO 2
DKorRF DK or RF a PROMPT FOR

YES/NO RESPONSE
BEFORE ACCEPTING
DK/RF;, GO TO CLOSE 2

My records show that [FIRM] isafor-profit organization. Isthat correct?
DROP
PROMPT: Not-for-profit firms have a specid designation from the IRS. | understand that [FIRM]
does not have this specid designation or recognition from the IRS as a not-for- profit
organization. Isthat correct?

YES, [FIRM] ISFOR-PROFIT ....... ..., 1

NO, [FIRM] ISNOT-FOR-PROFIT ... 2 a GO TO CLOSE1

DKorRF DK or RF a PROMPT FOR A
YES/NO RESPONSE
BEFORE ACCEPTING
DK/RF; GO TO CLOSE2

Is[FIRM] owned by alocd, Sate, or federa government agency? DROP

YES 1 a GO TOCLOSEL

NO 2

DKorRF DK or RF a PROMPT FOR A

YES/NO RESPONSE
BEFORE ACCEPTING
DK/RF; GO TO CLOSE2
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QUESTION BY QUESTION NOTES

A10.1 Thisquestion establishes the number of owners actively working &t the firm, not the number of people
who own thefirm. A firm may have multiple owners, only some of which work at the firm. Other
businesses are run by hired employees and none of the owners actudly work at the firm themselves.

A10.2 Individuasworking for the firm should be counted if they were on the payroll or not. Individuas,
including friends and family, are considered as working for the firm if they are on the payrall, or if taxes and
FICA contributions were deducted from gross pay, or if they received profits, sdles commissions or payment in
the form of other non-monetary goods and services, such as room and board, from the firm. Contractors and
people provided by atemp agency, even if they work on the premise of the firm, are generally NOT considered
employees. Findly, full-time and part-time employees are counted in the same way. Onefull time and three
part timeindividuasis equa to four employees (1 + 3). If the respondent responds with an answer like "three
and ahdf" (31/2), PROBE with "Wasthat 3 or 4 individudsin tota?"

A10.3 If an owner or proxy refuses or doesn't know the exact number of workers, encourage them to report a
range. If the respondent will not give arange but indicates that there are less than 500 workers, select
“Eligible, other” and record the explanation.
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Emplovment
TOTEMP=A18 1+A18 2. Total employment is the sumof A18 1and Al# 2. ADD.

READ2: We would like to confirm the total number of individuds that worked a [FIRM] during atypicd pay
period in 1998. Firg, I'm going to ask about the owners:.

A10.1 How many ownersworked in [FIRM] during atypical pay period in 1998?

NUMBER:
DKorRF DK or RF

A10.2 Other than owners, how many individuals worked for [FIRM] during atypical pay period in 1998?

NOTE: PART-TIME & FULL-TIME WORKERSARE EACH COUNTED AS“ONE”
INDIVIDUAL WORKER

NUMBER: O GOTOSKIP2
DKOrRF DK or RF O GOTOSKIP2
RANGE CHECK: A10.1and A10.2>=0
SKIP2
CALCULATE: TOTAL EMPLOYEES=A10.1+A10.2
TOTAL EMPLOYEES <500 & >0 G GOTOB1
TOTAL EMPLOYEES= DK OR RF 0 GOTOAI03
TOTAL EMPLOYEES=0 G GOTOA104
TOTAL EMPLOYEES >=500 G  GOTOCLOSE1

A10.3 | undergand that you may not be able to tell me the exact number of employees, however, can you tdl
me the approximate number of individuas, including owners, that worked for [FIRM] during atypical

pay period in 1998, wasit (READ RANGES)... DROP

Lessthan5 e 1 a GOTOB1
Between5and9 ... 2 a GOTOB1
Between10and19 ... ... 3 a GO TOB1
Between20and 49 ... ... 4 a GOTOB1
Between50and 99 ... ... 5 a GOTOB1
Between100and 499 . ... ... 6 a GO TOB1
Greaterthanorequal to500. . ... ... 7 a GO TO CLOSEL
ELIGIBLE, OTHER: Pleesespecify: _ .......... 8 a GOTOB1
DKorRF DK or RF a GO TO CLOSEZ2

-10-
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QUESTION BY QUESTION NOTES

A10.4 Generdly, mogt firmswill have a least oneindividua working for the firm (owner or employee) during
atypical pay period. One possible reason for zero workers could be that the firm was inactive during that
time period. Another possihility isthat the respondent is thinking of times when the owner might have
worked for the firm, but there were no individuas on the payroll who received pay in any form including
sdes commissions and non-monetary payment in the form of goods and services, such as room and
board. Please carefully record the explanation for zero workers provided by the respondent.

CLOSEL Closes out the interview after the business has been determined indligible. The caseis complete
and will be coded as indigible and removed from circulation.

CLOSE2: Closes out the interview when the owner refuses or is unable to answer one of the six digibility
questions. The cases will befiled as arefusal and recontacted |ater.

-11-
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A10.4 You'rereporting that zero individuas worked for [FIRM] during atypicd pay period. Most companies
have at least one worker during atypica pay period. How isit that [FIRM] operated in 1998 with zero
workers? DROP

SPECIFY: a GOTOB1

CLOSEL Thisisasurvey of independent, privately owned, for-profit smal businesses that were in business
and arefiling busness tax formsfor 1998. Unfortunately, your business does not qualify for this
survey. However, | gppreciate your taking the timeto talk with me. Thank you. Goodbye.

CLOSE2: Thank you very much for your help. Thisisasurvey of independent, privately owned, for-profit
smdl businesses that were in business and are filing business tax formsin 1998. We need to be
certain that [FIRM] qudifiesin thisway before we proceed. Since we were unable to verify dl of
these qudifications, I'll have to thank you for your time for now. Goodbye.

-12-
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B1.

B1l.1

B2.

B2.1

QUESTION BY QUESTION NOTES

Verification of firm's principa activity as given by the SIC description. The SIC code for each
firm was abgtracted from the computer sample file used to select the sample of firms. Principa
activities can include services as well as the manufacturing of a product. It can include both
wholesale (seling to other sellers who resdll to consumers) and retall trade.

If the principa activity of the firm has been recorded incorrectly on the sample frame, we need to
collect acomplete verbd description of the principa activity of the firm that will engble usto
determine the firm's SIC code. We wish to find out what the firm does or what it produces.
Some probing may be necessary. Examples of probes to obtain the necessary information are:

a)
b)
<)
d)
€)
f)

9
h)

if n
if n
if"

if

if

SHling' - wholesde or retail?
Domestic Labor" - in own home or outsde?
Manufacturing” - what product?

"Qil Busness' - isthat drilling, refining, manufacturing by-products, sdlling, etc.?
if n
if "

Lumber” - isthat logging, savmills, sdling, etc.?
Automotive' - isthat manufacturing, repair, saes, etc.?

"Textiles' - isthat manufacture of fabrics or materids or appard and finished goods?

if avague response - "Could you give me more detail ?"

Enter verbatim what the respondent says.

Verifiesthat the firm'sfisca year end date recorded in screening is correct. |f it is not, determine the
correct fiscal year end date by asking B2.1.

Asksfor the lagt month and day of the firm’sfiscd year. A fiscd year can begin and end a anytime
during the course of ayear. DK and RF responses here will not disqudify the business.

-13-
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Subsection B. ORGANIZATION DEMOGRAPHICS

B1.  Our recordsindicate the principa activity of the firm is[DNB SIC CODE DESCRIPTION]. Isthat
correct?
PROMPT:  ADDITIONAL DESCRIPTION - [ALTERNATE SIC CODE DESCRIPTION]
PROMPT:  Weneed to generdly dassfy your firm's activities. Do your firm's activities fall under
that description?
YES e 1 a GO TO XKIP3
NO 2
DKor RF e DK or RF
AICR. four-dieit siccode CONFIDENTIAL
SIC2R, iwo-digit siccode ADD
B11 Wha istheprincipa activity of the busness? DROP

PROMPT: That is, what does the business do or make?

FISCAL YEAR PRELOAD (SCRFYDA & SCRFYMO) ISFILLED
IF SCRFYMO &/OR SCRFYDA =DK, RF, -1, -2

XKIP3
GO TO B2

a
a GOTOB21

IF FISCAL YEAR PRELOAD BETWEEN JULY 1 AND DECEMBER 31 THEN FY 1998
IF FISCAL YEAR PRELOAD BETWEEN JANUARY 1 AND JUNE 30 THEN FY 1999

B2.

My records show that the fisca year for [FIRM] ended on [FY END DATE]. Isthat correct?

DROP
YES 1 QO GOTOB3

NO 2

DKOrRE o DK or RF O GOTOB3
B21 Whatisthelast day of [FIRM'g] fiscal or tax year? "MO/DAY/4DIGIT YEAR"

PROMPT: On what date does [FIRM’ 5] fiscal year end?

MONTH: DAY:
DKorRF ... DK or RF

-14-
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QUESTION BY QUESTION NOTES

B3. Classfiesthe firm into one of four mgor groups. It isimportant to obtain a correct answer to this
question since later questions will depend on thisresponse. Generdly, owners or respondents will have
no difficulty in determining whether the firm is a sole proprietorship (the firm isowned by asngle
individud), a partnership (there are multiple owners), or a corporation (the firm has been “incorporated”
for purpases of limiting the potentid liability of the owners). A fourth response is whether the
corporation is an Stype corporation. This may pose some difficulty for some corporations. Generdly,
owners will know whether they are an S-type corporation or not, snce thet is how they have to file their
taxes. Oncein awhile, an individua may not recall thet the firm filed as an S-type corporation, unless
probed.

An S corporation does not pay taxes on the corporation’ s income. Instead, itsincome and expenses are
divided among the shareholders who report them on their own individua income tax returns.

An S corporation is a corporation with limited liability. If thefirmisaU.S. corporation with only one
class of stock and no more than 75 shareholders and does not have organizations or non-U.S, citizens as
shareholders then the IRS alows the owners to eect S-corporation status for tax purposes.

Sole Proprietorships report the firm'’ s taxes with the owner’ s persond taxes. Sole props file a 1040 tax
form.

Partnerships file a 1065 tax form.
C-Corporationsfile a 1020 or 1020A tax form.
S-Corporationsfile a 1020S tax form.

Limited Liability Companies or LLCs can file as a Partnership, a C-Corporation or a Sole Proprietorship;
most LLCsfile as Partnerships.

Limited Liability Partnerships or LLPs can file as a Partnership or a C-Corporation; most LLPsfile as
Partnerships.

-15-
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B3.  For (1998/thefiscd year ending [DATE]), is[FIRM] considered to be a sole proprietorship, a
partnership, an S-corporation, or a C-corporation?

PROMPT: A sole proprietorship is an unincorporated business owned by a single person. Theindividud
proprietor has the right to dl the profits from the business and also the responsibility for al the businesss
lighilities

PROMPT: A partnership is an unincorporated form of businessin which two or more owners agree to lit
the profits/losses or capita of the businessin a particular fashion. There may be limited and/or generd partners.

PROMPT: A limited ligbility partnership (or LLP) is abusiness owned by two or more owners where the
partners liability islimited to their investment in the partnership, and each of the partners has protection againgt
persond liability for partnership ligbilities.

PROMPT: An S-corporation is a corporation that does not pay tax onitsincome.  To quaify for S
corporation status, the business (1) must be aU.S. corporation, (2) must have only one class of stock and no
more than 75 shareholders, and (3) may not have certain organizations or non-U.S. citizens as shareholders.

PROMPT: A C-corporation (or corporation) is abusiness that has been granted a state charter recognizing it
asaseparate legd entity having its own rights, privileges, and ligbilities diginct from those of the individuads
that form the business.

PROMPT: A limited ligbility company (or LLC) is an entity which is established as a corporation under Sate
law. The entity has the same limited liability characterigtics as a corporation, while having the same tax
characteristics of a partnership. LLC owners may actively participate in the organization’s management and are
protected againgt persond ligbility for the organization’ s debts/liabilities.

IFRVOLUNTEERSLLC, READ: Do you fileyour taxes as apartnership, acorporation or asole
proprietor? (IF R DOESN'T KNOW, CODE “PARTNERSHIP").

IFRVOLUNTEERSLLP, READ: Do youfileyour taxes asapartnership or acorporation? (IFR
DOESN'T KNOW, CODE “PARTNERSHIP).

SOLEPROPRIETORSHIP. . ................. 1 G GO TO KIP4

PARTNERSHIP ... .. 2 a GO TO KIP4

LLP, TAX HLED ASPARTNERSHIP ......... 3 a GO TO KIP4

LLP, TAX FILED ASCORPORATION ........ 4 a GO TO KIP4

S CORPORATION ... ... ., 5

C-CORPORATION ... ... 6

LLC, TAX FILED ASPARTNERSHIP ......... 7 a GO TO KIP4

LLC, TAX FILED AS CORPORATION ........ 8

LLC, TAX FILED ASSOLE PROPRIETOR . . . .. 9 a GO TO KIP4

DKORRF .l DK or RF U PROMPT FOR A RESPONSE
BEFORE ACCEPTING DK OR RF; GO
TO CLOSE3

-16-
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QUESTION BY QUESTION NOTES

B3.1 This question is needed to contral the flow of the questionnaire throughout the next sections.
Interestingly, corporations can have a sngle owner, even though most will have more than one
owner.

CLOSE3 Closes out the interview when the owner refuses or is unable to report their organization type.
The cases will befiled as arefusal and recontacted later.

-17-
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SOFT RANGE CHECK: IFA10.11S>1 AND B3=1, DISPLAY ERROR MESSAGE

“Please clarify - your businessis a Sole Proprietorship but | recorded that [A10.1] ownerswork at the firm.”
IWER INFO: BACK-UP AND FIX THE RESPONSE TO THE APPROPRIATE QUESTION

SOFT RANGE CHECK: IF B2 OR B2.1 ARE NOT 12/31 AND B3=1, DISPLAY ERROR MESSAGE

“Please clarify - your businessis a Sole Proprietorship but | recorded that your fisca year end date is not
12/31.".

IWER INFO: BACK-UP AND FIX THE RESPONSE TO THE APPROPRIATE QUESTION

SKI1P3.5
IF MORE THAN ONE OWNER REPORTED, A10.1>1
IF ONE OR NO OWNERS REPORTED, A10.1=1, 0, DK, RF

GO TO XKIP4
GOTOB31

O O

B3.1 Does[FIRM] have more than one owner or stockholder?

YES 1
NO 2
DKorRF ... DK or RF

o~

u ALL RESPONSES GO TO SKIP4

CLOSE3: Thank you very much for your help. We need to verify this critica information for
[FIRM] before we proceed. Since we were unable to verify thisinformation, I'll have to
thank you for your time for now. Goodbye.

SKIP4
SOLE PROPsand SINGLY OWNED CORPORATIONS a GOTO XKIP5
a) SOLE PROPs;
b) LLCsfiling AS SOLE PROP; and
¢) C-CORPs, S-CORPs, and LLCsfiling as CORP where B3.1=2

~

PARTNERSHIPS u GOTOC10
a) PARTNERSHIPs; and
b) LLPsand LLCsfiling as PARTNERSHIP

LLPsFilingasCorp a GOTO XIP7

~

ALL OTHER FIRMSWITH MULTIPLE OWNERS u GOTO XIP7

C-CORPs, S-CORPs, and LLCsfiling as CORP where (B3.1=1, DK or RF) or A10.1>1

-18-
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QUESTION BY QUESTION NOTES

Cl. Hispanic or Latino meansof Latin American or Spanish origin, regardless of race. Consult your job ad
for amore complete list of Hispanic groups.

C2. Identifiesthe particular race of the firm’s owner. If the race of the owner is not listed, then code as
“OTHER” and specify the race.

C3. Deeminesthe sex of the owner.

-19-
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Subsection C. PERSONAL CHARACTERISTICS OF OWNER(S)

Sole Proprietor ships and Single Owner /Stockholders

SKIP5
If ELIGIBILITY FLAG =7, i.e., screener completed W/ OWNER & Al.1lis skipped SKIPTO C3

ALL OTHERS CONTINUE WITH RACE QUESTIONS GO TO READ3a

READ3a: Aspart of our effort to represent the experience of the nation’s small businesses, it isimportant that
we include the experiences of dl ethnic and racid groups.

C1. [Are you/ls the owner of the firm] of Hispanic, Latino or Spanish origin or descent?
MOVED IO C_HIS
PROMPT: This group includes people of Mexican, Puerto Rican, Cuban, Centra and South
American, and any other Spanish background.

YES 1
NO e 2
DKorRF DK or RF

C2. Pleasetdl mewhich category best describes [your/the owner’ g racid background: Isit White, African-

American, Asan, Native Hawaiian or other Pacific Idander, American Indian or Alaska Native?
MOVED TO C MINOR

WHITE 1 AND C RACE
BLACK/AFRICAN-AMERICAN ...................... 2
ASIAN 3 C MINOR=1, IF C2=1
NATIVE HAWAIIAN OR OTHER PACIFIC ISLANDER ... ... 4 Codeframe for C RACE
AMERICAN INDIAN ORALASKANATIVE ............... 5 1 Black/Aftican Amarican
OTHER e 6 2 Achn

U READ: Please specify 3 Mation Husvatien or Othar Pacific Elinder
DKorRF DK or RF 4 Amomricsn, Indin or Alacrs Nation

C3. Theanswersto some of these questions may seem obvious, but | have to ask each question as it appears

on my screen. [Are you/ls the owner] female or mae? MOVED TO C_SEX
FEMALE 1
MALE e e 2
DKorRF DK or RF

-20-



091499 MAIN Federal Reserve Board of Governors

CA4.

C41

C5.

C6.

QUESTION BY QUESTION NOTES

The valid entry range is 15 to 110 years of age.

If the respondent cannot or will not give an exact age, try to determine the best age range of the owner.
If you get aresponse like 50s or fifty-ish, and cannot get afiner determination, code the response in the
lower range, 46-55.

This question determines the highest education leve attained by the principd owner of the firm. If the
owner reports multiple degrees, such asaBA and an MA, pick the highest (MA). If the respondent has a
college degree and some graduate schoal training but no graduate degree, choose BA.

Acceptable answers for the owner’ s years of businessmanaging experience can not exceed the owner’s
age less 15 years. Therefore, EXPERIENCE<=AGE-15, where EXPERIENCE and AGE are measured in

years.
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C4. What is[your agefthe age of the owner]? MOVED TO C OAGE
YEARS: a GO TOC5
DKorRF DK or RF
SOFT RANGE CHECK: OWNER AGE >=15 AND <= 110
RANGE CHECK: OWNER AGE >=0 AND <= 150
C4.1 Canyou pleasetel me [your/the owner's| approximate age? Isit.. COLLAPSED TO C4
IWER INFO: IF THE RESPONDENT'SESTIMATE ISTOO BROAD AND WILL NOT
ALLOW YOU TO CODE ONE RESPONSE, SELECT THE LOWER END OF THE RANGE
AND CODE ACCORDINGLY. VALITER WERE COLI.APSED TO THE
MIDPOINTX OF THEIR RANGE
151020 . 1 18
2210 27 . e 2 25
281033 . .. 3 1
BAt039 . . 4 37
A0T0AS . 5 4
ABT0 DS . . 6 51
BB O BD . ..t 7 61
BB 10 75 . o 8 0
TOOrMOIE . . ettt e e e 9 76
DKorRF ... DK or RF
C5. Whatisthe highest leve of school (Business Owner NAME/you) (has’have) completed or the highest
degree (Business Owner NAME/you) (has’have) received? (READ ONLY IF NECESSARY)
MOVED T0 C_EDUC
Lessthan high school degree (grade1lorless) ................ 1
High school graduate or equivalent (GED) . ................... 2
Somecollegebut nodegreegranted . ................ L. 3
Associate degree occupationa/academicprogram. ... ... .. ... ... 4
Trade school/vocationa program .. ..., 5
Collegedegree (BA,BS,AB,&C.) . . .. .o oo 6
Postgraduatedegree ...........c i 7
(MBA, MS, MA, PhD, JD, MD, DDS, €tc.)
DKorRF DK or RF
C6. How many years of experience [have yowhas the owner] had managing or owning abusiness, including
this busness? MOVED TO C_EXP
YEARS a GO TOCY
EX e EX a GO TOCY
DKorRF DK or RF

RANGE CHECK: DISALLOW IF C6> (OWNER AGE - 15); EXPERIENCE >=0 AND <= 95
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C6.1

C7.

C8.

Co.

Ca1

QUESTION BY QUESTION NOTES

If the respondent cannot or will not give an exact number of years, try to determine the best number of
years of experience range for the principal owner. Acceptable answers for the owner’ s years of
experience are determined by the owner’ s years of bus nessmanaging experience are determined by the
owner’s age so that EXPERIENCE<=AGE-15, where EXPERIENCE and AGE are measured in years.

Generdly, there is only one person with ultimate dailly management respongbility. Probe if necessary to
determine if it is the owner or a hired employee. If the respondent indsts that it is both an owner and a
hired employee who is not an owner, code “OWNER.”

We want to know how the current owner or owners obtained the business. Sometimes owners start up
the business themsdves. In this case there would be no prior owners. Sometimes, individuals purchase
an exiging firm from other busness owners, and sometimes people inherit or are given abusiness (eg.,
one might inherit her mother’ s business).

In the case where the business is purchased or inherited by current owners, the start-up of the business
occurred with owners other than current owners. In thisinstance, we do not want the date of the firm's
establishment, but rather the date that the current owners obtained the firm.

When the respondent gives a number of years as an answer, subtract the number of years from 1999 and
verify the resultant year with the respondent. For example, if the respondent says, "Two years ago,” ask
"Do you mean 19977

The valid entry range is 1900 to 1998. It isunlikely that owners could have owned the firm for more
than 99 years.

If the respondent cannot or will not give ayesar, try to determine the gpproximate number of years ago the
bus ness was founded/purchased/acquired by the current owner and code that range. Remember, we are
asking how long the current owner has owned the firm. The firm may have been established earlier if the
current owner purchased or inherited the firm, but we are only interested in the length of time the current
owner has owned the business.
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C7.

C8.

Co.

C6.1 Canyou please tdl me the gpproximate number of years of business experience [vou havelthe

owner has]? Isit... COLLAPRED TO Cé
VALUES WERE COLLAPSED TO THE MIDPOINTN OF THEIR RANGE

Lessthanlyear.............. i, 1 0

1-3 2 2

d-6 e 3 5

T-0 4 R

10-15 5 13

Morethan15years .......... ..o, 6 16

DKorRF ... DK or RF

Who is responsible for the day-to-day management of the business. [vou/the owner], or ahired employee
or paid manager? MOVED TO C MGR

IWER INFO: IF R VOLUNTEERS BOTH AN OWNER AND A HIRED EMPLOYEE ARE
RESPONSIBLE, CODE 1 FOR “OWNER”.

OWNER e 1
HIRED EMPLOYEE/PAID MANAGER . ................... 2
DKorRF DK or RF

[Did you establish this business'Was this business established by the current owner], or was an existing
business purchased, inherited, or acquired as a gift? MOVED IO C_ESTAR {CONFIDENTIAL)

......................................... AND C_ESTR
ESTABLISHED . ... e 1
PURCHASED ... e e 2
INHERITED ORACQUIRED ASAGIFT ................... 3
DK oOorRF e DK or RF

C_FAGE NUMRER OF YEARS UNDER CURRENT OWNERSHIP
In what year was the business [established/purchased/acquired] by the current owner?
MOVED TO C _FAGE

YEAR: O GOTOSECTION D

EX e EX G GOTOSECTION D

DK or RF DK or RF
YEAR=VEAR(INPUTOWREGDT. MMDDYY, 10.))

C_FAGE=IWYEAR-C9

RANGE CHECK: YEAR >= 1900 and <=1998

C9.1 Canyou pleasetell me gpproximately when the business was [ established/nurchased/acauired] by

the current owners? Wasit... COLLAPSED TO C9

VALUES WERE COLLAPSED TO THE MIDPOINTR OF THEIR RANGE
Lessthanlyearago ..........c.cciiiiiiiininnannn.. 1 0
1-83YEaSa00 . . oot e 2 2
A BYEASAYD . o v vt e 3 5
T-OYEASAO0 . . o o v it 4 8
10-15Y@ASA00 - . . v v v v et 5 13
Morethan 15yearsago .. .......c.covviiiinnnnnnn. 6 16
DKoOrRF ... DK or RF

ALL RESPONSES O GOTO SECTIOND
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QUESTION BY QUESTION NOTES

C10. Only nonnegative integer answers greeter than 1 are allowed. Partnerships must have two or more
partners (owners).

C10.1 If the respondent cannot or will not give the number of partners, try to determine the gpproximate number
of partnersin the firm and code that range.

C11. Hispanic or Latiino meansof Latin American or Spanish origin, regardless of race. Consult your job ad
for amore complete list of Higpanic groups. Some respondents may volunteer that the businessis exactly

50% owned by people of Hispanic, Latino or Spanish origin or descent. In this case, code as response 3 =
EXACTLY 50%.
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Partnerships
C10. How many partners does the firm have? MOVED TO C_NOW

PROMPT: Include both generd and limited partners.

NUMBER: a GO TO KIP6
EX EX a GO TO KIP6
DK oOorRF DK or RF

HARD RANGE CHECK: C10 MUST BE > 1; C10 MUST BE >= A10.1

C10.1 Canyou tel me the approximate number of partnersin the firm? Isit. . COLLAPSED TO C10
VALUES WERE COLLAPSED TO THE MIDPOINTX OF THEIR RANGE

2105 1 4
G110 . .. 2 R
111020 . . oo e 3 16
211035 . 4 28
361050 . ...t 5 43
o 0 (0 £ 6 63
7610100, .. . 7 4
Morethan 100 partners .. ... 8 101
DKoOrRF ... DK or RF

If ELIGIBILITY FLAG =7, i.e,, screener completed WOWNER & Al.1lis skipped G GOTOCi14

ALL OTHERS CONTINUE WITH RACE QUESTIONS U GO TO READ3b

READ3Db: Aspart of our effort to represent the experience of the nation’s smal businesses, it isimportant that
we include the experiences of dl ethnic and racid groups.

C11. Ismorethan 50% of the business owned by people who are of Hispanic, Latino or Spanish oridin or

descent? MOVED IO C_HIS

PROMPT: This group includes people of Mexican, Puerto Rican, Cuban, Central and South American,
or any other Spanish background.

YES 1

NO 2

EXACTLY 50% (VOLUNTEERED ONLY) ................. 3

DKorRF DK or RF
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Cl2

QUESTION BY QUESTION NOTES

Determines whether this is a minority-owned business. [f more than 50 percent of the partnership is
owned, by members of the groups identified in the question, then it is a minority-owned business.

Some respondents may reply that the business is exactly 50 percent owned by members of the group

identified in the question. In this case, code as response 3 = EXACTLY 50%.

C13.

Cl4.

C15.

Identifies the particular minority group or groups associated with the minority owners. If the race of the
owners are not listed, then code “OTHER” and specify the groups. “OTHER” should be used for sngle
individuas only when the race indicated by that individud is not in the list of race categories or thet
individua is of mixed race.

Use“MULTIPLE” for those cases when there is more than one owner and the owners are from different
minority groups.

Determines if more than 50% of the firm is owned by women. Some respondents may volunteer that the
business is exactly 50% owned by women. In this case, code as response 3=EXACTLY 50%.

Determines if more than 50%0f the firm is owned or contralled by asingle family. Family includes

brothers, sgters, parents, spouses, children, grandchildren, aunts, uncles, cousins, etc., either natural or
adopted. Some respondents may volunteer that the businessis exactly 50% owned by asingle family. In
this case, code as response 3=EXACTLY 50%.
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Cil2.

C13.

Ci4.

C15.

Is more than 50% of the business owned by people of African-American, ASan, Native Hawaiian or other

Pacific Idander, American Indian, or Alaska Native descent? MOVED TO C MINOR
Y ES 1

NO e e e, 2 a GOTOC14
EXACTLY 50% (VOLUNTEERED ONLY) ................. 3

DK or RF DK or RF a GOTOC14

Pease tel me the minority race that owns (more than/exactly) 50% of [FIRM]?

MOVED TO C_RACE
IFRVOLUNTEERS MULTIPLE RACE, USE CODE 6 AND ENTER RACES.

BLACK/AFRICAN-AMERICAN . ... ... .. ... it 1
ASI AN 2
NATIVE HAWAIIAN OR OTHER PACIFIC ISLANDER ... ... 3
AMERICAN INDIAN ORALASKANATIVE ............... 4
OTHER 5
U READ: Please specify.
MULTIPLE .. e 6
O READ: Please specify
DKorRF DK or RF
Is more than 50 percent of the firm owned by women? MOVED TO C_SEX
Y ES 1
NO 2
EXACTLY 50% (VOLUNTEERED RESPONSE ONLY) ....... 3
DKorRF DK or RF
Is more than 50 percent of the firm owned by a single family? MOVED TO C_FAM

PROMPT: A snglefamily does not need to be limited to an immediate family. 1t may include an
extended family group related through marriage. Family includes brothers, sgters,
parents, spouses, children, grandchildren, aunts, uncles, cousins, etc., either natura

or adopted.
YES 1
NO 2
EXACTLY 50% (VOLUNTEERED RESPONSE ONLY) ....... 3
DKoOorRF e DK or RF
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QUESTION BY QUESTION NOTES

C16. Genedly, thereisonly one person with ultimate daily management responsbility. Probeif necessary to
determineif it isthe owner or ahired employee. If the respondent insgts that it is both a partner and a
hired employee who is not a partner, code for “PARTNER.”

C17. Thevdidentry rangeis 15 to 110 years of age.
C17.1 If the respondent cannot or will not give an exact age, try to determine the best age range of the principa

owner. If you get aresponse like 50s or fifty-ish, and cannot get afiner determination, code the response
in the lower range, 46-55.
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C16. Whoisresponsble for the day-to-day management of the firm: a partner, or a hired employee or paid
manager? MOVED TO C MGR

IWER INFO: IF R VOLUNTEERS BOTH A PARTNER AND A HIRED EMPLOYEE ARE
RESPONSIBLE, CODE 1 FOR “PARTNER.”

PARTNER e 1
HIRED EMPLOYEE/PAID MANAGER .................... 2
DK oOorRF DK or RF

READA4a: The next few questions refer to the principal owner of the firm. Thisistypicdly the partner who has
the largest ownership share.

PROMPT IF TWO OR MORE WITH EQUAL SHARES: Please choose the partner who has the largest
ownership share and full financid decision-making authority and answer for that individud.

IF THERE ISA TIE, LET THE RESPONDENT SELECT ONE PARTNER.

C17. What isthe age of the principa owner? MOVED TO C OAGE
YEARS: a GOTOCI18
DKorRF DK or RF

SOFT RANGE CHECK: OWNER AGE >= 15 AND <= 110
RANGE CHECK: OWNER AGE >=0 AND <= 150

C17.1 Canyou pleasetel methe principa owner’s gpproximate age? Isit...COLLAPSED TO C17

IWER INFO: IF THE RESPONDENT’S ESTIMATE IS TOO BROAD AND WILL NOT
ALLOW YOU TO CODE ONE RESPONSE, SELECT THE LOWER END OF THE RANGE
AND CODE ACCORDINGLY.
VALUES WERE COLLAPSED TO THE MIDPOINTN OF THEIR RANGE

15102 . . 1 1R
2210 27 .o 2 25
281033 . . 3 31
B4t030 . . 4 37
A0T0A5 . .. 5 43
LG (0 7 6 51
BB tOBS . . . 7 61
BB 0 7 . . o 8 A
(X0 0 110) (= 9 76
DKOrRF .. DK or RF
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C18.

C109.

Clo.1

C20.

QUESTION BY QUESTION NOTES

This question determines the highest education level attained by the principa owner of the firm. If the
owner reports multiple degrees, such asaBA and an MA, pick the highest (MA). If the respondent has a
college degree and some graduate school training but no graduate degree, choose BA.

Acceptable answers for the owner’ s years of businessmanaging experience can not exceed the owner’s
age less 15 years. Therefore, EXPERIENCE<=AGE-15, where EXPERIENCE and AGE are measured in
years.

If the respondent cannot or will not give an exact number of years, try to determine the best number of
years of experience range for the principal owner. Acceptable answers for the owner’ s years of
experience are determined by the owner’ s years of businessmanaging experience are determined by the
owner’s age so that EXPERIENCE<=AGE-15, where EXPERIENCE and AGE are measured in years.

Thevdid entry rangeis 1 to 99.
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C18. What isthe highest level of schoal the principa owner has completed or the hiahest dearee the principd
owner hasreceived? (READ ONLY IF NECESSARY) MOVED To C_EDUC
Less than high school degree (grade11orless) ................ 1
High school graduate or equivalent (GED) .................... 2
Somecollegebut nodegreegranted . .......... ... L 3
Associate degree occupationa/academicprogram. .. .. ....... ... 4
Trade school/vocationa program . ..., 5
Collegedegree (BA,BS,AB,€C.) . . ......civii i 6
Postgraduatedegree ... 7
(MBA, MS, MA, PhD, JD, MD, DDS, etc.)
DKorRF DK or RF
C19. How many years of experience hasthe principa owner had managing or owning a business. includina this
DUSINESS? e MOVED TO C_EXP
YEARS a GO TO C20
EX EX a GO TO C20
DKorRF DK or RF
RANGE CHECK: DISALLOW IF C19> (OWNER AGE - 15); EXPERIENCE >=0 AND <= 95
C19.1 Canyou pleasetdl me the gpproximate number of years of business experience the principa
owner has? Isit... COLLAPSED TO C19
VALUES WERE COLLAPSED TO THE MIDPOINTY OF THEIR RANGE
Lessthanlyear ........... .. .. 1 )
1-3 2 2
d-B e 3 5
-9 4 8
10-15 5 18
Morethan15years ... 6 16
DKoOrRF ... DK or RF
C20. What percentage of the business is owned by the principa owner? MOVED TO C_ OWNSH

PROMPT: What isthe percent of capital owned by the principa owner? Thisinformation is listed on
Schedule K-1 Line D, Ownership of capitdl at end of year.

PERCENTAGE: %
DKorRFOrEX ... DK or RF or EX

RANGE CHECK: C20>0% AND <100%
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C21.

C22.

c221

QUESTION BY QUESTION NOTES

We want to know how the current owner or owners obtained the business. Sometimes owners start up the
business themsalves. In this case there would be no prior owners. Sometimes, individuas purchase an
exigting firm from other business owners, and sometimes people inherit or are given abusiness (eg., one
might inherit her mother’ s business).

In the case where the businessis purchased or inherited by current owners, the start-up of the business
occurred with owners other than current owners. In thisinstance, we do not want the date of the firm's
establishment, but rather the date that the current owners obtained the firm.

When the respondent gives a number of years as an answer, subtract the number of years from 1999 and
verify the resultant year with the respondent. For example, if the respondent says, "Two years ago,” ask
"Do you mean 19977

Thevdid entry range is 1900 to 1998. It isunlikely that owners could have owned the firm for more than
99 years.

If the respondent cannot or will not give ayesar, try to determine the approximate number of years ago the
bus ness was founded/purchased/acquired by the current owners and code that range. Remember, we are
asking how long the current owner has owned the firm. The firm may have been established earlier if the
current owner purchased or inherited the firm, but we are only interested in the length of time the current
owner has owned the business.
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C21. Wasthe business established by one or more of the current partners, or was an existing business

purchased, inherited, or acquired as a gift? MOVED TO C_ESTAB (CONFIDENTIAL)
AND C_ESTR

ESTABLISHED ....... ... i i 1

PURCHASED . ... . e e 2

INHERITED ORACQUIRED ASAGIFT .. ... 3

DKoOrRF e DK or RF

C22. Inwhat vear was the business [established/purchased/acquired] by the current owners?

C FAGE NUMBER OF YEARS UNDER CURRENT OWNERSHIP . MOVED TO C_FAGE
YEAR: O GOTO SECTIOND
BX EX G GOTOSECTION D
DK or RF DK or RF

YEAR=VEAR(INPUTAWREGDT. MMDDYY, 10.))
C_FAGE=IWYEAR-C2?

RANGE CHECK: YEAR >=1900 AND <= 1998

C22.1 Canyou please tell me gpproximately when the business was [established/purchased/acauired] bv

the current owners? Wasit.. ... ..o ... COLLAPSED TO C22
VALUES WERE COLLAPSED TO THE MIDPOINTY OF THEIR RANGE
Lessthanlyearago ..........c.ccuiiiiiiiinnnannn.. 1 0
1-3YEASA00 . . ot 2 2
A-BYEASAYD . o v vt e 3 5
T-OVEASAO0 . . o o vttt 4 2
10-15Y@ASA00 - . . v v v e et 5 13
Morethan15yearsago .. .......c.covviiinennnnn. 6 16
DKorRF ... DK or RF
ALL RESPONSES a GO TO SECTIOND
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C23.

C24.

C25.

QUESTION BY QUESTION NOTES

Hispanic or Latino means of Latin American or Spanish origin, regardiess of race. Consult your job aid

for amore complete list of Hispanic groups. Some respondents may volunteer that the businessis exactly
50% owned by people of Higpanic, Latino or Spanish origin or descent. In this case, code as response 3 =
EXACTLY 50%.

Determines whether this is aminority-owned business. If more than 50 percent of the corporation is
owned, by members of the groups identified in the question, then it is a minority-owned business.

Some respondents may reply that the business is exactly 50 percent owned by members of the group
identified in the question. In this case, code asresponse 3 = EXACTLY 50%.

I dentifies the particular minority group or groups associated with the minority owners. If the race of the
owners are not listed, then code “OTHER” and specify the groups. “OTHER” should be used for sngle
individuas only when the race indicated by that individud is not in the list of race categories or that
individud is of mixed race.

Use“MULTIPLE" for those cases when there is more than one owner and the owners are from different
minority groups.
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S-Corporations and C-Cor porations

XIP7
If ELIGIBILITY FLAG =7, i.e,, screener completed W/ OWNER & Al.1isskipped GO TOC26

ALL OTHERS CONTINUE WITH RACE QUESTIONS GO TO READ3c

READ3c: Aspart of our effort to represent the experience of the nation’s smdl businesses, it isimportant that we
include the experiences of dl ethnic and racid groups.

C23. Ismorethan 50% of the business owned by people who are of Hispanic, Latino or Spanish oriain or

descent? MOVED TO C_HIS

PROMPT:  Thisgroup includes people of Mexican, Puerto Rican, Cuban, Centra and South American,
or any other Spanish background.

YES 1

NO 2

EXACTLY 50% (VOLUNTEERED ONLY) ................. 3

DKorRF DK or RF

C24. Ismorethan 50% of the business owned by people of African-American, Asan, Native Hawaiian or other

Pacific Idander, American Indian, or Alaska Native descent? MOVED TO C MINOR
YES 1

NO 2 a GO TO C26
EXACTLY 50% (VOLUNTEERED ONLY) ................. 3

DK or RF DK or RF a GO TO C26

C25. Peasetdl methe minority race that owns (more than/exactly) 50% of your business?
MOVED TO C_RACE
IFRVOLUNTEERS MULTIPLE RACE, USE CODE 6 AND ENTER RACES.

BLACK/AFRICAN-AMERICAN ....... ... ... .. oiou... 1

ASI AN 2

NATIVE HAWAIIAN OR OTHER PACIFICISLANDER .. .... 3

AMERICAN INDIAN ORALASKA NATIVE ............... 4

OTHER 5
O READ: Please ecify

MULTIPLE e e 6
U READ: Please specify

DKorRF DK or RF
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C26.

C27.

C28.

C29.

QUESTION BY QUESTION NOTES

Determinesif more than 50% of the firm is owned by women. Some respondents may volunteer that the
businessis exactly 50% owned by women. In this case, code as response 3=EXACTLY 50%.

Determines if more than 50%of the firm is owned or contralled by asingle family. Family includes
brothers, sigters, parents, spouses, children, grandchildren, aunts, uncles, cousins, etc., either naturd or
adopted. Some respondents may volunteer that the business is exactly 50% owned by asingle family. In
this case, code as response 3=EXACTLY 50%.

Generdly, there is only one person with ultimate dailly management responghility. Probeif necessary to
determineif it isthe owner or sockholder, or ahired employee. If the respondent ingsts that it is both an
owner and a hired employee who is not an owner, code “ OWNER/STOCKHOLDER.”

The vdid entry rangeis 15 to 110 years of age.
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C26.

C27.

C28.

Is more than 50 percent of the business owned by women? MOVED TO C SEX
YES 1
NO 2
EXACTLY 50% (VOLUNTEERED RESPONSE ONLY) ....... 3
DKorRF DK or RF

Is more than 50 percent of the business owned by a single family? MOVED TO C_FAM

PROMPT: A gngle family does not need to be limited to an immediate family. 1t may include an
extended family group related through marriage. Family includes brothers, sgters,
parents, spouses, children, grandchildren, aunts, uncles, cousins, etc., either natura

or adopted.
YES 1
NO e 2
EXACTLY 50% (VOLUNTEERED RESPONSE ONLY) ....... 3
DK orRF DK or RF

Who isresponsible for the day-to-day management of the business: an owner, a stockholder, or a hired
employee or paid manager? MOVED TO C MGR

IWER INFO: IF R VOLUNTEERS BOTH AN OWNER AND A HIRED EMPLOY EE ARE
RESPONSIBLE, CODE 1 FOR “OWNER".

OWNER/STOCKHOLDER . ... .o 1
HIRED EMPLOYEE/PAID MANAGER .................... 2
DK oOorRF DK or RF

READ4b: The next few questions refer to the principal owner of the firm. Thisistypicdly the owner who hasthe
largest ownership share.

PROMPT IF TWO OR MORE WITH EQUAL SHARES: Please choose the owner who has the largest ownership
share and full financia decison-making authority and answer for that individud.

IF THERE ISA TIE, LET THE RESPONDENT SELECT ONE OWNER

C29.

What is the age of the principa owner? MOVED TO C OAGE
YEARS: a GO TOC30
DKorRF DK or RF

SOFT RANGE CHECK: OWNER AGE >=15 AND <= 110
RANGE CHECK: OWNER AGE >=0 AND <= 150
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C29.1

C30.

C3L

C3l1

QUESTION BY QUESTION NOTES

If the respondent cannot or will not give an exact age, try to determine the best age range of the principa
owner. If you get aresponse like 50s or fifty-ish, and cannot get afiner determination, code the response
in the lower range, 46-55.

This question determines the highest education level attained by the principd owner of the firm. If the
owner reports multiple degrees, such asaBA and an MA, pick the highest (MA). If the respondent has a
college degree and some graduate school training but no graduate degree, choose BA.

Acceptable answers for the owner’ s years of business'managing experience can not exceed the owner’s
age less 15 years. Therefore, EXPERIENCE<=AGE-15, where EXPERIENCE and AGE are measured in

years.

If the respondent cannot or will not give an exact number of years, try to determine the best number of

years of experience range for the principal owner. Acceptable answers for the owner’ s years of
experience are determined by the owner’ s years of businessmanaging experience are determined by the
owner’s age so that EXPERIENCE<=AGE-15, where EXPERIENCE and AGE are measured in years.
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C30.

C31.

C29.1 Canyou pleasetel me [your/the owner’ s gpproximate age? Isit... COLLAPSED TO C29

IWER INFO: IF THE RESPONDENT’SESTIMATE IS TOO BROAD AND WILL NOT
ALLOW YOU TO CODE ONE RESPONSE, SELECT THE LOWER END OF THE RANGE

AND CODE ACCORDINGLY.
VALUES WERE COLLAPSED TO THE MIDPOINTX OF THEIR RANGE

151020 . o e 1 18

2210 27 . e 2 25

281033 . . 3 31

BAt030 . . 4 37

A0t0AS . .. 5 43

L (0 1= T 6 51

BBtOBS . .ot 7 61

BB 10 75 . .ot 8 n

TOONMOIE . . ottt et e e 9 76

DKorRF ... DK or RF
What isthe highest leve of school the principa owner has completed or the highest dearee the princina
owner hasreceived? (READ ONLY IF NECESSARY) MOVED To C_EDUC
Lessthan high school degree (grade11orless) ................ 1
High school graduate or equivalent (GED) . ................... 2
Somecollegebut nodegreegranted . ............ ... L. 3
Associate degree occupational/academic program. .. ... ... ... ... 4
Trade school/vocationd program .. ... 5
Collegedegree (BA,BS,AB,€C.) . . ... 6
Postgraduatedegree . ... 7

(MBA, MS, MA, PhD, JD, MD, DDS, etc.)
DKorRF DK or RF
How many years of experience has the principa owner had managing or owning abusiness, including this
DUSINESS? MOVED TO C_EXP
YEARS a GO TOC32
EX EX a GO TOC32
DKorRF DK or RF

RANGE CHECK: DISALLOW IF C31 > (OWNER AGE - 15); EXPERIENCE >=0 AND <= 95

C31.1 Canyou pleasetdl me the gpproximate number of years of business experience the princioa

OWNEr NaS? STt v ettt e e ettt COLLAPSED TO C31
VALUES WERE COLLAPSED TO THE MIDPOINTY OF THEIR RANGE

Lessthanlyear ........... .. 1 0

1-3 2 2

-6 3 5

T-0 4 8

10-15 5 13

Morethan 15years ... 6 16

DKOrRF .. DK or RF
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C32.

C33.

C34.

C3l

QUESTION BY QUESTION NOTES

Thevadid entry rangeis 1 to 99.

Determines how the stock of the corporation is "traded”; that is, how shares of the corporation are
exchanged among investors. If acorporation is publicly traded, then its shares can be bought and sold by
anyone through a stockbroker. Publicly traded stock has to be registered with the Securities and
Exchange Commission, and thiswill be known by any knowledgeable respondent. We are not interested
in information about privatdy placed shares.

The vaid entry range is 1937 to 1998. When the respondent gives a number of years as an answe,
subtract the number of years from 1999 and verify the resultant year with the respondent. For example, if
the respondent says, "Two years ago,” ask "Do you mean 19977

If the respondent cannot or will not give ayear, try to determine the approximate number of years ago the
business was first publicly traded by the current owners and code that range.
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C32. What isthe ownership share of the principd owner? . ............. MOVED TO C_OWNSH

IWER INFO: IF EQUAL SHARES, ENTER THAT PERCENTAGE OWNERSHIP (MAXIMUM
PERCENT OWNED BY ANY ONE SHAREHOLDER).

PERCENTAGE: %
DKorRF DK or RF

RANGE CHECK: SHARE SHOULD BE > 0% AND <100%

SKIP8

IF S-CORP
ALL OTHERS

GO TOC35
GO TO C33

o 0O

C33. Isthe corporation's stock traded on exchanges such as NASDAQ, the New Y ork Stock Exchanae. or the
American Stock Exchange? MOVED TO C ESTR
IF C33=1, THEN C ESTR=2(PURCHASED)
PROMPT: Is the corporation’s stock publicly traded in markets that required it to file a 10-K, 10-Q,
10-KSB, or 10-QSB form with the Securities and Exchange Commission?

YES e 1

NO 2 a GO TOC35
DK oOrRF DK or RF a GO TOC35

C34. Inwha year wasthe firm'sstock first publiclv traded?. . .. ......... MOVED TO C FAGE
C_FAGE NUMRBER OF YEARS UNDER CURRENT OWNERSHIP

YEAR: a GO TO C37
EX EX a GO TO C37
DKorRF DK or RF

YEAR=-YEAR(INPUTAWREGDT. MMDDYY, 10.
C_FAGE=TWYEAR-C9

RANGE CHECK: YEAR >= 1937 AND <=1998

C34.1 Canyou please tdl me approximately when the firm's stock was first publicly traded? Wasit...

COLLAPRED TO C34
VALUES WERE COLLAPSED TO THE MIDPOINTS OF THEIR RANGE
Lessthanlyearago ............c.cciiiiiinenann... 1 0
1-3YEarSag0 . . oot 2 2
4-BYEASAO . . o v v et 3 5
T-OYEASAT0 . v ot 4 R
10-15YEarSa00 . . o oo e 5 13
Morethan 15yearsago .. ....ocvvviiiii i 6 16
DKorRF ... DK or RF
ALL RESPONSES a GO TO C37
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C35.

C36.

C36.1

C3r.

C37.1

QUESTION BY QUESTION NOTES

We want to know how the current owner or owners obtained the business. Sometimes
owners/'stockholders start up the business themselves. In this case there would be no prior
ownerg'stockholders. Sometimes, individuas purchase an exigting firm from other busness owners, and
sometimes people inherit or are given abusiness (e.g., one might inherit her mother’ s business).

In the case where the business is purchased or inherited by current owners, the start-up of the business
occurred with owners other than current owners. In thisinstance, we do not want the date of the firm's
establishment, but rather the date that the current owners obtained the firm.

When the respondent gives a number of years as an answer, subtract the number of years from 1999 and
verify the resultant year with the respondent. For example, if the respondent says, "Two years ago,” ask
"Do you mean 19977

The vdid entry range is 1900 to 1998. It isunlikely that owners could have owned the firm for more than
99 years.

If the respondent cannot or will not give ayesar, try to determine the approximate number of years ago the

business was founded/purchased/acquired by the current owners and code that range. Remember, we are
asking how long the current owner has owned the firm. The firm may have been etablished earlier if the
current owner purchased or inherited the firm, but we are only interested in the length of time the current
owner has owned the business.

We would like to know how many different entities (individuas, firms) owned any common stock of this
firm. Exclude owners of preferred stock. This question will usudly be easy to answer, but if the
respondent hesitates, ask if he/she can provide an estimate. |If the respondent hesitates and saysthe
number of owners has changed, ask him/her, “As of [DATE], how many owned common stock?”
Generdly, corporations publish thisinformation in their annua reports (athough not al corporations
publish such reports).

The valid entry range for S-Corporationsis 1 to 75. Otherwise, only positive answers are alowed.

If the respondent cannot or will not tell you how many stockholders the firm has, try to determine
approximate number of stockholders and code that range.
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C35. Wasthe firm established by one or more of the current Sockhalders or was an exidina hiisiness
purchased, inherited, or acquired as a gift? MOVED TO C_ESTAB (CONFIDENTIAL)
AND C_ESTR
ESTABLISHED ....... ... . i 1
PURCHASED ... .. e 2
INHERITEDORGIFT ... ... e 3
DKorRF DK or RF
C36. Inwhat year was the firm [established/nurchased/acauiredl bv the current ownersS? MOVED TO C FAGE
C_FAGE NUMBER OF YEARS UNDER CURRENT O
YEAR: u GO TO C37
EX EX a GO TO C37
DK or RF DK or RE
YEAR=YEAR(INPUT(QIWBEGDT, MMDDYY, 10.)) C FAGE=IWVYEAR-C36
RANGE CHECK: YEAR >=1900 AND <=1998
C36.1 Can you please tell me gpproximately when the business was [established/niirchased/acauired] by
thecurrentowners? Wasit... . ..., COLLAPSED TO C36
VALUES WERE COLLAPSED TO THE MIDPOINTX OF THEIR RANGE
Lessthanlyearago ............c.cciiiiiiienann... 1 0
1-3YEarSag0 . . oot 2 2
4-BYEASAO . . o v v et 3 5
T-OYEASAT0 . v ot 4 R
10-15YEarSa00 . . o oo e 5 13
Morethan 15yearsago .. ....ovvviiiii i 6 16
DKOrRF ... DK or RF
C37. How many stockholders does [FIRM] have? MOVED TO C NOW
NUMBER: O GOTO SECTIOND
EX EX O GOTOSECTIOND
DKorRF e DK or RF

RANGE CHECK: STOCKHOLDERS>1

IF C33=2 OR DK OR RF (NOT PUBLICLY TRADED), STOCKHOLDERS <500,
IF FIRM IS S-CORP (B3=5), STOCKHOLDERS <=75, PROBE | F >75

C37.1 Canyou tell methe gpproximate number of stockholdersthis business has? Isit. COLLAPSED IO C37

VALUES WERE COLLAPSED TO THE MIDPOINTYN OF THEIR RANGE

1t0D 1 3
BIO L0 . . o 2 g
111020 . . ot 3 16
21t0 35 . 4 2R
361050 . .o 5 43
L0 7S . e 6 63
7610100 . .. . 7 2R
Morethan 100 partners .. .......c.covviinnennnnn. 8 101
DKorRF ............................... DK or RF

SOFT RANGE CHECK: IF FIRM ISS-CORP (B3=5), C37.10 CODE 7 OR 8§;
PROBE IF FIRM ISS-CORP (B3=5) AND C37.1=7o0r 8

-44-



091499 MAIN Federal Reserve Board of Governors

D1.

D1.1

D2.

QUESTION BY QUESTION NOTES

Determines the number of different stes where the firm has offices, plants or sores, including whet is
consdered the main or home Ste. Siteslocated outside the U.S. are to be counted aswell. Only postive
integer answers are dlowed.

If the respondent cannot or will not tell you how many sites the firm has, try to determine approximate
number of Stes and code that range.

If the firm has more than one site, we are interested in knowing how many of these different Stesarein
the same locdity asthe main or home dte. Generdly, if thefirmisin arura area, the county will be used
to define loca area. If thefirm islocated in a metropolitan area then we are interested in the number of
total offices located in the same metropolitan area regardless of whether they are in the same county.

The number recorded here must be less than or equa to the number recorded in D1, if both are answered.
The condition isthat D2 must be less than or equa to D1. Only nonnegetive integer answers are alowed.
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Subsection D. FIRM DEMOGRAPHICS

D1. At how many different sites does the firm have offices, plants, or stores, induding the main office?

PROMPT: A steisusudly defined as an economic unit, generdly a a sngle physicd location, where
business is conducted or services or industrial operations are performed.

NUMBER: G  GOTOSKIPIO
DK OFRF oot DK or RF G GOTOD11
SOFT RANGE CHECK: NUMBER >0 AND < 1001
RANGE CHECK: NUMBER > 0 AND <5001
SKIP10
IFD1=1 GO TO D3

()

IFD1>1

GO TO D2

D1.1 Canyou tel me approximately how many different Stesthisbusness has? Isit...

......................................... COLLAPSED TO DI
Lessthanorequal to3 .......... ... i 1 2

A0 T 2 6

Bl dS . e 3 12

Morethan 15 . ... . i 4 16

DKOrRF ... i DK or RF

D2.  Agan induding the main office, how many of these Stes are located in the same (metropolitan
arealcounty/parish/borough) as the main office? USE "METROPOLITAN AREA" FOR BUSINESSES
IN METROPOLITAN AREAS, "COUNTY/PARISH/BOROUGH" FOR OTHER BUSINESSES.

IF D1=1 THEN D2 BACKFILLED TO D2=1
NUMBER:

DK or RF or EX

........................... DK or RF or EX

RANGE CHECK: IF D1>1 THEN D2 <=D1; IF D1.1=1 THEN D2<=3;
IF D1.1=2 THEN D2<=7; IF D1.1=3 THEN D2<=15;
D2>=1
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D3.

DA4.

D5.

D6.

QUESTION BY QUESTION NOTES

Determines the primary (more than 50%) area where the business sellsits goods or services. If the
respondent says the goods or services are delivered egualy to one or two cities or counties, code
“REGIONALLY.”

Determinesif the firm uses computers for any business purpose. If the owner has acomputer and

volunteers that its use is grictly for persond gpplications, code this“NO.”

EXPANDED CODEFRAME

MO IO RAWN N

11
12
13
14
15
16
17
1R
19
28
21

95
97

D
R

Taxes
Inflation
Poor salex
Financine and interest rates
Cost/availabilitv of labor
Government reculations/red tane
Competition (from larger, international, internet firms)
Oualitv of labor
Cost and availability of insurance
Other

Cash flow

Cantial other than workine capital
Acouirine and retaining new customers
Growth of firm/industry
Marketing/advertising

Technolooy

Corstx. other than labor
Seasonal/cvclical issues

Bill collection

Too much work/not enough time

No problems
Not asceriainable

Don't know
Refuse
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D3.

DA4.

D5.

D6.

Where does the business primarily sdll or ddliver its products or services? In the same areaasthe firm's
main office, within the geographic region, throughout the nation, outside the United States, or globaly?

IN THE SAME AREA ASTHE FIRM'SMAIN OFFICE ....... 1
WITHIN THE GEOGRAPHICREGION .................... 2
THROUGHOUT THENATION ........ ... 3
OUTSIDETHEUNITED STATES. .. ... .o 4
GLOBALLY/NATIONAL & INTERNATIONAL ............. 5
DKoOrRF e DK or RF

Does [FIRM] use computers for business purposes?

YES 1
NO 2
DKorRF DK or RF
Does [FIRM] use the computer ...? (CHECK ALL THAT APPLY)
tOdOPCBanKing . ...t 1
foran E-mail or Internet connection . ............ . 2
to purchase or sdll business products and servicesviatheInternet ......... 3
to apply for loans or other forms of creditonline .. .................... 4
toMaNageINVENONY . ...t e 5
for adminidrative support or functions . .. .. ........ ... oL 6
to manage the firm’'s accounts/bookkeeping . .......... ... oLl 7
OTHER, SPECIFY: ___ 8
DK or RF DK or RF
Whét is the sngle most important problem facing your business today?
TAXES 1
INFLATION L e e e 2
POOR SALES ... 3
FINANCINGAND INTEREST RATES ... ... 4
COST OF LABOR . ..ot 5
GOVERNMENT REGULATIONS/IRED TAPE . ...t 6
COMPETITION FROM LARGERFIRMS .............. ... ...t 7
QUALITY OF LABOR ...ttt e e e 8
COST AND AVAILABILITY OFINSURANCE ..............cv.t. 9
OTHER 10
O READ: Please ecify
DK or RF DK or RF

SEE PAGE 47 FOR EXPANDED CODEFRAME
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N1.

QUESTION BY QUESTION NOTES
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Subsection N. RECORDS

READDS: The next set of questions are about the firm's sources of financia services. Theserefer to (1998/the
fiscd year ending [DATE]). In the package of materials we sent to you we included a worksheet and indicated
that it would be most helpful to have completed the worksheet prior to the interview or to have your financid
records available before we cdl you.

N1.  Which type of written records are you usng? (CHECK ALL THAT APPLY)

IWER INFO: IF RVOLUNTEERS “NONE”, ONLY CODE 5, “FROM MEMORY” SHOULD BE

SELECTED I=Yes: 2=No
MOVED TIO:

COMPLETED IRSTAX FORMSOR ATTACHMENTS ....... 1 Nl1

WORKSHEETS (WORKSHEETSWE SENT YOU) .......... 2 ..... N1 2

FINANCIAL STATEMENTS/ ACCOUNTING REPORTS .. ... 3..... Nl13

BANK STATEMENTS ... e 4 ..... N1 4

FROM MEMORY .. e 5..... N1 5

OTHERWRITTEN RECORDS ......... .. i 6 ..... Nl ¢

U READ: Please specify.
DKoOorRF DK or RF
ALL RESPONSES a GO TO SECTION 1

NOTE: Recnoncec namine a snecific Arromnitine Sofiware nrosram (such as

omicken. nearh tres, ete.) were coded as 3=Fmanrial statements/
accomniing reporte.
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El.

QUESTION BY QUESTION NOTES

Checking accounts are accounts with unlimited check-writing privileges. They include persona checking
accounts of owners only when they are primarily used for business purposes.

Business checking accounts generdly do not pay interest. They may, however, betied to an interest
bearing money market or savings account into which excess balances are transferred. If the package,
sometimes referred to as sweep, zero balance, or cash management accounts include an account with
unlimited check writing privileges, then this firm has a checking account. If the check writing privileges
arelimited, either on the number of checks that can be written each month, or on the minimum amount the
check can be written for, thisis not a checking account.

The use of persond checking accounts by firmsis arare event and would normaly be limited to
proprietorships. Interest-bearing checking accounts are generaly persona accounts, which for-profit
partnerships and corporations are not permitted to hold.

Money market deposit accounts or money market mutua fund accounts are not considered to be checking
acocounts unless they offer unlimited checking privileges. Typicaly, these accounts have limits on the
number of checks that can be written or on the minimum size of the checks written. Also, do not include
here lines of credit that are accessed by writing checks.

Almogt al firms can be expected to have & least one business checking account.
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SECTION II: SOURCES OF FINANCIAL SERVICES

THIS SECTION DEVELOPS A ROSTER OF INSTITUTIONS OR INDIVIDUALS THAT ARE
SOURCES OF FINANCIAL SERVICESUSED BY THE FIRM. AS THE RESPONDENT
IDENTIFIES A NEW INSTITUTION OR INDIVIDUAL AS A SOURCE, THE SOURCE'S FULL
NAME ISENTERED ON THE NEXT LINE OF THE ROSTER AND ISASSIGNED A
SEQUENTIAL INSTITUTION ID CODE. WHEN THE RESPONDENT INDICATES USING A
PARTICULAR SOURCE FOR A NAMED SERVICE, IT ISRECORDED. DK AND RF
RESPONSES ARE NOT ALLOWED FOR SOURCE NAMES, BUT GENERIC NAMES ARE --
[.E., INST1, INST2, OR PERSON1, PERSONZ2, ETC. -- SOME DISTINCT NAME MUST BE
RECORDED.

READG: Throughout the rest of thisinterview, please answer for the entire company -- that is, the main office
and al branches and subsidiary companies.

Now, if you have the worksheet(s) that we sent to you, please turn to the page headed “ SSBF FINANCIAL

SERVICES & SOURCES OF FINANCING WORKSHEET.” It will aso be helpful if you have your bank
statements.

IWER INFO: ALLOW THE RESPONDENT TIME TO RETRIEVE THEIR RECORDS

Subsection E. USE OF DEPOSIT SERVICES

READ7: Thefirg questions are about accounts and investments typicaly held in banks, savings indtitutions, and
brokerage or mutud fund companies. The reference period for these questionsis [year end 1998/ (DATE)].

Checking Accounts

READS8: WEe re now going to talk about checking accounts for the firm.
E1l.  Did thefirm have any checking accounts as of [year end 1998/(DATE)]?

PROMPT: Checking accounts include accounts where the firm deposts funds and subsequently is able
to trandfer funds to others by writing checks or drafts. These accounts include checking at
banks and savings inditutions, as well as credit union share draft accounts.

PROMPT: Money Market Deposit Accounts (MMDAS) and Money Market Mutua Funds (MMFsS)
should be dassfied as checking accounts only if they offered unlimited checking
privileges. Typicd limitations on checking would include redtrictions on the number of
checks written per month or on the smalest amount for which a check could be written.

PROMPT: WORKSHEET SIDE 1 SECTION A

YES e 1
NO 2 a GOTOE4
DKorRF DK or RF a GOTOE4
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E2.

E2.1

ES.

E3.1

QUESTION BY QUESTION NOTES

Enter the name of each indtitution mentioned. Try to capture as full aname as possble. For some
ingtitutions, the respondent will have started the business with the ingtitution under one name, and because
of amerger or acquisition, the indtitution will currently have a different name. Asagenerd rule, obtain
the current name of the indtitution.

When the respondent lists more than 3 checking account indtitutions for the firm, this question is asked to
determine the two ingtitutions with the largest account balances. Sdlect these two inditutions.

This question will be asked up to three times for each indtitution where the firm reported having checking
accounts. If the firm has three or fewer accounts, this question will be asked of dl threeinditutions. If
the firm has more than 3 accounts, this question will be asked of the two ingtitutions with the largest
account balances, and then asked about dl remaining ingtitution accounts together.

Enter, to the nearest whole dallar, the year end balance for dl checking accounts at the given
inditution(s). If the firm has more than one checking account at the inditution, enter the total across dl
checking accounts at that inditution.

Be aware that the balance can be positive or negative.

Try to get the respondent to give you a solid estimate of the balance in the checking account. Record the
amount to the nearest whole dollar.

This question will be asked up to three times for each indtitution where the firm reported having checking
accounts. If the firm has three or fewer accounts, this question will be asked of dl threeinditutions. If
the firm has more than 3 accounts, this question will be asked of the two ingtitutions with the largest
account balances, and then asked about dl remaining ingtitution accounts together.

Enter, to the nearest whole dallar, the year end balance for dl checking accounts at the given
ingtitution(s). If the firm has more than one checking account at the inditution, enter the total across dl
checking accounts at that ingtitution.

Be aware that the balance can be positive or negative.
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E2.  What isthefull name of the [first/next] inditution where the firm had checking accounts? PROBE: At
what other inditutions did [FIRM] have checking accounts? .............. DROP

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET "CHECKING ACCOUNT"
FLAGS.

SKI1P11
IF 4 OR MORE SOURCES ARE LISTED, DISPLAY SOURCE NAMES GOTOE21

IF 3 OR FEWER SOURCES ARE LISTED ASK E3 FOR EACH SOURCE GO TOE3

E2.1 | haverecorded checking accounts at (READ NAMES). Which two have the laraest balances?

DROP
IWER INFO: SELECT THE SOURCES WITH THE TWO LARGEST BALANCES

SKI1P12
FLAG THE TWO SELECTED SOURCESWITH THEIR INSTITUTION ID CODE.

FLAG THE REMAINING CHECKING ACCOUNT SOURCESWITH A CODE “30".

ASK ESTHREE TIMES: ONCE FOR EACH SELECTED SOURCE; ONCE FOR ALL REMAINING
SOURCES COMBINED (CODE “30"

E3 (1-3) Asof [year end 1998/(DATE)], what was the baance in the firm's checking accounts a
[(NAME)/dl the remaining checking account sources combined]?

PROMPT: WORKSHEET SIDE 1 SECTION A

AMOUNT $ 0 GO TOE3FOR NEXT; IF DONE

GOTOE4
DKoOrRF ... DK or RF

E3.1 (1-3) Couldyougiveanesimate? COLLAPSED TO E3 (I1-3)

AMOUNT $
DKOrRF ... DK or RF

RANGE CHECK: E3_(1-3) AND E3.1_(1-3) CAN BE NEGATIVE NUMBERS

—~

u GO TO E3FOR NEXT; IF DONE GO TO E4
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E4.

ES.

E5.1

E5.2

QUESTION BY QUESTION NOTES

Savings accounts are deposit accounts that alow the owner to add or withdraw funds at any time. Savings
accounts are offered by commercia banks, savings and loan associations, savings banks, and credit
unions. They are sometimes caled share accounts &t credit unions, savings and loan associations, and
savings banks.

Money market deposit accounts and money market mutual fund accounts are considered to be savings
accounts. These are accounts that pay a return competitive with money market rates. Checks can be
written on these accounts but there are Strict congtraints to the number of transactions that may occur each
month or on the minimum size of checks written.

Certificates of deposit (CDs) are accounts where the depositor holds receipts for the deposits that permit
the holder to recaive interest plus the depost a maturity. Time depodts are interest bearing savings
deposits or certificates of deposit a afinancid inditution that generaly required the funds be left in the
account for a specified length of time (maturity). Withdrawals prior to that time usudly impose an early
withdrawd pendty on the saver. Although the specified maturity can be for any length of time, typica
maturitiesinclude 6 months, 1, 2, and 3 years.

Be sure the exclusions stated in the question are clearly understood.  Specificaly, respondents should not
include in this question IRAS, business pengion or retirement funds, Keogh accounts, or business trust
accounts.

This question determinesiif the firm has any savings accounts at inditutions previoudy mentioned in the
interview. If yes, sdlect those accounts.

Enter the name of each indtitution mentioned. Try to capture as full aname as possble. For some
ingtitutions, the respondent will have started the business with the ingtitution under one name, and becauise
of amerger or acquisition, the indtitution will currently have a different name. Asagenerd rule, obtain
the current name of the indtitution.

When the respondent lists more than 3 savings account ingtitutions for the firm, this question is asked to
determine the two ingtitutions with the largest account balances. Sdlect these two inditutions.
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Savings Accounts

E4.  Did thefirm have any savings accounts, money market accounts, share accounts, certificates of deposit or
CDs, or other time deposits as of [year end 1998/(DATE)]? Please exclude retirement accounts, pension
funds, trusts, or any other accounts we' ve aready talked about.

PROMPT: WORKSHEET SIDE 1 SECTION B

YES 1
NO 2 O GOTO SECTIONF
DKorRF DK or RF O GOTOSECTIONF

E5.  Did [FIRM] have any of these savings accounts a (READ EACH NAME ON ROSTER)? DROP

IWER INFO: SET "SAVINGS ACCOUNT" FLAGS.

IWER INFO: IF VOLUNTEERED, EXCLUDE PERSONAL SAVINGS ACCOUNTS.

E5.1 Atwhat other ingtitutions did your firm have a savings account as of [year end 1998/(DATE)?
............................................... DROP
IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET "SAVINGS ACCOUNT"
FLAGS.

SKI1P13
IF 4 OR MORE SOURCES ARE NAMED, DISPLAY SOURCE NAMES GO TOES.2

IF 3 OR FEWER SOURCES ARE NAMED ASK E6 FOR EACH SOURCE GO TO E6

E5.2 | haverecorded savings accounts a (READ NAMES). Which two have the largest balances?
............................................... DROP
IWER INFO: SELECT THE SOURCESWITH THE TWO LARGEST BALANCES

SK1P14
FLAG THE TWO SELECTED SOURCESWITH THEIR INSTITUTION ID CODE.
FLAG THE REMAINING SAVINGS ACCOUNT SOURCESWITH A CODE “30".

ASK E6 THREE TIMES: ONCE FOR EACH SELECTED SOURCE; ONCE FOR ALL REMAINING
SOURCES COMBINED (CODE “30")
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EG6.

E6.1

QUESTION BY QUESTION NOTES

This question will be asked up to three times for each ingtitution where the firm reported having savings
accounts. If the firm has three or fewer accounts, this question will be asked of dl three inditutions. If
the firm has more than 3 accounts, this question will be asked of the two inditutions with the largest
account balances, and then asked about dl remaining ingtitution accounts together.

Enter, to the nearest whole dollar, the year end balance for dl savings accounts at the given inditution(s).
If the firm has more than one savings account &t the indtitution, enter the total across dl savings accounts
at that indtitution.

Try to get the respondent to give you a solid estimate of the balance in the savings account. Record the
amount to the nearest whole dollar.

This question will be asked up to three times for each ingtitution where the firm reported having savings

accounts. If the firm has three or fewer accounts, this question will be asked of dl threeinditutions. If
the firm has more than 3 accounts, this question will be asked of the two ingtitutions with the largest
account balances, and then asked about dl remaining ingtitution accounts together.

Enter, to the nearest whole dollar, the year end baance for al savings accounts at the given indtitution(s).

If the firm has more than one savings account &t the ingtitution, enter the total across dl savings accounts
at that indtitution.
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E6 (1-3) Asof [year end 1998/(DATE)], what was the balance in the firm's savings accounts a (NAME)?

PROMPT: WORKSHEET SIDE 1 SECTION B

AMOUNT $ O GO TO E6FOR NEXT; IF
DONE GO TO SECTION F
EX EX O GO TO E6FOR NEXT; IF
DONE GO TO SECTION F
DKorRF DK or RF
E6.1 (1-3)  Could you give an estimate? COLLAPSED TOE6 (I-3
AMOUNT $
DKorRForEX ............... DK or RF or EX

RANGE CHECK: E6 (1-3) AND E6.1 (1-3) MUST BE POSITIVE NUMBERS

a GO TO E6 FOR NEXT; IF DONE GO TO SECTION F
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F1.

F2.

F2.1

F3.

F3.1

QUESTION BY QUESTION NOTES

Credit cards are used to purchase goods and services instead of using cash, checks, debit, or check cards.
Payment for the goods and services will generdly occur a alaer date, generdly a the end of the billing
period. In contrast, debit and check cards are tied to a savings or checking account. Purchases using debit
or check cards IMMEDIATELY withdraw funds from another account. Do not include debit or check
cards.

Persond credit cards are issued directly to an individua, and have the individud’ s name on the card. They
do not have the name of the firm on the card. In contrast business credit cards are issued to the “firm” and
generdly have the firm’s name on the card (and may dso have the individud’ s name on the card).

Only nonnegative integer answers are alowed.

Try to get an estimate. Only nonnegative integer answers are alowed.

Some credit cards, such as American Express, require that baances are paid in full a the end of the
month. Other credit cards require a minimum amount to be paid on the balance at the end of the month
and the rest of the balance is charged interest and carried over to the next month.

Try to get an estimate. Some credit cards, such as American Express, require that balances are paid in full

at the end of the month. Other credit cards require a minimum amount to be paid on the balance at the
end of the month and the rest of the baance is charged interest and carried over to the next month.
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Subsection F. USE OF CREDIT AND FINANCING

READ9: The next questions are about credit cards that are used to pay for business expenses. Please do not
include debit or check cards, which are cards that immediately withdraw funds from an account or credit line.

Credit Cards

READ10: First, wewould like to ask about persona credit cards used for business purposes. Then we're going
to ask you about credit cards issued to the firm.

F1. Did[FRM] use owners persond credit cardsto pay business expenses during (1998/the fiscd year
ending [DATE])?
YES e 1
NO 2 a GOTOF4
DK Or RF DK or RF a GOTOF4
F2.  Onaverage, about how much per month in new business expenditures did the firm charge to owners
personal credit cards?
AMOUNT: $ a GOTOR3
DKorRF DK or RF
F2.1 Could you give an estimate? COLLAPRED TOF2
AMOUNT $
DKOrRF ... . DK or RF
RANGE CHECK: F2 AND F2.1 MUST BE NON-NEGATIVE NUMBERS
F3.  Werethe business expenses charged on owners personal credit cards generdly pad in-full or were

ba ances typicaly owed after monthly payments were made?

PAIDINFULL ... o e 1 a GOTOF4
OWED BALANCES ...... . e 2
DKOrRF ... DK or RF

F3.1 After payments were made, on average, what was the baance of business chargeson al owners
personal credit cards at the end of the month?

AMOUNT: $ a GOTOF4
DKOrRF ... DK or RF
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F3.1.1

FA4.

F5.

F5.1

F6.

F6.1

F6.1.1

QUESTION BY QUESTION NOTES

Try to get an estimate.

Business credit cards are issued directly to the firm, NOT the owner. Business credit cards have
the name of the business on the card, and may aso have the owner’ s name on the card.

Only nonnegative integer answers are dlowed.

Try to get an estimate. Only nonnegative integer answers are alowed.

Some credit cards, such as American Express, require that balances are paid in full at the end of
the month. Other credit cards require a minimum amount to be paid on the balance a the end of
the month and the rest of the balanceis charged interest and carried over to the next month.
Only postive integer answers are dlowed (>=1).

Try to get an estimate. Only postive integer answers are dlowed (>=1).
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F3.1.1 Could you give an estimate? COLLAPSED TOF3 1
AMOUNT $
DKoOrRF ... .. DK or RF

RANGE CHECK: F3.1 AND F3.1.1 MUST BE NON-NEGATIVE NUMBERS

F4.  Now, during (1998/thefiscd year ending [DATE]), did the firm use business or corporate credit cards for
busi ness expenses?
YES 1
NO 2 a GO TOF7
DKorRF DK or RF a GOTOF7
F5.  Onaverage, about how much per month in new business expenditures did the firm charge to these
business or corporate credit cards?
AMOUNT: $ a GO TOF6
DKorRF DK or RF
F5.1 Could you give an estimate? COLLAPSED TO F5
AMOUNTS$ .....
DKoOrRF ... DK or RF
RANGE CHECK: F5 AND F5.1 MUST BE NON-NEGATIVE NUMBERS
F6.  Werethe business expenses charged on the firm’s business or corporate credit cards generaly paid in-full

or were balances typicaly owed after monthly payments were made?

PAIDINFULL . ... e 1 a GOTOF7
OWED BALANCES ........ i, 2
DKOrRF ... DK or RF

F6.1 After monthly payments were made, on average, what was the balance of business charges on the
firm’s business or corporate credit cards?

AMOUNT: $ a GO TOF7
DKorRF ... DK or RF
F6.1.1 Could you give an estimate? COLLAPSED TOFé6 1
AMOUNT $
DKorRF ... .o DK or RF

RANGE CHECK: F6.1 AND F6.1.1 MUST BE POSITIVE INTEGER NUMBERS
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Fr.

F8.

F8.1

F8.2

QUESTION BY QUESTION NOTES

A line of credit is generdlly arranged before funds are actudly needed. The funds can be borrowed at the
discretion of the borrower. Common types of lines of credit are (1) open lines of credit and (2) revolving
lines of credit.

Open lines of credit are informa agreements usualy lasting one year. They generdly are not secured
(collateralized) and are typicdly renewed if the financid condition of the borrower has not deteriorated.

Revolving lines of credit are formal agreementslasting severa years (often two or three years). They are
often used to finance inventory or accounts receivable. They aso may be used for temporary financing of
fixed assets until long-term financing can be arranged.

Some firms may aso use persond lines of credit. Record persond lines of credit ONLY |F the credit line
Isused primarily for business expenses. Asarule, if the account is used more than haf the time for
business expenses, condder it abusinessline of credit.

Some checking accounts have “overdraft protection.” If acheck iswritten exceeding the checking
account balance, the financid ingtitution honors the check but makes a short-term loan to the firm. Do not
include “ overdraft” accounts as lines of credit.

NOTE: Some firms might report credit cards aslines of credit. However, asthe read indicates, we want
lines of credit other than credit card accounts.

This question determines if the firm has any lines of credit at inditutions previoudy mentioned in the
interview. If yes, sdect those indtitutions.

Enter the name of each indtitution mentioned. Try to capture asfull aname as possble. For some
indtitutions, the respondent will have started the business with the ingtitution under one name, and because
of amerger or acquisition, the indtitution will currently have a different name. Asagenerd rule, obtain
the current name of the indtitution.

When the respondent lists more than 3 indtitutions with lines of credit for the firm, this question is asked
to determine the two indtitutions with the largest credit limits. Select these two indtitutions.
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Lines of Credit

READ11: Thenext questions are about lines of credit. Lines of credit are arrangements with afinancid
indtitution that dlow afirm to borrow funds during a goecified period up to a specific credit limit. Include home
equity lines of credit used for business purposes. Do not include credit card accounts or trade credit with
suppliers.

IWER INFO: IF THE ACCOUNT ISUSED FOR BUSINESS PURPOSES, INCLUDE IT.

F7.  Asof [year end 1998/(DATE)], did [FIRM] have any lines of credit used for business purposes?

PROMPT: WORKSHEET SIDE 1 SECTION C

YES 1

NO e 2 a GO TOF16

DKor RF DK or RF a GO TOF16
F8.  Didthefirm havelines of credit a (READ EACH NAME ON ROSTER)? DROP

IWER INFO: SET "LINES OF CREDIT" FLAGS.

F8.1 Atwhat other inditutions did your firm have aline of credit as of [year end 1998/(DATE)]?
............................................... DROP

IF 4 OR MORE SOURCES ARE NAMED, DISPLAY SOURCE NAMES
IF 3 OR FEWER SOURCES ARE NAMED ASK F9-15 FOR EACH SOURCE

GO TOF82
GO TOF9

a
a

F8.2 | haverecorded lines of credit a (READ NAMES). Which two have the largest credit limits?

............................................... DROP
IWER INFO: SEL ECT THE SOURCES WITH THE TWO LARGEST BALANCES

SK1P16
FLAG THE TWO SELECTED SOURCESWITH THEIR INSTITUTION ID CODE.
FLAG THE REMAINING LINES OF CREDIT SOURCESWITH A CODE “30".

ASK F9-15 THREE TIMES: ONCE FOR EACH SELECTED SOURCE; ONCE FOR ALL REMAINING
SOURCES COMBINED (CODE “30")
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FO.

F10.

F10.1

F11.

F11.1

QUESTION BY QUESTION NOTES

Enter the number of lines of credit the firm had with the named ingtitution/source. Typicdly, afirm will
have only one line of credit with any single indtitution/source. Only postive integer answvers are dlowed.

This question refers to the specified limit on the line of credit, not the amount available after current
borrowing. That is, the tota amount that could be borrowed if the firm did not borrow anything from the
ingtitution/source as of the specified date. If the respondent does not know this amount, then use the
prompt provided to get an estimated amount and record the estimate. Only positive integer answvers are
alowed.

Try to get an estimate.

This question refers to the specified limit on the line of credit, not the amount available after current
borrowing. That is, the total amount that could be borrowed if the firm did not borrow anything from the
indtitution/source as of the specified date. If the respondent does not know this amount, then use the
prompt provided to get an estimated amount and record the estimate. Only positive integer answers are
alowed.

Enter the amount of money owed on dl lines of credit to the indtitution/source as of the fiscd year end
date. F11 should not be greater than F10. Itisunusud for afirm to owe more than the credit limit. In
these circumstances, probe the respondent for an explanation. If adata entry error occurred at a previous
question and the amount owed does not exceed the credit limit, go back and carefully record the correct
information. If it is, find out why, enable the exception key,<F9>, and record the amount and explanation.
Only nonnegative integer answers are alowed.

Try to get an etimate. Enter the amount of money owed on al lines of credit to the indtitution/source as
of thefiscd year end date. F11.1 should not be greater than F10. It isunusua for afirm to owe more
than the credit limit. In these circumstances, probe the respondent for an explanation. If a data entry error
occurred a a previous question and the amount owed does not exceed the credit limit, go back and
carefully record the correct information. If it is, find out why, enable the exception key,<F9>, and record
the amount and explanation. Only nonnegative integer answers are dlowed.
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F9 (1-3) How many lines of credit did the firm have with (NAME)?
PROMPT: WORKSHEET SIDE 1 SECTION C

NUMBER:
DKOrRF ... DK or RF

SOFT RANGE CHECK: IF F9_(1-3) >0 AND<11
RANGE CHECK: F9 (1-3)>0 AND <101

F10 (1-3) Asof [year end 1998/(DATE)], what wasthetota credit limit [of this credit line/'summing across
al credit lines] a (NAME)?

PROMPT: That is, what was the credit limit before any funds were borrowed?

PROMPT: WORKSHEET SIDE 1 SECTION C

AMOUNT $ a GO TOF11
DKoOrRF ... DK or RF
F10.1 (1-3) Couldyou give an estimate? COLLAPSED TO F1# (I-3
AMOUNT $
DKorRF ... DK or RF

RANGE CHECK: F10 (1-3) AND F10.1_(1-3) MUST BE POSITIVE INTEGER NUMBERS

F11 (1-3) Asof [year end 1998/(DATE)], what was the amount owed [on this credit line/summing across dl
credit lines| at (NAME)?

PROMPT: WORKSHEET SIDE 1 SECTION C

AMOUNT $ a GOTOF13
BX e EX a GOTOF13
DKOrRF ... DK or RF
F11.1 (1-3) Could you give an estimate? COLLAPSED TOF11 (I-3
AMOUNT $
DKorRForEX ............... DK or RF or EX

RANGE CHECK: F11 (1-3) & F11.1 (1-3) MUST BE NON-NEGATIVE INTEGERS,
F11 (1-3) or F11.1 (1-3) <=F10 (1-3) or F10.1 (1-3)
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F13.

F14.

F14.1

QUESTION BY QUESTION NOTES

Sometimes a creditor requiresthat athird party agreeto be liable for a debt if the borrower defaults. This
third party is caled a guarantor or cosigner (these two words mean the samething). The third party may
be an owner, another individua (such as a parent or spouse), afirm, or agovernment agency that agreesto
be persondly lidble for the firm’'s debts. Thiswould normally occur if the businessis a corporation.

Government agencies dso provide guarantees for businessloans. The Smal Business Adminigtration
(SBA) has two such programs. In the 7(a) Guaranteed Business Loan Program, the |loan money comes
from abank or other financid indtitution and SBA guarantees the lender againg default by the borrower.

The second type of SBA guaranteed loan program is the 503/504 Development Company Loan Program.
Fifty percent of the project cost comes from a bank loan, 40% is aloan from a Development Company
that is guaranteed by the SBA, and 10% usudly comes from the smal business. There should be at |least
two loans on the respondent’ s books - one from a bank and one from a Certified Development Company
(CDC). Only the CDC loan should be guaranteed by the SBA.

Other Federal Government programs that provide guarantees are the Business and Industrial Loan
Program of the Farmers Home Adminidration in the Department of Agriculture and the Business
Deveopment Program of the Economic Development Adminidiration in the Department of Commerce.

In some cases both a Government agency and another third party, such as an owner, may be guarantors.
If the respondent does not understand what a cosigner or guarantor is, read the prompt.

Determines if any sort of collatera was required to secure the line of credit. Often, when obtaining credit,
the ingtitution requires that the borrower secure the loan with some sort of asset, such as a car, a piece of
equipment, a savings account, or real estate. 1n the event that the loan is not repaid, the lender can take
over ownership (repossess) the asset. A smple example isamortgage on ahome. If theloan is not
repaid, the lender can take over ownership of the home.

In contrast, guarantees are pledges or promises to repay, but are not associated with specific assets.

If code 1, “YES’, was entered for F14, then we want to know what collateral was required for the line of
credit. If arespondent volunteers asingle answer, it is still necessary to read every category. However, in
this case, it is appropriate to briefly go through each response.

Persond redl estate and other persona assets means real estate/assets of ownersthat are not used in the
business.
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F13 (1-3) Was a personal guaranty, a cosigner, or other guarantor required to obtain any line of credit at
(NAME)?

PROMPT: Cosgners and guarantors commit themselves to repay any amount owed should
the firm default on the loan.

YES 1
NO e 2
DKOrRF ... DK or RF

F14 (1-3) Weas collaterd required for [thislany of these] ling(s) of credit?

PROMPT: That is, was the firm required to pledge as security any business or persona property
that can be taken by (NAME) should the firm fail to repay the debt?

YES 1
NO 2 a GO TO KI1P18
DKOrRF ... DK or RF a GO TO I1P18

F14.1 (1-3) What collatera was required? Wasit...

IWER INFO: IF THE RESPONDENT SAYSALL ASSETSWERE USED ASCOLLATERAL to
SECURE THE LOAN SAY “Would that include . . .” AND READ EACH TYPE OF COLLATERAL

LISTED. I1=YES: 2=NO
MOVED TO:
1) inventory or accountsreceiveble ......... ... . ... 1..... F14T1 (1-3)
2 equipmentorvehicles. .............. . i 2 ..... F14T2 (1-3)
3) busness securitiesordeposits .. ... 3..... F1473 (1-3)
d)busnessred edtate. . ... ... 4 ..... F14T4 (1-3)
S pasondreaestate ............... i 5..... F14T5 (1-3)
6)otherpersond assats . ............ ..o, 6..... F14T6 (1-3)
7) other (SPECIFY) Y FI4T7 (1-3)
DKOrRF ... DKorRF ..... SEE EXPANDED
CODEFRAME BELOW

~

IF FIRM HAS CHECKING OR SAVINGS ACCOUNTS AT (NAME) u GOTOF15

IF NO CHECKING OR SAVINGS AT (NAME) O GO TO F9FOR NEXT
SOURCE, IF DONE GO TO F16

EXPANDED CODEFRAME FOR Fi4 1 (1-3) Fi14T6 (1-3): Oiher persomal asseis
Whai Collaierul was required? Was ik ... F14r'7 (1-3): Oiker
Fi4r1 (1-3): Inveniorv and acconnis recelvable FI4TR (1-7): Business asseis notl otherwise specifled
Fi4r2? (1-3): Boulvment or vehicles F1419 (1-3): Oiker asseis persomal or business nod
Fi4T3 (i1-3): Business securities or deposits asceriainable
F14T4 (1-3): Busimesx real esizia D: Dom't know
Fi4r5_(1-3): Persomal real esiaie R: Refnse

£K: Lepiiimaie skip
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F15.

QUESTION BY QUESTION NOTES

Compensating baances are funds that a borrower must keep in a checking or other deposit account as part
of aline of credit agreement. Only lines of credit from depository ingtitutions (i.e., commercia banks,
savings and loan associations, savings banks, and credit unions) can have compensating baance
requirements.

If the respondent does not understand what a compensating balance is, then read the prompt.
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F15 (1-3) Did any lines of credit at (NAME) require compensating balances in checking or savings accounts?

PROMPT: Compensating balances are funds that (NAME) may have required the firm to keep on
deposit as acondition for granting the credit line.

YES 1
NO e 2
DKorRF DK or RF

—~

u GO TO F9 FOR NEXT SOURCE OR, IF DONE, GO TO F16
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F16.

F17.

F17.1

QUESTION BY QUESTION NOTES

If the respondent hesitates or indicates that he/she does not understand what a capita leaseis, then read
the explanation below the question. Do not include leases for renting red estate or office gpace, unless
they meet the conditions of the definition.

This question determinesiif the firm has any capitd leases a ingtitutions previoudy mentioned in the
interview. If yes, sdlect those ingtitutions.

Enter the name of each indtitution mentioned. Try to capture as full aname as possble. For some
ingtitutions, the respondent will have started the business with the ingtitution under one name, and becauise
of amerger or acquisition, the indtitution will currently have a different name. Asagenerd rule, obtain
the current name of the indtitution.
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L eases

READ12: Now, we re going to ask you about other loans. Theseloans are typically obtained from banks,
savings inditutions, finance companies, and sometimes friends and individuas.

F16. Firg, asof [year end 1998/(DATE)], did [FIRM] have any capital leases from finandid indtitutions or
other sources? For capita leases, only part of the lease payment can be deducted as a cost of doing
business. For operating leases, in contrast, the entire lease payment can be deducted.

PROMPT: A capitd leaseisaform of financing, often offered by the sdler, for the purchase of a
capita asset such as equipment or avehicle. Although the payments are referred to as
lease payments, title to the property normaly trandfers at the end of the “leasg” with the
payment of anomina amount, such as $1.

For example, when a firm buys office equipment, such as a photocopier, the seller may
offer the purchaser the opportunity to pay for the equipment over time. The financing
agreement, providing for these periodic “lease’ payments, is considered to be a capital
lease if the agreement provides for the transfer of title upon the payment of a nomind
amount (e.g., $1) a the end of the lease.

PROMPT: Capital leases satisfy one of the following conditions: (1) the lease transfers ownership of
the asset at the end of the lease term, (2) the lease contains an option for abargain purchase
of the as=, (3) the lease term extends over most of the economic life of the asset, or (4)
the lease requires rental payments that gpproximeate the fair market value of the leased
asset.

PROMPT: WORKSHEET SIDE 1 SECTION D

YES 1

NO e 2 a GO TOF20

DKoOrRF DK or RF a GOTOF20
F17. Didthefirm have capita leases a (READ EACH NAME ON ROSTER)? DROP

IWER INFO: SET "CAPITAL LEASE" FLAGS.

F17.1 Atwhat other indtitutions or sources of financing did your firm have capita leases as of [year end
1998/(DATE)]? DROP

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET "CAPITAL LEASE"
FLAGS.

SK1P19
IF 4 OR MORE SOURCES ARE NAMED, DISPLAY SOURCE NAMES
IF 3 OR FEWER SOURCES ARE NAMED ASK F18-20 FOR EACH SOURCE

GO TOF17.2
GO TOF18

o O
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F17.2

F18.

F19.

F19.1

QUESTION BY QUESTION NOTES

When the respondent lists more than 3 indtitutions with capita leases for the firm, this question is asked to
determine the two indtitutions with the largest balances. Sdect these two ingtitutions.

Enter the number of capitd leases the firm had with the ingtitution/source displayed in the question.
Capital leases that have been acquired since the reference date or have expired any time before that date
should not be included in this number. Only pogitive integer answvers are dlowed.

Only positive integer answers are dlowed.

NOTE: A respondent might not know the tota amount of principa owed on the capital lease. However,
they might know the remaining number of payments left on the lease and the amount of each payment. If
thisisthe case, you can estimate the tota amount of principa owed by multiplying the number of
payments left by the amount of each payment.

In the case of multiple leases, it would be necessary to caculate the amount of principa remaining for
each individud lease and then add those amounts to determine the total principa owed.

Try to get an estimate. Only positive integer answers are alowed.

NOTE: A respondent might not know the total amount of principa owed on the capital lease. However,
they might know the remaining number of payments left on the lease and the amount of each payment. If
thisisthe case, you can esimate the total amount of principa owed by multiplying the number of
payments left by the amount of each payment.

In the case of multiple leases, it would be necessary to caculate the amount of principa remaining for
each individud lease and then add those amounts to determine the total principa owed.
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F17.2 | haverecorded capita leases at (READ NAMES). Which two have the largest balances?
DROP
IWER INFO: SELECT THE SOURCESWITH THE TWO LARGEST BALANCES

SK1P20
FLAG THE TWO SELECTED SOURCESWITH THEIR INSTITUTION ID CODE.
FLAG THE REMAINING CAPITAL LEASE SOURCESWITH A CODE “30".

ASK F18-20 THREE TIMES: ONCE FOR EACH SELECTED SOURCE; ONCE FOR ALL REMAINING
SOURCES COMBINED (CODE “30")

F18 (1-3) How many capital leases did the firm have from (NAME)?

PROMPT: WORKSHEET SIDE 1 SECTION D

NUMBER:
DKOrRF ... DK or RF

SOFT RANGE CHECK: F18 (1-3) >0 AND<51; RANGE CHECK; F18 (1-3) >0 AND<101

F19 (1-3) Asof [year end 1998/(DATE)], what was the total amount of principa owed on [thig/dl these]
capitd leasd[s| a (NAME)?

PROMPT: We need the amount of principa owed, not the total amount of remaining payments
which may include both principa and interest.

PROMPT: We need the loan payoff amount.
PROMPT: WORKSHEET SIDE 1 SECTION D

AMOUNT: $ a GO TO F1I8 FOR

NEXT SOURCE, OR IF
DONE, GO TO F20

DKoOrRF ... DK or RF

F19.1 (1-3) Could you give an estimate? COLLAPSED TO F19%(1-3
AMOUNT: $
DKOrRF ... DK or RF

RANGE CHECK: F19 (1-3) AND F19.1 (1-3) MUST BE POSITIVE INTEGER NUMBERS

~

u GO TO F18 FOR NEXT SOURCE, OR IF DONE, GO TO F20
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F20.

F21.

F21.1

F21.2

F22.

QUESTION BY QUESTION NOTES

Generdly, mortgages are loans that are used to purchase red estate, with or without buildings, and these
loans are usually collaterdized (secured) with red estate. Commercia mortgages are used to purchase
commercia property. Persona mortgages are used to purchase personal property. However, if the funds
from a persond mortgage are used for business purposes, include this as a business mortgage. Also, if an
owner has a second mortgage on his’her home and uses these funds primarily for business purposes,
include this as a business mortgage.

Do nat include funds obtained from home equity lines of credit. These should have been included eerlier
asalineof credit.

This question determinesiif the firm has any mortgages a ingtitutions previoudy mentioned in the
interview. If yes, sdect those inditutions.

Enter the name of each indtitution mentioned. Try to capture as full aname as possble. For some
indtitutions, the respondent will have started the business with the ingtitution under one name, and because
of amerger or acquigtion, the inditution will currently have a different name. Asagenerd rule, obtain
the current name of the indtitution.

When the respondent lists more than 3 ingtitutions with mortgages for the firm, this question is asked to
determine the two indtitutions with the largest balances. Sdlect these two ingtitutions.

Enter the number of mortgages the firm had with the indtitution/source displayed in the question. Only
pogitive integer answers are alowed.
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M ortgages

READ13: Now | am going to ask you about mortgages whose funds are used for business purposes. Also

include persona mortgages, such as second mortgages on persond property, if the proceeds of the mortgage are

used for business purposes.

F20. Asof [year end 1998/(DATE)], did the firm have any mortgages used for business purposes?
PROMPT: Count mortgages on persond red edtate if funds were used for business purposes.

PROMPT: WORKSHEET SIDE 1 SECTION E

YES 1

NO e 2 a GO TO F27

DKorRF DK or RF a GO TO F27
F21. Wereany of these mortgages & (READ EACH NAME ON ROSTER)? DROP

IWER INFO: SET "MORTGAGE" FLAGS.

F21.1 Atwhat other ingtitutions did the firm have mortgages for business purposes as of [year end
1998/(DATE)]? DROP

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET "MORTGAGE" FLAG.

SKI1P21
IF 4 OR MORE SOURCES ARE NAMED, DISPLAY SOURCE NAMES
IF 3 OR FEWER SOURCES ARE NAMED ASK F22-26 FOR EACH SOURCE

GO TOF21.2
GO TO F22

a
a

F21.2 | have recorded mortgages at (READ NAMES). Which two have the largest balances?
DROP
IWER INFO: SELECT THE SOURCES WITH THE TWO LARGEST BALANCES

SK1P22
FLAG THE TWO SELECTED SOURCESWITH THEIR INSTITUTION ID CODE.
FLAG THE REMAINING MORTGAGE SOURCESWITH A CODE “30".

ASK F22-26 THREE TIMES: ONCE FOR EACH SELECTED SOURCE; ONCE FOR ALL REMAINING
SOURCES COMBINED (CODE “30")

F22 (1-3) How many mortgages did the firm obtain from (NAME)?

PROMPT: WORKSHEET SIDE 1 SECTION E

NUMBER;
DKOrRF ... DKorRF .....

SOFT RANGE CHECK: F22 (1-3) >0 AND<51; RANGE CHECK; F22 (1-3) >0 AND<101
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F23.

F23.1

F24.

F25.

QUESTION BY QUESTION NOTES

Only postiveinteger ansvers are dlowed. NOTE: A respondent might not know the total amount of
principa owed on the mortgage. However, they might know the remaining number of payments Ieft on
the lease and the amount of each payment. If thisisthe case, you can estimate the total amount of
principa owed by multiplying the number of payments Ieft by the amount of each payment.

In the case of multiple mortgages, it would be necessary to cdculate the amount of principa remaining for
each individua mortgage and then add those amounts to determine the total principa owed.

Try to get an estimate. Only postive integer answers are dlowed. NOTE: A respondent might not know
the totad amount of principa owed on the mortgage. However, they might know the remaining number of
payments left on the lease and the amount of each payment. If thisis the case, you can estimate the total
amount of principa owed by multiplying the number of payments left by the amount of each payment.

In the case of multiple mortgages, it would be necessary to cdculate the amount of principa remaining for
each individua mortgage and then add those amounts to determine the tota principa owed.

Sometimes a creditor requires that athird party agree to be ligble for a debt if the borrower defaults. This
third party is called a guarantor or cosigner (these two words mean the samething). Thethird party may
be an owner, another individua (such as a parent or spouse), afirm, or agovernment agency that agreesto
be persondly ligble for the firm's debts. Thiswould normally occur if the businessis a corporation.

Government agencies dso provide guarantees for businessloans. The Smal Business Administration
(SBA) has two such programs. In the 7(a) Guaranteed Business Loan Program, the loan money comes
from abank or other financid ingtitution and SBA guarantees the lender againgt default by the borrower.

The second type of SBA guaranteed loan program is the 503/504 Development Company Loan Program.
Fifty percent of the project cost comes from a bank loan, 40% is aloan from a Development Company
that is guaranteed by the SBA, and 10% usudly comes from the smal business. There should be at least
two loans on the respondent’ s books - one from a bank and one from a Certified Development Company
(CDC). Only the CDC loan should be guaranteed by the SBA.

Other Federal Government programs that provide guarantees are the Business and Industrial Loan
Program of the Farmers Home Adminidiration in the Department of Agriculture and the Business
Deveopment Program of the Economic Development Adminidration in the Department of Commerce.

In some cases both a Government agency and another third party, such as an owner, may be guarantors.If
the respondent does not understand what a cosigner or guarantor is, read the prompt.

Most mortgages are collaterdized by the property that is being purchased. Try to determineif the red
edtate securing the mortgage is business or personal property, or both.
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F23 (1-3)

Asof [year end 1998/(DATE)], what was the total amount of principa owed on [thigdl these]
mortgage[s] & (NAME)?

PROMPT: We need the amount of principa owed, not the tota amount of remaining payments,
which may include both principa and interest.

PROMPT: We need the loan payoff amount.
PROMPT: WORKSHEET SIDE 1 SECTION E

AMOUNT: $ a GO TOF24 (1-3)
DKOrRF ... DK or RF

F23.1 (1-3) Could you give an estimate? COLLAPSED TOF23 (13

AMOUNT: $
DKorRF ..., DK or RF

RANGE CHECK: F23 (1-3) AND F23.1 (1-3) MUST BE POSITIVE INTEGER NUMBERS

F24_(1-3)

F25 (1-3)

Was a persona guaranty, a cosigner, or other guarantor required to obtain [thisany of these]
mortgage[s] & (NAME)?

PROMPT: Cosigners and guarantors commit themsalves to repay any amount owed should the
firm default on the loan.

YEBS e 1
NO e 2
DKOrRF ... DK or RF

(Was this mortgage/Were these mortgages) you obtained from (NAME) collateralized by business
rea edtate, personal real estate, or both?

IWER INFO: IF R VOLUNTEERS THAT THE BUSINESS MORTGAGE WAS NOT

COLLATERALIZED BY REAL ESTATE, CODE “4" FOR NEITHER.

BUSINESSREAL ESTATE ......... ..., 1
PERSONAL REAL ESTATE ......... oot 2
BOTH BUSINESS & PERSONAL REAL ESTATE...... 3
NEITHER ....... . e 4
DKOrRF ... DK or RF
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QUESTION BY QUESTION NOTES

F26. Try to determineif thereis any other collaterd that was used to secure the mortgage, other than the redl
edaeitsdf. Often, when obtaining credit, the indtitution requires that the borrower secure the loan with
some sort of asset, such asacar, apiece of equipment, a savings account, or red estate. In the event that
theloan is not repaid, the lender can take over ownership (repossess) the asset. A smple exampleisa
mortgage on ahome. If theloan is not repaid, the lender can take over ownership of the home.

In contrast, guarantees are pledges or promises to repay, but are not associated with specific assets.

F26.1 If codel, “YES’, was entered for F26, then we want to know what additiona type of collatera was
required for the mortgage. If arespondent volunteers asingle answer, it is Still necessary to read every
category. However, inthiscase, it is gppropriate to briefly go through each response.

Note that the collateral categories of persona and business red estate are not included here, and if
reported, should be recorded at F25.

EXPANDED CODEFRAME FORF26 1
What collateral was used to secure the morigage(s)? Was it ...

F26T1 (1-3): Inveniorv and accounis receivable
F26T2 (1-3): Eouipment orvehicles

F26T3 (1-3): Business securities or deposiis
F26T4 (1-3): Other personal assels
F26T5_(1-3): Other

F26TR (1-3): Business asseis not otherwise specified

F2619 (1-3): Other assets, personal or business not asceriainable
D: Don't know

R: Refuse

S: Legitimate skip
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F26 (1-3) (Other than the redl estate,) was any other collateral used to secure the mortgage(s)?

NO 2 a GO TO F22FOR
NEXT SOURCE OR, IF
DONE, GO TO F27

DKorRF ... . DK or RF a GO TO F22FOR
NEXT SOURCE OR, IF
DONE, GO TO F27

F26.1 (1-3) What collatera was used to secure the mortgage(s)? Wasiit...

IWER INFO: IF THE RESPONDENT SAYSALL ASSETSWERE USED AS
COLLATERAL to SECURE THE LOAN SAY “Would thet include . . .” AND READ
EACH TYPE OF COLLATERAL LISTED.

MOVED TO
1) inventory or accountsreceivable . . ........ ... ... 1..... F26T1 (1-3)
2 equipmentorvehides. ... 2..... F26T2 (1-3)
3) business securitiesor deposits .. ... 3..... F26T3 (1-3)
4)otherpersonal assetS ... ... 4 ..... F26T4 (1-3)
5) other (SPECIFY) R - B F26T5_(1-3)
DKoOrRF ... DK or RF

............................................... I1=YES; 2=NO

—~

u GO TO F22 FOR NEXT SOURCE OR, IF DONE, GO TO F27

SEE EXPANDED CODEFRAME FOR PAGE F26 1_(1-3) ON PAGE 79
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F27.

F28.

F28.1

F28.2

F29.

QUESTION BY QUESTION NOTES

We want loans for motor vehicles used for the business. Do not include loans for the owners' persona
automobiles unless they are used predominantly (more than 50 percent) for business purposes and are
consdered part of the business equipment.

This question determinesiif the firm has any motor vehicle loans a ingtitutions previoudy mentioned in
the interview. If yes, sdlect those inditutions.

Enter the name of each indtitution mentioned. Try to capture as full aname as possble. For some

ingtitutions, the respondent will have started the business with the ingtitution under one name, and becauise
of amerger or acquisition, the indtitution will currently have a different name. Asagenerd rule, obtain
the current name of the inditution.

When the respondent lists more than 3 indtitutions with motor vehicle loans for the firm, this question is
asked to determine the two indtitutions with the largest balances. Sdect these two ingtitutions.

Enter the number of motor vehicle loans the firm had with the ingtitution/source displayed in the question.
Only positive integer answvers are alowed.
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M otor Vehicle L oans

READ14: Now I’'m going to ask about [FIRM’ S motor vehicle loans.

F27. Asof [year end 1998/(DATE)], did the firm have any loans on motor vehicles used primarily for busness
purposes? Any vehiclethat is used for business purposes more than 50 percent of the time should be
counted.

PROMPT: WORKSHEET SIDE 1 SECTION F

Y ES 1
NO e, 2 a GO TOFE33
DK or RF DK or RF a GOTOF33

F28. Did the firm have motor vehicle loans from (READ EACH NAME ON ROSTER)?  DROP
IWER INFO: SET "MOTOR VEHICLE LOAN" FLAGS.
F28.1 Atwhat other ingtitutions did the firm have motor vehicle loans as of [year end 1998/(DATE)]?

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET "MOTOR VEHICLE
LOAN" FLAGS.

SKI1P23
IF 4 OR MORE SOURCES ARE NAMED, DISPLAY SOURCE NAMES
IF 3 OR FEWER SOURCES ARE NAMED ASK F29-32 FOR EACH SOURCE

GO TOF282
GO TO F29

a
a

F28.2 | have recorded motor vehicle loans a (READ NAMES). Which two have the largest halances?
DROP
IWER INFO: SELECT THE SOURCES WITH THE TWO LARGEST BALANCES

SK1P24
FLAG THE TWO SELECTED SOURCESWITH THEIR INSTITUTION ID CODE.
FLAG THE REMAINING MOTOR VEHICLE LOAN SOURCESWITH A CODE “30".

ASK F29-32 THREE TIMES: ONCE FOR EACH SELECTED SOURCE; ONCE FOR ALL REMAINING
SOURCES COMBINED (CODE “30")

F29 (1-3) Asof [year end 1998/(DATE)], how many motor vehicle loans did the firm have from (NAME)?

PROMPT: WORKSHEET SIDE 1 SECTION F

NUMBER;
DKoOrRF ... DK or RF

SOFT RANGE CHECK: F29 (1-3) >0 AND<101; RANGE CHECK; F29 _(1-3) >0 AND<1001
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F30.

F30.1

F31.

F32.

QUESTION BY QUESTION NOTES

Only postiveinteger ansvers are dlowed. NOTE: A respondent might not know the total amount of
principa owed on the motor vehicle loan. However, they might know the remaining number of payments
left on the lease and the amount of each payment. If thisisthe case, you can estimate the total amount of
principa owed by multiplying the number of payments Ieft by the amount of each payment.

In the case of multiple motor vehicle loans, it would be necessary to cdculate the amount of principd
remaining for each individua motor vehicle loan and then add those amounts to determine the total
principa owed.

Try to get an estimate. Only positive integer answers are dlowed. NOTE: A respondent might not know
the total amount of principa owed on the motor vehicle loan. However, they might know the remaining
number of payments left on the lease and the amount of each payment. If thisisthe case, you can
estimate the tota amount of principa owed by multiplying the number of payments left by the amount of
each payment.

In the case of multiple motor vehicle loans, it would be necessary to cdculate the amount of principa
remaining for each individuad motor vehicle loan and then add those amounts to determine the totd
principa owed.

Sometimes a creditor requiresthat athird party agreeto be liable for a debt if the borrower defaults. This
third party is caled a guarantor or cosigner (these two words mean the same thing). The third party may
be an owner, another individua (such as a parent or spouse), afirm, or a government agency that agreesto
be persondly liable for the firm’s debts. This would normaly occur if the businessis a corporation.

Government agencies dso provide guarantees for businessloans. The Smdl Business Adminigtration
(SBA) has two such programs. In the 7(a) Guaranteed Business Loan Program, the |loan money comes
from abank or other financid indtitution and SBA guarantees the lender againg default by the borrower.

The second type of SBA guaranteed loan program is the 503/504 Development Company Loan Program.
Fifty percent of the project cost comes from a bank loan, 40% is aloan from a Development Company
that is guaranteed by the SBA, and 10% usudly comes from the smal business. There should be &t least
two loans on the respondent’ s books - one from a bank and one from a Certified Development Company
(CDC). Only the CDC loan should be guaranteed by the SBA.

Other Federal Government programs that provide guarantees are the Business and Industrial Loan
Program of the Farmers Home Adminidration in the Department of Agriculture and the Business
Development Program of the Economic Devel opment Adminidiration in the Department of Commerce.

In some cases both a Government agency and another third party, such as an owner, may be guarantors. If
the respondent does not understand what a cosigner or guarantor is, read the prompt.

Most motor vehicle loans are collaterdized by the vehicle that is being purchased.
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F30_(1-3) Asof [year end 1998/(DATE)], what was the total amount of principal owed on [this motor
vehicle loan/dl motor vehicle loans the firm has] from (NAME)?

PROMPT: We need to know the amount of principal owed, not the total amount of remaining
payments, which may include both principa and interest.

PROMPT: We need the loan payoff amount.

PROMPT: WORKSHEET SIDE 1 SECTION F

AMOUNT: $ a GOTOF31
DKOrRF ... DK or RF
F30.1 (1-3) Couldyou give an estimate? COLLAPSED TO F3# (I1-3
AMOUNT: $
DKorRF ..., DK or RF

RANGE CHECK: F30 (1-3) AND F30.1 (1-3) MUST BE POSITIVE INTEGER NUMBERS

F31 (1-3) Was a cosgner or other guarantor required to obtain [this’any of these] motor vehicle loan[s] a
(NAME)?

PROMPT: Cosigners and guarantors commit themsalves to repay any amount owed should the
firm default on the loan.

YEBS e 1
NO e e 2
DKOrRF ... DK or RF

F32 (1-3) (Was the vehicle/Were the vehicles) purchased used as collaterd to secure the loan?

YEBS e 1
NO e e 2
DKOrRF ... DK or RF
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F32.1 Try to determineif thereis any other collateral that was used to secure the motor vehicle loan, other than
the vehicleitsdf. Often, when obtaining credit, the ingtitution requires that the borrower secure the loan
with some sort of asset, such asacar, apiece of equipment, a savings account, or real estate. In the event
that the loan is not repaid, the lender can take over ownership (repossess) the asset. A smpleexampleisa
mortgage on ahome. If theloan is not repaid, the lender can take over ownership of the home.

In contrast, guarantees are pledges or promises to repay, but are not associated with specific assets.
F32.2 If codel, “YES’, was entered for F32.1, then we want to know what additiona type of collatera was

required for the motor vehicle loan. If arespondent volunteers asingle answer, it is till necessary to reed
every category. However, inthis casg, it is gppropriate to briefly go through each response.

QUESTION BY QUESTION NOTES

EXPANDED CODEFRAME FOR F32 2 (I-3)

What Collateral was required? Was it ...

F32T1 (1-3):
F32T2 (1-3):
F32T3 (1-3):
F32T4 (1-3):
F32T5 (1-3):
F32T6 (1-3):
F32T7 (1-3):
F32TR (1-3):
F3279% (1-3):

Inventorv and accounts receivable

Eouipment or vehicles

Business securities or deposits

Business real esiate

Personal real estate

Other personal asseis

Other

Business acvels not otherwise snecified

Other assets, personal or business not asceriainable

D: Don't know

R: Refuse

L: Legitimate skip
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F32.1 (1-3) Wasany other type of collaterd used to secure the motor vehicle loan(s)?

NO 2 a GO TO F29FOR
NEXT SOURCE OR, IF

DONE, GO TO F33
DKorRF ... DK or RF a GO TO F29FOR

NEXT SOURCE OR, IF
DONE, GO TO F33

F32.2_(1-3) What collateral was used to secure the motor vehicle loan(s)? Wasit...

IWER INFO: IF R VOLUNTEERS ANOTHER VEHICLE, CODE CHOICE 2 (“equipment or
vehides’) AS“YES”

IWER INFO: IF THE RESPONDENT SAYSALL ASSETSWERE USED ASCOLLATERAL to
SECURE THE LOAN SAY “Would that include . . .” AND READ EACH TY PE OF

COLLATERAL LISTED. I=YES: 2=NO

MOVED TO:
1) inventory or accountsreceivable .. ......... ... L. 1..... F32T1 (1-3)
2) equipmentorvehides . . ... i 2 ... F32T2 (1-3)
3) business securitiesor deposits ... ... 3..... F32T2 (1-3)
d)busnessred edate. . ... ... 4 ..... F32T4 (1-3)
Spasonadredesate ... 5..... F32T5 (1-3)
6) otherpersonal assets . ... 6 ..... F32T6 (1-3)
7) other (SPECIFY) R A F32T7 (1-3)
DKoOrRF ... DK or RF

a GO TO F29 FOR NEXT SOURCE OR, IF DONE, GO TO F33
SEE EXPANDED CODEFRAME FOR PAGE F32 2 (I-3) ON PAGE B85
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F33.

F34.

F34.1

F34.2

F35.

QUESTION BY QUESTION NOTES

Include any type of business|oan used to purchase equipment, other than vehicle loans and lines of credit
secured by equipment. Such loans will often be used to purchase machines, office furniture, and other
types of equipment such as large construction machinery. Often, these loans are collateralized by the
equipment purchased.

This question determinesiif the firm has any equipment loans a ingtitutions previoudy mentioned in the
interview. If yes, sdect those indtitutions.

Enter the name of each indtitution mentioned. Try to capture asfull aname as possble. For some
indtitutions, the respondent will have started the business with the ingtitution under one name, and because
of amerger or acquisition, the inditution will currently have a different name. Asagenerd rule, obtain
the current name of the indtitution.

When the respondent lists more than 3 indtitutions with equipment loans for the firm, this question is
asked to determine the two indtitutions with the largest balances. Sdect these two ingtitutions.

Enter the number of equipment loans the firm had with the indtitution/source displayed in the question.
Only positive integer answers are dlowed.
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Equipment L oans

READ15: Now I’'m going to ask you about equipment loans.
F33. Did[FIRM] have any equipment loans as of [year end 1998/(DATE)]?

PROMPT: WORKSHEET SIDE 1 SECTION G

YES 1
NO 2 a GO TO XIP27
DKorRF DK or RF a GO TO XKIP27

F34. Did the firm have equipment loans from (READ EACH NAME ON ROSTER)? DROP
IWER INFO: SET "EQUIPMENT LOAN" FLAGS.

F34.1 At wha other indtitutions or sources of financing did the firm have equipment loans as of [year
end 1998/(DATE)]? DROP

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET "EQUIPMENT LOAN"
FLAGS.

SKI1P25
IF 4 OR MORE SOURCES ARE NAMED, DISPLAY SOURCE NAMES GO TO F34.2

IF 3 OR FEWER SOURCES ARE NAMED ASK F35-38 FOR EACH SOURCE GO TOF35

F34.2 | have recorded equipment loans at (READ NAMES). Which two have the laroest balances?

DROP
IWER INFO: SELECT THE SOURCES WITH THE TWO LARGEST BALANCES

SK1P26
FLAG THE TWO SELECTED SOURCESWITH THEIR INSTITUTION ID CODE.
FLAG THE REMAINING EQUIPMENT LOAN SOURCESWITH A CODE “30".

ASK F35-38 THREE TIMES: ONCE FOR EACH SELECTED SOURCE; ONCE FOR ALL REMAINING
SOURCES COMBINED (CODE “30")

F35 (1-3) How many equipment loans did the firm have from (NAME)?

PROMPT: WORKSHEET SIDE 1 SECTION G

NUMBER:
DKOrRF . DK or RF

SOFT RANGE CHECK: F35_(1-3) >0 AND<51; RANGE CHECK; F35_(1-3) >0 AND<101
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F36.

F36.1

F37.

F38.
F38.1

QUESTION BY QUESTION NOTES

Only postiveinteger answers are dlowed. NOTE: A respondent might not know the total amount of
principa owed on the equipment loan. However, they might know the remaining number of payments left
on the lease and the amount of each payment. If thisisthe case, you can estimate the total amount of
principa owed by multiplying the number of payments Ieft by the amount of each payment.

In the case of multiple equipment loans, it would be necessary to calculate the amount of principal
remaining for each individua equipment loan and then add those amounts to determine the tota principa
owed.

Try to get an estimate. Only postive integer answers are dlowed. NOTE: A respondent might not know
the total amount of principa owed on the equipment loan. However, they might know the remaining
number of payments left on the lease and the amount of each payment. If thisisthe case, you can
estimate the tota amount of principa owed by multiplying the number of payments left by the amount of
each payment.

In the case of multiple equipment loans, it would be necessary to cdculate the amount of principa

rem:éI ning for each individua equipment loan and then add those amounts to determine the tota principa
owed.

Sometimes a creditor requires that athird party agree to be liable for a debt if the borrower defaults. This
third party is caled a guarantor or cosigner (these two words mean the samething).  Thethird party may
be an owner, another individua (such as a parent or spouse), afirm, or agé)vernment agency that agreesto
be persondly ligble for the firm’s debts. Thiswould normally occur if the businessis a corporation.

Government agencies aso provide guarantees for businessloans. The Smal Business Administration
§SBA) has two such programs. In the 7(a) Guaranteed Business Loan Program, the |oan money comes
rom abank or other financid ingtitution and SBA guarantees the lender againgt default by the borrower.

The second type of SBA guaranteed loan program is the 503/504 Development Company Loan Program.
Fifty percent of the project cost comes from a bank loan, 40% is aloan from a Development Company
that is guaranteed by the SBA, and 10% usudly comes from the smal business. There should be at least
two loans on the respondent’ s books - one from a bank and one from a Certified Development Company
(CDC). Only the CDC loan should be guaranteed by the SBA.

Other Federal Government programs that provide guarantees are the Business and Industrial Loan
Program of the Farmers Home Administration in the Department of Agriculture and the Business
Deve opment Program of the Economic Development Adminidiration in the Department of Commerce.

In some cases both a Government agency and another third party, such as an owner, may be guarantors. If
the respondent does not understand what a cosigner or guarantor is, read the prompt.

Most equipment loans are collaterdized by the equipment that is being purchased.

Try to determine if thereis any other collaterd was used to secure the equipment loan, other than the
equipment itself.  Often, when obtaining credit, the ingtitution requires that the borrower secure the loan
with some sort of asset, such asacar, apiece of equipment, a savings account, or real etae. In the event
that the loan is not repaid, the lender can take over ownership (repossess) the asset. A smpleexampleisa
mortgage on ahome. If theloan is not repaid, the lender can take over ownership of the home. In
contrast, guarantees are pledges or promises to repay, but are not associated with specific assets.
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F36_(1-3) Asof [year end 1998/(DATE)], what was the total amount of principa owed on [thisthese]
equipment loan[s] & (NAME)?

PROMPT: We need to know the amount of principal owed, not the total amount of remaining
payments, which may include both principa and interest.

PROMPT: We need the loan payoff amount.

PROMPT: WORKSHEET SIDE 1 SECTION G

AMOUNT: $ a GO TO F37_(1-3)
DKOrRF ... DK or RF
F36.1 (1-3) Couldyou give an estimate? COLLAPSED TO F36 (I1-3
AMOUNT: $
DKorRF ..., DK or RF

RANGE CHECK: F36 (1-3) AND F36.1 (1-3) MUST BE POSITIVE INTEGER NUMBERS

F37_(1-3) Was apersona guaranty, a cosigner, or other guarantor required to obtain [thisany of these]
equipment loan[s] a (NAME)?

PROMPT: Cosigners and guarantors commit themsalves to repay any amount owed should the
firm default on the loan.

YEBS e 1
NO e e 2
DKOrRF ... DK or RF

F38 (1-3) Was the equipment purchased used as collatera to secure the loan(s)?

YES e 1
NO 2
DKoOrRF ... DK or RF

F38.1 (1-3) Wasany other type of collateral used to secure the equipment loan(s)?

NO 2 a GO TO F35FOR
NEXT SOURCE OR, IF
DONE, GO TO SKI1P27
DKorRF ... DK or RF a GO TO F35FOR
NEXT SOURCE OR, IF
DONE, GO TO KIP27
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QUESTION BY QUESTION NOTES

F38.2 If code 1, “YES’, was entered for F38.1, then we want to know what additional type of collateral was
required for the equipment loan. If arespondent volunteers asingle answer, it is still necessary to read
every category. However, inthis casg, it is appropriate to briefly go through each response.
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F38.2 (1-3) What collaterd was used to secure the equipment loan(s)? Wasit...

IWER INFO: IF THE RESPONDENT SAYSALL ASSETSWERE USED AS
COLLATERAL to SECURE THE LOAN SAY “Would thet include . . .” AND READ

EACH TYPE OF COLLATERAL LISTED. . 1=YES: 2=NO

MOVED TO
1) inventory or accountsreceivable . . ............ ... 1..... F3RT1 (1-3)
2 equipmentorvehices. ......... o 2 ..... F3RT2 (1-3)
3) business securitiesor deposits ... ... 3..... F3RT3 (1-3)
d)busnessred edate. . ... ... 4 ..... F38T4 (1-3)
Sypersond red etae ......... ... 5..... F38T5 (1-3)
6) other personal assets . ... 6 ..... F3RT6 (1-3)
7) other (SPECIFY) Y A F38T7_(1-3)
DKorRF ... . DK or RF

o~

u GO TO F35 FOR NEXT SOURCE OR, IF DONE, GO TO SKIP27

EXPANDED CODEFRAME FOR F3R 2 (I-3)
What Collateral was required? Was it ...

F3BT1 (I-3): Inventior and accounis receivable
F38T2 (1-3): Eauipment orvehicles

F3RTR (1-3): Businest securities or deposiis

F38T4 (1-3): Business real esiate

F38TS (1-3): Personal real exiate

F3RT6 (1-3): Other personal assels

F38T7 (1-3): Other

F3BTR (I-3): Business asvets not otherwise specified
F38TY (1-3): Other assets, personal or business not ascertainable
D: Don't know

R: Refuse

8: Legitimate skip
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F39.

F40.

F41.

F41.1

QUESTION BY QUESTION NOTES

This question determines whether or not the business (firm) borrowed any funds from partners or
stockholders of the firm. In this case, the firm owes the loan proceeds to the partners or
stockholders.

If a partner or stockholder takes out a personal 1oan and uses part of the loan amount for a persona
acquigtion and another part for business purposes, then only the part of the loan used for business
purposes should be reported.

DO NOT INCLUDE funds loaned by the firm to partners and stockholders.
Outstanding balances on personal or business credit cards should be excluded.

Enter the total number of loans the firm had from al partners or gockholders. Only positive
integer answers are dlowed.

Only postive integer answers are alowed.

NOTE: A respondent might not know the total amount of principa owed on the owner |oan.
However, they might know the remaining number of payments left on the loan and the amount of
each payment. If thisisthe case, you can estimate the total amount of principa owed by
multiplying the number of payments left by the amount of each payment.

Try to get an estimate. Only positive integer answers are dlowed.
NOTE: A respondent might not know the total amount of principa owed on the owner |oan.
However, they might know the remaining number of payments left on the loan and the amount of

each payment. If thisisthe case, you can estimate the total amount of principa owed by
multiplying the number of payments left by the amount of each payment.
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L oans from Partner gstockholders

IF SOLE PROPRIETORSHIP (B3=1) GO TO READI16

ALL OTHERS GO TO F39

F39. Sometimes[partners/stockholders] will lend money to their own firms. As of [year end 1998/(DATE)],

did [FIRM] have any loans from [partners/stockholders] ?

PROMPT: WORKSHEET SIDE 1 SECTION H

YES 1

NO e 2 a GO TO READ16

DK oOrRF DK or RF a GO TO READ16
F40. How many loans did [FIRM] have from [partners/'stockholders] ?

NUMBER:

DKorRF DK or RF

SOFT RANGE CHECK: 0< F40< 31; HARD RANGE CHECK: 0< F40<101

F41. Asof [year end 1998/(DATE)], what was the total amount of principal owed on [this/these] loan[s]?

PROMPT: We need to know the amount of principa owed, not the total amount of remaining
payments, which may include both principa and interest.

PROMPT: We need the loan payoff amount.

AMOUNT: $ a GO TO READ16

DK oOorRF DK or RF

F41.1 Could you give an esimate? COLLAPSED TO F41
AMOUNT: $
DKOrRF ... DK or RF

RANGE CHECK: F41 AND F41.1 MUST BE POSITIVE INTEGER NUMBERS
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F42.

F43.

F43.1

F43.2

F44.

QUESTION BY QUESTION NOTES

Include short-term specid purpose loans, working capita |oans, unsecured term loans, and any other
business loans from financid inditutions here. Also, include any other loans that R may have forgotten to
report earlier. Sometimes when you get to this question, R will recall that he/she forgot to report aline of
credit, or vehicle loan, or some other loan type. Record the information in this section. Do not attempt to
back up and add the loan to a previous section.

Outstanding balances on personal or business credit cards should be excluded.

This question determinesiif the firm has any other loans at inditutions previoudy mentioned in the
interview. If yes, sdect those indtitutions.

Enter the name of each indtitution mentioned. Try to capture as full aname as possble. For some
ingtitutions, the respondent will have started the business with the ingtitution under one name, and because
of amerger or acquisition, the indtitution will currently have a different name. Asagenerd rule, obtain
the current name of the indtitution.

When the respondent lists more than 3 ingtitutions with other loans for the firm, this question is asked to
determine the two indtitutions with the largest balances. Sdlect these two indtitutions.

Enter the number of other loans the firm had with the ingtitution/source displayed in the question. Only
positive integer answers are alowed.
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Other Loans
READ16: The next questions are about any loans the firm may have had other than the ones aready discussed.

F42. Asof [year end 1998/(DATE)], did [FIRM] have any other loans from finanda inditutions or from other
sources? Thisincludes loans from friends, relatives, and other sources. Exclude credit cards, credit with
suppliers, and loans dready discussed.

PROMPT: WORKSHEET SIDE 1 SECTION |

YES 1 R

NO 2 U GO TO SECTION MRL

DKoOrRF DK or RF O GO TO SECTION MRL
F43. Wereany of theseloans not yet discussed at (READ NAMES IN ROSTER)? DROP

IWER INFO: SET "OTHER LOAN" FLAGS.
F43.1 At what other sources were these other loans from as of [year end 1998/(DATE)|? DROP

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET "OTHER LOAN" FLAGS.

SK1P28
IF 4 OR MORE SOURCES ARE NAMED, DISPLAY SOURCE NAMES
IF 3 OR FEWER SOURCES ARE NAMED ASK F44-48 FOR EACH SOURCE

GO TO F432
GO TO F44

a
a

F43.2 | haverecorded other loans at (READ NAMES). Which two have the largest balances?

DROP
IWER INFO: SELECT THE SOURCES WITH THE TWO LARGEST BALANCES

SK1P29
FLAG THE TWO SELECTED SOURCESWITH THEIR INSTITUTION ID CODE.
FLAG THE REMAINING OTHER LOAN SOURCESWITH A CODE “30".

ASK F44-48 THREE TIMES: ONCE FOR EACH SELECTED SOURCE; ONCE FOR ALL REMAINING
SOURCES COMBINED (CODE “30")

F44 (1-3) How many loans [other than those dready discussed] did the firm have from (NAME)?

PROMPT: WORKSHEET SIDE 1 SECTION H

NUMBER;:
DK or RF e DK or RF

SOFT RANGE CHECK: F44 (1-3) >0 AND<101; RANGE CHECK; F44_(1-3) >0 AND<201
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F45.

F45.1

F46.

F47.

QUESTION BY QUESTION NOTES

Only postiveinteger ansvers are dlowed. NOTE: A respondent might not know the total amount of
principa owed on the other loan. However, they might know the remaining number of payments left on
the lease and the amount of each payment. If thisisthe case, you can estimate the total amount of
principa owed by multiplying the number of payments Ieft by the amount of each payment.

In the case of multiple other type loans, it would be necessary to caculate the amount of principa
remaining for each individua other loan and then add those amounts to determine the tota principa
owed.

Try to get an estimate. Only positive integer answers are dlowed. NOTE: A respondent might not know
the total amount of principa owed on the other loan. However, they might know the remaining number of
payments left on the lease and the amount of each payment. If thisisthe case, you can estimate the total
amount of principa owed by multiplying the number of payments left by the amount of each payment.

In the case of multiple other type loans, it would be necessary to caculate the amount of principa
remaining for each individua other loan and then add those amounts to determine the total principa
owed.

Try to determine what type of 1oan the respondent is reporting on. Sometimes, these loans would have
been collected in earlier sections, but R forgot about it until he/she got to this section. Do not try to back
up and add the loan to the earlier section. Record the loan in this section.

Sometimes a creditor requires that a third party agree to be liable for a debt if the borrower defaults. This third
party is called a guarantor or cosigner (these two words mean the same thing). The third party may be an owner,
another individual (such as a parent or spouse), a firm, or a government agency that agrees to be persondly liable
for the firm’'s debts. This would normally occur if the business is a corporation.

Government agencies also provide guarantees for business loans. The Small Business Administration (SBA) has
two such programs. In the 7(a) Guaranteed Business Loan Program, the loan money comes from a bank or other
financial institution and SBA guarantees the lender against default by the borrower.

The second type of SBA guaranteed loan program is the 503/504 Development Company Loan Program. Fifty
percent of the project cost comes from a bank loan, 40% is a loan from a Development Company that is guaranteed
by the SBA, and 10% usually comes from the small business. There should be at least two loans on the
respondent’ s books - one from a bank and one from a Certified Development Company (CDC). Only the CDC loan
should be guaranteed by the SBA.

Other Federal Government programs that provide guarantees are the Business and Industrial Loan Program of the
Farmers Home Administration in the Department of Agriculture and the Business Development Program of the
Economic Development Administration in the Department of Commerce.

In some cases both a Government agency and another third party, such as an owner, may be guarantors. If the
respondent does not understand what a cosigner or guarantor is, read the prompt.
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F45 (1-3) Asof [year end 1998/(DATE)], what was the principa owed on [thisloarv/dl other loansthe firm

has, excluding the ones we have aready discussed] with (NAME)?

PROMPT: We need the amount of principa owed, not the tota amount of remaining payments,

which may include both principa and interest.

PROMPT: We need the loan payoff amount.

PROMPT: WORKSHEET SIDE 1 SECTION |

AMOUNT: $ a GO TO F46

DKoOrRF ... DK or RF

F45.1 (1-3) Could you give an estimate? COLLAPSED TO F45 (1-3

AMOUNT:$
DKorRF ... DK or RF

RANGE CHECK: F45 (1-3) AND F45.1_(1-3) MUST BE POSITIVE INTEGER NUMBERS

F46_(1-3)

F47 (1-3)

What type(s) of loan(s) [is thisare these] loan(s) from (NAME)? Wasiit...

1=YES; 2=NO
IWER INFO: IF F44>1 OR F44=DK or RF, READ LIST, AND CHECK ALL THAT APPLY
MOVED TO
Dlineofeoredit ... 1.... F46T1 (1-3)
capitalease ... ... 2..... F46T2 (1-3)
3) mortgage for busSNesSpUrPOsES ... ..o i i 3..... F46TR3 (1-3)
4) vehicleloan for businesspurposes .................. 4 ..... F46T4 (1-3)
S5 equipmentloan. ... ... 5..... F46T5 (1-3
6) other loan (SPECIFY) 6..... F46T6 _(1-3

DKorRF ... ... .. DK.o.r.FIQF
SEE EXPANDED CODEFRAME FOR F46 (1-3) ON PAGE 99

Was apersona guaranty, a cosigner, or other guarantor required to obtain [thisany of these]
loan[s] & (NAME)?

PROMPT: Cosigners and guarantors commit themsalves to repay any amount owed should the
firm default on the loan.

YEBS e 1
NO e 2
DKOrRF ... DK or RF
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QUESTION BY QUESTION NOTES

F48. Try to determineif thereisany collatera that was used to secure this other loan. Often, when obtaining
credit, the ingtitution requires that the borrower secure the loan with some sort of asset, such asacar, a
piece of equipment, a savings account, or redl estate. In the event that the loan is not repaid, the lender
can take over ownership (repossess) the asset. A smple example isamortgage on ahome. If theloanis
not repaid, the lender can take over ownership of the home.

In contrast, guarantees are pledges or promises to repay, but are not associated with specific assets.

F48.1 If codel, “YES’, was entered for F48, then we want to know what type of collateral was required for this
other type of loan. If arespondent volunteers asingle answer, it is ill necessary to read every category.
However, in this casg, it is gppropriate to briefly go through each response.

F49. Compensating balances are funds that a borrower must keep in a checking or other deposit account as part
of aline of credit agreement. Only lines of credit from depository ingtitutions (i.e., commercia banks,
savings and loan associations, savings banks, and credit unions) can have compensating balance
requirements.

If the respondent does not understand what a compensating balance is, then read the prompt.

EXPANDED CODEFRAME FOR F46 (1-3) EXPANDED CODEFRAME FOR F4R_1 (1-3)
What tvpe of loan is the from (name) Was it ... What Collateral was reauired? Was it ...
(check all that apply) F4RT1 (I-3): Inventor and accounits receivable
F46T1 (1-3): New Line of Credit F4BT2 (1I-3): Equipment or vehicles
F46T2 (1-3): Cavital Lease F4RT3 (I-3): Business securities op s
F46T3 (1-3): Morieace for Business Purnoses F4RT4 (I-3): Business real estnte
F46T4 (1-3): Moitor Vehicle for Business Purposes F4BTS5 (I-3): Personal real estate
F46TS (1-3): Eauinment Loan F4RT6 (1-3): Other personal assels
F46T6 (1-3): Other Loan F4BT7 (I-3): Other

F4RTR (I-3): Business asseis not otherwise
D: Don 't know specified
R: Refused F4BRTY (I-3): Other assets. personal or business
£8: Lepitimate Skip not ascertainable

D: Don't know

R: Refuse
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F48 (1-3) Was collaterd required to secure (this loan/any of these loans)?

PROMPT: That is, was the firm required to pledge as security any business or persond property
that can be taken by (NAME) should [FIRM] fail to repay the debt?

YES 1
NO 2 a GO TO XKIP29.5
DKOrRF ... DK or RF a GO TO SKIP29.5

F48.1 (1-3) What collateral was required to secure the loan? Wasit...(CHECK ALL THAT APPLY)

IWER INFO: IF THE RESPONDENT SAYSALL ASSETSWERE USED AS
COLLATERAL to SECURE THE LOAN SAY “Would that include . . .” AND READ

EACH TYPE OF COLLATERAL LISTED. 1=YES:2=NO

MOVED TO
1) inventory or accountsreceivable . . ............ 1..... F4RT1 (1-3)
2 equipmentorvehicles. ..................... 2 ..... F48T2 (1-3)
3) business securitiesor deposits .. ... 3..... F4RT3 (1-3)
4) busnessred edtate. . ... 4 ..... F4RT4 (1-3)
S pasondrededate ................... ... 5..... F4RTS (1-3)
6) otherpersondl assets . ..................... 6 ..... F48T6 (1-3)
7) other (SPECIFY) Y A F4B8T7 (1-3)
DKorRF ... ... . i, DK or RF

SEE EXPANDED CODEFRAME FOR F4R 1_(1-3) ON PAGE 99

SK1P29.5
IF F46 (1-3)=1
|F F4601

GO TO F49
GO TO F44 FOR NEXT SOURCE
OR, IF DONE, GO TO MRL

a
a

F49 (1-3) Did any lines of credit at (NAME) require compensating balances in checking or savings
accounts?

PROMPT: Compensating balances are funds that (NAME) may have required the firm to keep
on deposit as a condition for granting the credit line.

YES 1
NO e 2
DKorRF DK or RF

a GO TO F44 FOR NEXT SOURCE OR, IF DONE, GO TO MRL

-100-



091499 MAIN Federal Reserve Board of Governors

MRL1.

MRL2.

MRL2.1

MRL3.

QUESTION BY QUESTION NOTES

Only zero or positive integer numbers are dlowed here.

This question Smply attempts to determine if the respondent mistakenly reported aloan or loans
that were renewals of exigting lines of credit. We DO NOT want renewas of exigting lines of
credit reported in this section.

Only zero or positive integer numbers are dlowed here. Note that this response must be less than
thevadue given a MRL1.

If the respondent cannot or will not give you the number of times the firm applied for aloan in the

past three years, try to determine whether the number of attempts was never, once, or more than
once.
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Subsection MRL. MOST RECENT LOAN SECTION

READ17: The next section is about recent gpplications for new credit. Do not include renewas for lines of
credit, applications for credit cards, requests for loans from owners, or trade credit with suppliers. Do not include
applications that were withdrawn or that are dtill pending.

MRL1. How many times did [FIRM] apply for new loansin the last three years? MOVED TO MRLRI1
NUMBER:
ZERO ... ZERO U GOTOMRL31
DKoOrRF .. DK or RF U GOTOMRL3
RANGE CHECK: NUMBER >0
MRL2. (Were any of theseWasthis) recent loan application(s) arenewa of an exigting line of credit?

DROP
YES 1 U GOTOMRL21
NO 2 G GO TO XKIP30
DKorRF ... DK or RF a GO TO XKIP30

MRL2.1 Excuding renewds on an exiging line of credit, how many times did the firm
apply for new loansin the last three years?

DROP
NUMBER: a GO TO XKIP30
ZERO ... .. e ZERO U GOTOMRL31
DKOrRF ... DK or RF 0 GOTOMRL31
RANGE CHECK: MRL2.1<MRL1 AND MRL2.1>=0
SKIP30
IF MRL2=2 or DK/RF
& MRL1=1 a GO TOMRLA4.1
& MRL1>1 a GO TO MRL4.2
IFMRL2=1
& MRL21=1 a GO TO MRL4.1
& MRL21>1 a GO TO MRLA4.2
MRL3. Did you apply onetime or more than one time? MOVED TOMRLR3
ONCE . 1
MORETHANONCE. ... ... .. e 2
NONE/ZERO . ...t e e 3 O GOTOMRL31
DK/RF DK or RF 0 GOTOMRL31
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MRL3.1

MRL3.2

MRL4.1

MRL4.2

QUESTION BY QUESTION NOTES

This question Smply attempts to determine if the respondent mistakenly reported aloan or loans
that were renewds of exigting lines of credit. We DO NOT want renewds of existing lines of
credit reported in this section. If the respondent isirritated, explain that we need to be very certain
that there are no renewals.

If the respondent cannot or will not give you the number of times the firm applied for aloan in the

past three years, try to determine whether the number of attempts was never, once, or more than
once.

For afirm that has recently applied for only oneloan, this question controls the movement through
the rest of section MRL.

For afirm that has recently applied for more than one loan, this question controls the movement
through the rest of section MRL.
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MRL3.1 (Were any of these/Was this) recent loan gpplication(s) arenewa of an existing line of credit?
DROP
YES o 1 Q GO TO SKIP30.5
NO o 2 Qa GO TO KIP31
DKOrRF ... DK or RF 0 GO TO sKIP31

SK1P30.5
IF MRL1=DK/RF & MRL3=1 GO TOMRL31

IF MRL1=-DK/RF & MRL3=2 GO TO MRL3.2

MRL3.2 Exduding renewds on an exigting line of credit, did the firm apply once or more than once
for new loansin the last three years?

MOVED TO MRLR?
ONCE. ... 1 0 GO TO XKIP31
MORETHANONCE. ........ ... 2 U GO TO XKIP31
NONE/ZERO . ... ... e 3 U GOTOMRL31
DKOrRF ... DK or RF U GOTOMRL31
SKI1P31
IF MRL3.1=2 or DK/RF
& MRL3=1 a GO TOMRL4.1
& MRL3=2 a GO TO MRL4.2
IFMRL3.1=1
& MRL3.2=1 a GO TOMRL4.1
& MRL3.2=2 a GO TO MRL4.2

MRL4.1 Was this recent |oan application approved or denied?

MOVED TO MRLR4
APPROVED . ... .. 1 a GOTO MRL5
DENIED . ... 2 a GOTOMRL23
DK/RF . DK or RF U GOTOMRL31

MRLR{ USES MRLR{ 2 CODEFRAME
MRL4.2 Were these recent loan applications aways approved, always denied, or sometimes approved and

sometimes denied?

MOVED TOMRLR4
ALWAYSAPPROVED . ..... .. 1 U GO TO READ18
ALWAYSDENIED . ... .o e 2 O GO TO READ20
SOMETIMES APPROVED/SOMETIMESDENIED . .......... 3 U GO TO READI18
DK/RF DK or RF 0 GOTOMRL31

READ1S: Now I'd like you to think about the firm’s most recent request for aloan or line of credit that was
approved.
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MRLS5.

MRL6.

MRL?7.

MRLS8.

MRLO.

MRL10.

MRL10.1

QUESTION BY QUESTION NOTES

This question determines a which inditution/source the firm applied for its most recently
goproved loan. If it was a previoudy mentioned ingtitution/source, then select that
indtitution/source. If it was NOT a previoudy mentioned ingtitution/source, record full name of
that inditution/source.

For some inditutions, the respondent will have started the business with the ingtitution under one
name, and because of amerger or acquisition, the ingtitution will currently have a different name.
Asagenerd rule, obtain the current name of the inditution.

Determines the type of loan for the most recently approved application.

Enter atwo digit numeric vaue for the month and four-digits for the year when this most recent
request for aloan or anew line of credit was approved.

Range for month is 1-12. Range for year is 1996-2000.

This question captures the reasons the respondent applied to a particular financid inditution for a
loan. Record verbatim response.

We areinterested in how much money the firm applied for on their most recent gpplication.
Sometimes, alender will approve aloan for alesser amount than applied for. In alater question,
we will determine the amount that was gpproved, but this question asks about the initiad amount
the firm requested. Enter the totd dollar amount. Only positive integer (whole number) answers
are alowed.

Try to get an edimate. We are interested in how much money the firm gpplied for on their most

recent application. Sometimes, alender will gpprove aloan for alesser amount than applied for.
In alater question, we will determine the amount that was approved, but this question asks about
the initid amount the firm requested. Enter the total dollar amount. Only postive integer (whole
number) answers are alowed.
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MRL5. What isthe name of the ingtitution or source where [FIRM] applied for this most recent loan or
new line of credit? [SHOW ROSTER OF INSTITUTIONS] DROP
INSTITUTION: (1 SFT APPROVED INST FLAG
ADDED: MRANUM=INSTITUTION NUMBER OF APPROVED INSTITUTTION
MRLG. For the most recent request approved by (NAME), what type of credit was obtained? Wasit a
(READ LIST)?
NewLineof Credit ........................ 1
CopitalLease .. ... 2
Mortgage for BusnessPurposes. .. ............. 3
Vehicle Loan for BusnessPurposes ............ 4
EquipmentLoan............ ... .. . ... 5
Other Loan (Specify: ) e 6
DKoOrRF ... .. DK or RF
MRL?7. When did the firm make this most recent request for aloan or new line of credit that was
approved? MPRIL.7MN
MRL7YR
MONTH: YEAR:
MRLS. How long had [FIRM] conducted business with (NAME) at the time of this most recent
application? MOVED TO MRLRR (IN MONTHS)
IWER INFO: RESPONSE CAN BE ENTERED IN MONTHS AND YEARS. IFLESSTHAN 1
MONTH, ENTER 1 MONTH AND 0 YEARS. IF [FIRM] NEVER DID BUSINESSWITH
(NAME), CODE 0 MONTHS AND 0 YEARS.
NUMBER: IN: MONTHS YEARS
DKorRF ... DK or RF
MRLO. What factors influenced the firm's decision to apply for credit from (NAMPF)
MOVED T MRI.OR]
MOVED TN MRIOR?2
. .MOVED TOMRL9R3
SEE EXPANDED CODEFRAME IN APPENDIX D.
MRL10. What wasthe tota dollar amount for which the firm gpplied?
AMOUNT: $ a GO TO KIP32
DKoOrRF ... DK or RF
MRL10.1 Could you give an estimate? COLLAPSED TOMRLI1#
AMOUNT: $
DKorRF ... ... DK or RF

RANGE CHECK: POSITIVE INTEGER RESPONSE FOR MRL10 AND MRL 10.1

SKI1P32
IFLOAN ISA LINE OF CREDIT, MRL6=1
ALL OTHERS

GOTOMRL11
GO TOMRL12

OO
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MRL11.

MRL12.

MRL13.

MRL13.1

QUESTION BY QUESTION NOTES

Compensating balances are funds that a borrower must keep in a checking or other deposit account
aspart of aline of credit agreement. Only lines of credit from depogtory indtitutions (i.e.,
commercid banks, savings and |oan associations, savings banks, and credit unions) can have
compensating balance requirements.

If the respondent does not understand what a compensating balance is, then read the prompt.

Sometimes a creditor requires that athird party agree to be liable for a debt if the borrower
defaults. Thisthird party is caled a guarantor or cosgner (these two words mean the same thing).
Thethird party may be an owner, another individua (such as a parent or spouse), afirm, or a
government agency that agreesto be persondly liable for the firm's debts. This would normaly
occur if the businessis a corporation.

Government agencies dso provide guarantees for business loans. The Small Business
Adminigtration (SBA) has two such programs. In the 7(a) Guaranteed Business Loan Program, the
loan money comes from a bank or other financid inditution and SBA guarantees the lender

againg default by the borrower.

The second type of SBA guaranteed loan program is the 503/504 Development Company Loan
Program. Fifty percent of the project cost comes from a bank loan, 40% isaloan from a
Development Company thet is guaranteed by the SBA, and 10% usudly comes from the small
business. The third party may be an owner, another individual (such as a parent or pouse), arim,
or agovernment agency that agreesto be persondly ligble for the firm's debts.

Other Federal Government programs that provide guarantees are the Business and Industria Loan
Program of the Farmers Home Adminigration in the Department of Agriculture and the Business
Deve opment Program of the Economic Development Adminigiration in the Department of
Commerce.

In some cases both a Government agency and another third party, such as an owner, may be
guarantors.

If the respondent does not understand what a cosigner or guarantor is, read the prompt.

Try to determine if there is any collatera that was used to secure this other loan.  Often, when
obtaining credit, the ingtitution requires that the borrower secure the loan with some sort of ass,
such asacar, apiece of equipment, a savings account, or real estate. In the event that theloan is
not repaid, the lender can take over ownership (repossess) the asset. A simple exampleisa
mortgage on ahome. If theloan is not repaid, the lender can take over ownership of the home.

In contrast, guarantees are pledges or promises to repay, but are not associated with specific assets.

If code 1, “YES’, was entered for MRL 13, then we want to know what collatera was required for

theloan or line of credit. If arespondent volunteers asingle answer, it is still necessary to reed
every category. However, inthis casg, it is appropriate to briefly go through each response.

Persond red estate and other personal assets means red estate/assets of owners that are not used
in the business.
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MRL11.

MRL12.

MRL13.

Did (NAME) require [FIRM] to maintain a compensating balance in a checking or savings
account?

PROMPT: Compensating balances are funds that (NAME) may have required the firm to
keep on deposit as a condition for granting the credit line.

Y ES 1
NO e 2
DKOrRF .. DK or RF

Was the firm required to have a persond guaranty, cosigner, or other guarantor?

PROMPT: Cosigners and guarantors commit themsdlves to repay any amount owed should
the firm default on the loan.

Y BS e e 1
NO e 2
DK or RF ... DK or RF

YES 1
NO 2 a GO TO XKIP33
DKorRF .. DK or RF G GO TO XKIP33

MRL13.1 What collateral was used to secure this most recent loan? Wasit . . .

IWER INFO: IF THE RESPONDENT SAYSALL ASSETSWERE USED ASCOLLATERAL to
SECURE THE LOAN SAY “Would that include . . .” AND READ EACH TY PE OF

COLLATERAL LISTED. I1=YER:2=NO
MOVED TO

1) inventory or accountsreceiveble . ... .......... 1..... MRLI3TI
2) equipmentorvehicles. ............... ... 2 ..... MRLI3T2
3) business securitiesor deposits ... ... 3..... MRLI3T3
4)busnessred estate. . ... ... 4 ..... MRLI3T4
S5Ypasond red estate ................. ... 5..... MRLI3TS
6)otherpersonal assets . ............. .. ... 6 ..... MRLI3T6
7) other (SPECIFY:; ) T . MRLI3T7
DKorRF ... . . . DK or RF
SEE EXPANDED CODEFRAME IN APPENDIX D.

SKI1P33
IFLOAN ISA LINE OF CREDIT, MRL6=1
ALL OTHERS

GO TOMRL15
GO TOMRL14

a
a
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MRL 14.

MRL15.

MRL 16.

MRL16.1

MRL17.

QUESTION BY QUESTION NOTES

We want to know how long the firm was given to repay the loan when the firm first obtained the
loan. Enter the number of years and/or the number of months for the initid maturity or the length
of time over which the firm was to repay the loan.

This question alows an answer in both months and years. Y ou may code -1 - 999 months and 0
99 years. You must enter whole numbersonly. For example, an answer of one and ahdf years
may be entered as 6 months and 1 year or 18 months and O years.

NOTE: If maturity islessthan 1 month, enter 1 month and O years.

NOTE: Ananswer of 0 monthsand O yearsisnot dlowed. Instead, enter -1 months and O years if
respondent indicates no maturity.

We want to know how long the line of credit was available to the firm. Generdly lines of credit
are available for one or two years, but after that time, the lender will require the firm to reapply.
Enter the number of years and/or the number of months for which the line of credit was avallable.

This question alows an answer in both months and years. Y ou may code -1 - 999 months and 0

99 years. You must enter whole numbersonly. For example, an answer of one and ahdf years
may be entered as 6 months and 1 year or 18 months and O years.

NOTE: If maturity islessthan 1 month, enter 1 month and O years.

NOTE: Ananswer of 0 monthsand O yearsisnot dlowed. Instead, enter -1 months and O years if
respondent indicates no maturity.

NOTE: Ananswer of Oisnot dlowed. Instead, enter -1 months if respondent indicates no
maturity.

Enter the tota dollar amount of the credit granted at the time the loan was approved. Only
positive integer answers are alowed.

Try to get an estimate. Enter the totd dollar amount of the credit granted at the time the loan was
approved. Only postive integer answers are alowed.

Identify the type of interest rate gpplied to the loan or line of credit. A fixed interest rate does not
change over the life (term) of the loan or line of credit. A variable interest rate can change over
the life of the loan or line of credit and is usudly tied to an economic index such as the prime rate
or treasury hill rate.
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MRL14. Whet is the originad length of time over which the loan was to be repad? MOVED TOMRLRI4

PROMPT: We would like the origind length of time the funds were made availableto you. Thet is, the
length of time over which the loan would be repaid.

IWER INFO: ENTER -1 FOR NUMBER IF LOAN MADE W/O ANY FIXED MATURITY
ENTER 1 MONTH AND O YEARS IF MATURITY ISLESSTHAN 1 MONTH

NUMBER: IN: MONTHS YEARS
DK or RF e DK or RF

ALL RESPONSES G GO TO MRL16
MRLRI14 =TOTAL NUMBER OF MONTHS

MRL15. For how long was the line of credit commitment made? MOVED TOMRLRI14

IWER INFO: ENTER -1 FOR NUMBER IF LOAN MADE W/O ANY FIXED COMMITMENT
ENTER 1 MONTH AND 0 YEARS IF COMMITMENT ISLESSTHAN 1 MONTH

NUMBER: IN: MONTHS YEARS
DK or RF e DK or RF

MRL16. What was the dollar amount of the [credit granted/credit limit?]

AMOUNT: $ a GO TO MRL17

DKorRF DK or RF

MRL16.1 Could you give an esimate? COLLAPSED TOMRLI16
AMOUNT: $
DKorRF ... DK or RF

SOFT RANGE CHECK: MRL16or MRL16.1 <= MRL10or MRL10.1
RANGE CHECK: POSITIVE INTEGER RESPONSE FOR MRL 16 AND MRL 16.1

MRL17. Was theinterest rate fixed or variable?

PROMPT: A fixed interest rate remains constant for the entire term of the loan or line of credit; a
variable interest rate may change or fluctuate over the term of the loan.

FIXED .. 1 O GOTOMRL20
VARIABLE . ... e 2
DK OrRF . DK or RF
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MRL18.

MRL19.

MRL19.1

MRL19.2

MRL20.

MRL20.1

QUESTION BY QUESTION NOTES

When theinterest rate is varigble, this question identifies to which index the rate istied.

If arespondent does not know the exact interest rate index (e.g. a mortgage index), then record
whatever their answer isin 2= OTHER (SPECIFY).

Definition: The primerateisthe interest rate abank chargesto its most credit worthy business
borrowers. The prime rate is often used as a base rate for setting other interest rates.

Thevdid entry rangeis-5to 10. Answers up to two decimd places required.

NOTE: Thisquestion asks for percentage points, not basis points. There are 100 basis pointsin
each percentage point. Therefore, an answer of 100 should dert the interviewer that the
respondent is probably reporting the termsin basis points.

Try to get an estimate. The valid entry rangeis-5t0 10. Answers up to two decima places
required.

NOTE: Thisquestion asks for percentage points, not basis points. There are 100 basis pointsin
each percentage point. Therefore, an answer of 100 should dert the interviewer that the
respondent is probably reporting the termsin basis points.

There are 100 basis points in each percentage point. Y ou are presented with this screen because
the respondent gave an answer that is greater than 10 or lessthan -5 at MRL19 or MRL19.1; we
want to clarify if the respondent’ s answer &t MRL19 or MRL19.1 isin basis or percentage points.

Enter the interest rate on the loan or line of credit when the loan was initidly goproved. Thevaid
entry rangeis 3to 24. Answers up to two decima places required.

NOTE: If arespondent gives a negative answer or an answer lessthan 3 or greater than 24, usethe
exception code and procedure.

Try to get an edtimate. Enter the interest rate on the loan or line of credit when the loan was
initidly approved. The vaid entry rangeis 3to 24. Answers up to two decimal places required.

NOTE: If arespondent gives a negative answer or an answer less than 3 or greater than 24, use the
exception code and procedure.
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MRL18.

MRL19.

To what interest rate index was the interest rate on this [loarvline of credit] tied?

PRIMERATE ... o e e e e 1
OTHER (SPECIFY ) 2
NONE ... e e 3 OGOTOMRL20
DKOrRF .. e DK or RF

How many percentage points over or under thisindex was the interest rate on this [loarvline of
credit]?

IWER INFO: IF PERCENTAGE POINTS ARE UNDER THE INDEX, RECORD RESPONSE
WITH A NEGATIVE SIGN.

PERCENTAGE: % Q GO TO SKIP335

DKoOrRF .. DK or RF

MRL19.1 Could you give an estimate? COLLAPSED TOMRLI9
PERCENTAGE: % a GO TO SKIP33.5
DKORF ... DK or RF a GOTOMRL20

MRL20.

IFMRL19 or MRL19.1 <-5% or > 10% GO TOMRL19.2
ALL OTHERS GO TO MRL20
MRL19.2 Isthisbass points or percentage points? DROP
BASISPOINTS ... e 1
PERCENTAGE . . ... e 2
DK oOrRF .. DK or RF

What wasthe origind interest rate on this[loar/line of credit]?

PERCENTAGE: .. % ..0Qa GOTOMRL21
BEX EX a GOTOMRL21
DKOrRF ... DK or RF
MRL20.1 Could you give an estimate? COLLAPSE TO MRL 28
PERCENTAGE: %
DKorRFoOrEX ............... DK or RF or EX

RANGE CHECK: 3-24%, |F <3 or >24 FORCE A COMMENT/EXPLANATION
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MRL21.

MRL21.1

MRL22.

MRL22.1

QUESTION BY QUESTION NOTES

Thevaid entry rangeis 0 to 10. Answers up to two decimal places required.

NOTE: If arespondent gives a negative answer or an answer grester than 10, use the exception
code and procedure.

Try to get an estimate, The vdid entry rangeis0to 10. Answers up to two decima places
required.

NOTE: If arespondent gives a negative answer or an answer grester than 10, use the exception
code and procedure.

Even if the respondent says that they paid no fees when obtaining the [loarvline of credit], read the
list of fees back to them to be sure they aren’t forgetting anything.

If the respondent indicated points were paid (previous question), then the answer to this question
cannot be zero. Remind the respondent that points are one of the fees associated with obtaining
theloan. Only nonnegative integer answers are alowed.

Try to get an estimate. Even if the respondent says that they paid no fees when obtaining the
[loanvline of credit], read the list of fees back to them to be sure they aren't forgetting anything.

If the respondent indicated points were paid (previous question), then the answer to this question

cannot be zero. Remind the respondent that points are one of the fees associated with obtaining
theloan. Only nonnegative integer answers are dlowed.
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MRL21. How many percentage points did the firm have to pay to close the [loan/line of credit] ?
PERCENTAGE: % O GOTOMRL22
EX EX O GOTOMRL22
DKorRF ... DK or RF
MRL21.1 Could you give an esimate? COLLAPSE TOMRL21
PERCENTAGE: %
DKorRForEX ............... DK or RF or EX

RANGE CHECK: 0-10%, IF <0 or >10 FORCE A COMMENT/EXPLANATION

MRL22. What was the total dollar amount of fees associated with obtaining the [loan/line of credit]? Please

include points, title transfer taxes, lawyer fees, environmenta surveys, gppraisas, goplication fees
and other expenses at the time of the [loarvline of credit].

AMOUNT: $ a GO TO KIP34
BX e EX a GO TO SKIP34
DKOrRF ... DK or RF
MRL22.1 Could you give an estimate? COLLAPSE TOMRL22
AMOUNT: $
DKorRForEX ............... DK or RF or EX

ALL RESPONSES O GO TO KIP34

SOFT RANGE CHECK: MRL16 OR MRL16.1 >MRL22 OR MRL22.1
RANGE CHECK: IFMRL21or MRL21.1>0, THEN MRL22 AND MRL?22.1 MUST BE POSITIVE

SKI1P34
IFMRL4.1 =1; ONE APPROVED LOAN GO TO MRL31

IF MRL4.2 =1; ALWAYSAPPROVED GO TOMRL31
IF MRL4.2 =3; SOMETIMES APPROVED GO TO READ20
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QUESTION BY QUESTION NOTES

This question determines a which indtitution/source the firm gpplied for its most recently denied

loan. If it was a previoudy mentioned indtitution/source, then sdect that indtitution/source. If it
was NOT a previoudy mentioned ingtitution/source, record the full name of that ingtitution/source.

For some indtitutions, the respondent will have started the business with the inditution under one
name, and because of amerger or acquisition, the ingtitution will currently have a different name.

Enter atwo digit numeric vaue for the month and four-digits for the year when this most recent

MRL23.

Asagenerd rule, obtain the current name of the inditution.
MRL 24. Determines the type of loan for the most recently denied application.
MRL 25.

request for aloan or new line of credit was denied.

Range for month is 1-12 and range for year is 1996-2000.
MRL 26. Range for month is 1-12 and range for year is 1996-2000.
MRL27.

loan. Record verbatim response.
FYPANDED CODIFTRAMET TORMRL7
/% Caadit noliciss or azparience */
104Cmdit srailahilite

1 1Praminne Inan Muhww
1ROnkr inchitntinn tn stant ceadkt

13ITrmead dAnton vy nther inetitnhions

14Nn or leee enllateral nn nevennal spatantsss

1QCRA Tnan swrailahihivr nr agpicianes

1AL andims nnkicias nr tarme

171Credit srailshilitv eonfingent on use of other services

18{Large loan capebilily

!
I® Inetitntion el tarictics and offerines */
NiOmnalitvr nf carvies oy of gervices

MM Aratinn nenwmiies

NRACnmranience/ease of use

2 Hnme

MIRanutatinn enmndnsss Wmu.w
MHICmall crze nf metitnbion,

Y sron e Af metitnbion

NWiCrre of metitntinn (emall/laros N A

20UOma-sinp shopping, sble to cbiain muliiple services at same
metitati

QiTntsrnat alactrnnic eanreag

1R nnwlades of Industry

M oeal Rank

33Willing/Specializs im Small busimess services

;FAmnnnitm */

ANi(tnnd mrieseAnrme

A1 o fase or nrices

AMHish mtaract rata ¢, ar chaclinsh

A1 o interact mis andinr Inw loan (orisimation) fass
AAntaract ate (hish or Inw nnt aeeatiainable)
45]Ctood credhit-card processing terms
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This question captures the reasons the respondent applied to a particular financid inditution for a
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K1CaTlar rafarral /a & rar Aaalar snssastad Inan cnmnamaA
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an::rhnwc(n)oﬁu(c)umhyn(e), elative, or bank
nnar s

SAFriandkr hnwhd!adahamnhmnrmmm

ST ons-term ralatinnehin/ anenmes alatinnehin

S@fRarinrnrite institution does business with firtm

S9{Primary Bank

:FMima]hmu masnn %/

NNk inetitwhinn in tneen Smitad shajes
11Mnehitntion or ealaeman enhicited firm

190nemal mehinbinn taken over b emrrant one

1AL nan aesmntinn Al mehituhinn enld 1nan
14ADweresfieatinn  enmweniant tn hars mﬂmhmhhﬂnm
1S MIimnrifve monarehin in mehiinbing

160 thar raonsrameante nf mehihrhion
11Dissatisfaction with previous imstitation

;F Snacial endag #/

X I'Eseanhinn'

DiDan't Imnw

RIRefineed tn angwer'

ONINI~ Ranenn

0Daniad loan Inshitwtinn Do not uee Inctitation
93INn Innger use mstitution

04 Dthar'

0T thar
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READ20: We would now liketo talk about the firm's most recent denied loan application. Think about the
firm's most recent request for aloan or line of credit that was denied or turned down. Do not include renewas for
lines of credit, applications for credit cards, requests for loans from owners, or trade credit with suppliers. Do not
include applications that were withdrawn or that are still pending.

MRL23. For this most recent denid, what is the name of the indtitution or source where the firm applied?
[SHOW ROSTER OF INSTITUTIONS] DROP
INSTITUTION: Q SET DENIED INSTITUTION FLAG
ADDED: MRDNUM = INSTITUTION NUMBER OF DENIED INSTITUTION

MRL24. For the most recent denid, what type of credit was applied for from (NAME2)? Wasit a(READ
LIST)?

NewLineof Credit .......... ...t 1
Capital Lease . .. ... 2
Mortgagefor BuSnessSPUrposes . ........coviii i 3
VehicleLoanfor BusnessPurposes .. ..o 4
EquipmentLoan .......... . i 5
Other Loan (Specify: ) 6
DKOrRF .. DK or RF
MRL25. When did [FIRM] gpply for the loan or new line of credit that was most recently denied?
MRL25MO
MONTH: YEAR: MRL25YR

MRL26. How long had [FIRM] conducted business with (NAME2) at the time of this most recent

application? MOVED TO MRLR26
MRLR26 IN MONTHS

IWER INFO: RESPONSE CAN BE ENTERED IN MONTHSAND YEARS. IFLESSTHAN 1
MONTH, ENTER 1 MONTH AND 0 YEARS. IF [FIRM] NEVER DID BUSINESSWITH
(NAME2), CODE 0 MONTHS AND 0 YEARS.

NUMBER: IN: MONTHS YEARS
DKOrRF ... DK or RF

RANGE CHECK: MRL26>=0

MRL27. What factors influenced the firm's decision to apply for credit from (NAME2)?
MOVED TOMRL27R1
MOVED TOMRL27R2
MOVED TOMRL27R3
SEE EXPANDED CODEFRAME FORMRL27 ON PAGE 115
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MRL28.

QUESTION BY QUESTION NOTES

We are interested in how much money the firm applied for on its most recently denied application.
Enter thetotd dollar amount. Only positive integer answers are alowed.

MRL?28.1 Try to get an edimate. We are interested in how much money the firm gpplied for on its most
recently denied application. Enter the total dollar amount. Only postive integer ansvers are
alowed.

MRL 29. This question captures the officid reasons that the loan was denied. We only want the officiad
reasons given by the ingtitution/source recorded here. The next question captures the reasons other
than those officidly reported.

MRL 30. This question determines if the respondent believes there is areason for a denied loan or line of
credit other than those officidly reported by the financid ingtitution.

MRL30.1 This question alows the respondent to tell us reasons for adenied loan or line of credit other than
those officidly reported by the financid inditution.

MRL31.

MRL31.1

EXPANDED CODEFRAME FORMRL29, MRL3# 1, AND MRL31 1

M Tarme nflnan ennsht &/

11 = Inenfficiant enllateral or no guatanty availsble
12 = Laan inn Iavee
12 = Loan $nn emall

14 = Sizs of oan (smallve. lage na)

=/ Tone of Inan '/
21 = Lnaan monld svsreoneantrate et norifalin
22 = Institution doesnt like to make loans of this type

=/ (fanaral reasnne */

2N = Crasdit histnre mtnﬂmuwhqpuﬂd

21 = Rueinace cradit Metnne

20 = Parennal exackit hictore

22 = Panrhalancs shast financial stnabinn

24 = Firm wonld finl mehinhion's fbmmho:guﬂhmg
2% = Ahililvr in vamarr machinnahla

36 = Firm not in busineer bong enough

=/ Charaetarichies of firm */

A1 = Wwm tnn emall for inchitntinon 0o fatp aggete
4) = [ ares amammnt of ontetanding lnane

42 = Rirm tnn hishly laveraged, 100 kitle eqily
44 = Firm ton Invee

45 = Fam in deelmine or ricke meinehw

AR = RaA it hatrsaan mshitghion and fism

41 = Tax Lien, Judgemenis

=M MiceaTlananne */
&1 = Inahiliixr in andit arenemt
5§D = Inenfficiant time tn Dinesse annlicatinn

53 = Inadeqrsts documentstion provided
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&4 = Badaral mlas Ar rasnlatinne maks |nan difficult MM
S5 = Confhet of mintaet for mehinfion

56 = Tight credit markets generally

=M Tnehihvhinnal arenr Ar nraidies &/

A1 = Inchintion wonld maks a mictaka

£2 = Informationa] problem, fact blown out of proporiion
A2 m Avhitrarmacs

KA = Parennalitvr ennflint

AS = Pramdice on meiallethnie bagic

£ = Pramdics asamet wnman

7 = Praimdies asamet hnsinaee Ineatinn

AQ = Pramdica asaimnel hnsinase hrma

69 = Prejudice or discrimmation (not-specified or other)

=/ Othar easone tn anticinats temdnom */
11 = Rvnarianea mith nrinne Inan annheations

712 = Banks dont loan to (small) busmess

=/* Prohlem meponses */
O1=A nnrrrrad

04=Cama ar nYsrinme
O5=Nn narticular 1sacon
9 1=Other
OR=Nnn-asrarisinable
N=Nant T
R=Rafiaen

S=Legitimate skip



091499 MAIN Federal Reserve Board of Governors

MRL28. For this most recent denid, what was the total dollar amount for which the firm gpplied?
AMOUNT: $ a GOTOMRL29
DKoOrRF ... DK or RF
MRL28.1 Could you give an estimate? COLLAPSED TOMRL2B
AMOUNT: $
DKOrRF ... . DK or RF

RANGE CHECK: POSITIVE INTEGER RESPONSE FOR MRL28 AND MRL 28.1

MRL29. For this gpplication, what officid reasons did (NAMEZ2) give for denyina the firm's application?
MOVED TOMRL29RI
MOVED TO MRL29R2
MOVED TOMRL29R3
SEE EXPANDED CODEFRAME FORMRL29 ON PAGE 117
MRL30. Do you think there were any other reasons that the gpplication was turned down?
YES 1
NO e 2 O GOTOMRL31
DKOrRF ... . DK or RF 0 GOTOMRL31

MRL30.1 What werethey?

MOVED TO MRL38R1
MOVED TO MRL3#RI1
MOVED TOMRL3#RI
SEE EXPANDED CODEFRAME FORMRL3# 1 ON PAGE 117
MRL3L1. During the last three years, were there times when the firm needed credit, but did not apply
because it thought the gpplication would be turned down?
YES 1
NO 2 O GOTO SECTION G
DKORF ... . DK or RF O GOTOSECTIONG
MRL31.1 Why did you think the firm would have been turned down?
MOVED TOMRL3IRI
MOVED TOMRL3IR]
MOVED TOMRL3IRI

SEE EXPANDED CODEFRAME FORMRL31 1 ON PAGE 117
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Gl

G2

G21

QUESTION BY QUESTION NOTES

Determinesiif the business used afinancid inditution or other source to (1) obtain cash in the form of
currency and coin needed to conduct daily business such as making change on cash payments for goods or
sarvices and making refunds, (2) take the firm's credit card receipts, collect the funds from the credit card
company, and credit the firm’'s account with the receipts, (3) deposit cash, checks, and other valuables a
an inditution overnight, or (4) make an interbank transfer of funds over the telephone.

If the respondent does not understand the question, then read the prompt.

This question determines if the firm has financid services a indtitutions previoudy mentioned in the
interview. If yes, sdect those indtitutions.

Enter the names of the new indtitutions/sources that are mentioned for financid services. Try to capture as
full aname as possible. For some indtitutions, the respondent will have started the business with the
indtitution under one name, and because of amerger or acquisition, the inditution will currently have a
different name. Asagenerd rule, obtain the current name of the inditution.
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Subsection G. USE OF OTHER FINANCIAL SERVICES

READZ21: The next questions are about financia services other than loans and checking and savings accounts.

Gl.

G2.

Thefirg serviceswe' Il ask about are related to business transactions. These services include obtaining
paper money or coins, depositing or clearing checks or drafts from business customers, processing credit
card receipts, and making night deposdits or wire transfers. During (1998/the fiscal year ending [DATE]),
did [FIRM] obtain any of these services from afinancid inditution or other source?

PROMPT: Paper money and coins includes change for retail or wholesale operations.
Credit card receipt processing would be used only by afirm that accepts credit cards.
Indtitutions providing this service take the firm's credit card receipts, collect the funds from
the credit card company, and credit the firm's account with the receipts.
Night depository dlows afirm to deposit cash, checks, and other valuables at an inditution
overnight.
A wire trandfer is an interbank transfer of funds by telephone.

PROMPT: WORKSHEET SIDE 1 SECTION J

Y ES 1
NO 2 a GOTOGS3
DK or RF DK or RF a GOTOG3

Did the firm use any of these transaction services a (READ EACH NAME ON ROSTER)? DROP

IWER INFO: SET "TRANSACTION SERVICE" FLAGS.

G2.1 Atwhat other inditutions did the firm use any of these transaction services during (1998/the fisca
year ending [DATE])? DROP

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET "TRANSACTION
SERVICE" FLAGS.
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G3.

G4.

G4.1

QUESTION BY QUESTION NOTES

Cash management services are designed to move excess checking account balances automatically into
highly liquid, interest-bearing investments - such as money market accounts or short-term CDs. Sweep
accounts and zero-balance accounts are two types of cash management services provided by banks. Such
sarvices may dso involve lines of credit. Lock boxes handle customer payments - the firm’s customers
send payments to a post office box and the ingtitution/source collects the payments, processes them, and
depodits the funds in the firm’ s account.

If the respondent does not understand cash management services, then read the PROMPT.

This question determinesiif the firm has cash management services a indtitutions previoudy mentioned in
theinterview. If yes, seect those inditutions.

Enter the names of the new indtitutions/sources that are mentioned for cash management services. Try to
capture as full aname as possible. For some indtitutions, the respondent will have started the business
with the inditution under one name, and because of a merger or acquisition, the inditution will currently
have a different name. Asagenerd rule, obtain the current name of the inditution.
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G3.

GA4.

The next services we' Il ask about are related to cash management. During (1998/the fiscd year ending
[DATE]), did [FIRM] use afinancid indtitution or other source for cash management services, sweep or
zero baance accounts, or lock box services?

PROMPT: Cash management services provide for excess checking account balances to be
automaticaly invested in liquid, interest-bearing assets such as money market accounts or
short-term certificates of deposit.

A sweep account moves available funds in the account into overnight investments.

A zero balance account maintains azero baance. When funds are drawn againgt the
account, the exact amount is transferred into the account from a cash management account.
Lock box services handle customer payments: The firm's customers send paymentsto a
post office box, and the indtitution collects the payments, processes them, and deposits the
fundsin the firm's account.

PROMPT: WORKSHEET SIDE 1 SECTION J

YES 1
NO 2 a GO TOG5
DKorRF DK or RF a GOTOGS

Did the firm use any of these cash management services at (READ EACH NAME ON ROSTER)?

DROP
IWER INFO: SET "CASH MANAGEMENT SERVICE" FLAGS.

G4.1 Atwhat other indtitutions did the firm use any of these cash management services during (1998/the
fiscd year ending [DATE])? DROP

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET "CASH MANAGEMENT
SERVICE" FLAGS.
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G5.

G6.

G6.1

QUESTION BY QUESTION NOTES

Letters of credit and bankers acceptances are instruments designed to facilitate trade. With these
ingruments, afinancid inditution guarantees payment to athird party, thereby subgtituting the financid
ingtitution’ s credit for its customer’s credit. Letters of credit and banker’ s acceptances are not loans. The
financid inditution does not collect funds from its customers until the third party draws againg these
ingruments.

A letter of credit isissued by afinancid inditution on behdf of its cusomer (e.g., afirm buying
inventory) in favor of athird party (e.g., the supplier). There are two types of letters of credit: (1)
commercid letters of credit (dso known asimport letters of credit), which are related to specific
purchases of merchandise; and (2) standby letters of credit, which are not tied to specific purchases but
ingtead represent a source of fundsthat is available if needed.

A banker’ s acceptance is adraft or order to pay a specific amount of money on a specified date that is
accepted by afinancid inditution. By accepting the draft, the financid indtitution indicates its
commitment to honor the draft at face value a maturity. Banker’s acceptances are tied to specific
purchases of goods. Maturities on banker’ s acceptances range from 30 to 180 days.

Factoring and sales financing are the purchase of afirm’s accounts receivable at a discount. Factoring and
sdesfinancing may aso indude management of a firm’s accounts receivable, including billing and
tracking payments.

If the respondent does not understand this question, then read the PROMPT.

This question determinesif the firm has credit services at inditutions previoudy mentioned in the
interview. If yes, sdect those indtitutions.

Enter the names of the new indtitutions/sources that are mentioned for credit services. Try to capture as
full aname as possble. For some indtitutions, the respondent will have sarted the business with the
ingtitution under one name, and because of a merger or acquigtion, the inditution will currently have a
different name. Asagenerd rule, obtain the current name of the inditution.
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G5.

Gb6.

The next serviceswe |l ask about are rdated to credit. During (1998/the fiscd year ending [DATE]), did
[FIRM] use bankers acceptances, |etters of credit, sales financing, or factoring?

PROMPT: A bankers acceptance is an order to pay a specific amount of money on a specified date
that has been accepted by afinancid inditution. Bankers acceptances are tied to specific
purchases of goods.

L etters of credit essentidly subgtitute the credit of athird party (usudly alarge bank) for
that of a borrower.
Sdesfinancing and Factoring are the purchase of afirm's accounts receivable at a discount.

PROMPT: WORKSHEET SIDE 1 SECTION J

Y ES 1
NO 2 a GO TOG7
DKorRF DK or RF a GO TOGY

Did the firm use any of these credit related services at (READ EACH NAME ON ROSTER)?
DROP

IWER INFO: SET "CREDIT RELATED SERVICE' FLAGS.

G6.1 At what other inditutions did the firm use any of these credit related services during (1998/the
fiscd year ending [DATE])? DROP

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET “CREDIT RELATED
SERVICE" FLAGS.
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QUESTION BY QUESTION NOTES

G7. If therespondent does not understand the question, then read the PROMPT. Personal trusts or persona
IRAs should not be included. We are interested only in those services provided to the firm.

G8  Thisquedion determinesif thefirm has trust services a ingtitutions previoudy mentioned in the
interview. If yes, sdect those indtitutions.

G8.1 Enter the names of the new indtitutions/sources that are mentioned for trust services. Try to capture asfull
aname as possible. For some indtitutions, the respondent will have started the business with the
ingtitution under one name, and because of amerger or acquisition, the indtitution will currently have a
different name. Asagenerd rule, obtain the current name of the inditution.
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G7.

G8.

The next serviceswe |l ask about are rdated to trusts. During (1998/the fiscd year ending [DATE]), did
[FIRM] use afinancid indtitution or other source to manage 401K plans, penson funds, business trusts, or
to obtain securities safekeeping services?

PROMPT: A 401(k) planisaretirement plan created and administered by the firm.
A penson fund controls assets and disburses the income to people after they have retired
from gainful employment.
A businesstrug is a service rendered by atrust company or the trust department of a bank
including settlement of estates and adminigtration of trusts and guardianships.
Securities safekeeping is a service in which the inditution retains securities and checks
until they are sold or cashed by the firm.

PROMPT: WORKSHEET SIDE 1 SECTION J

YES e 1
NO 2 a GOTOG9Y
DK or RF DK or RF a GOTOG9

Did the firm use any of these trust services at (READ EACH NAME ON ROSTER)? DROP

IWER INFO: SET "TRUST SERVICE" FLAGS.

G8.1 At what other indtitutions did the firm use any of these trust services during (1998/the fiscd year
ending [DATE])? DROP

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET “TRUST SERVICE"
FLAGS.
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QUESTION BY QUESTION NOTES

G9.  If the respondent does not understand brokerage services, then read the PROMPT.

G10. Thisquestion determinesif the firm has brokerage services at indtitutions previoudy mentioned in the
interview. If yes, sdect those indtitutions.

G10.1 Enter the names of the new ingtitutions/sources that are mentioned for brokerage services. Try to capture
asfull aname aspossble. For some indtitutions, the respondent will have started the business with the
indtitution under one name, and because of amerger or acquisition, the inditution will currently have a
different name. Asagenerd rule, obtain the current name of the inditution.
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G9.

G10.

The last services we'll ask about are related to brokerages. During (1998/the fisca year ending [DATE]),
did [FIRM] use brokerage services for business purposes?

PROMPT: Brokerage services involve the purchase and sale of stocks, bonds, and other securities.

PROMPT: WORKSHEET SIDE 1 SECTION J

YES 1
NO 2 a GOTO SECTIONH
DKorRF DK or RF a GOTO SECTIONH

Did the firm use any of these brokerage services at (READ EACH NAME ON ROSTER)? DROP

IWER INFO: SET "BROKERAGE SERVICE" FLAGS.

G10.1 At what other indtitutions did the firm use any of these brokerage services during (1998/the fisca
year ending [DATE])? DROP

IWER INFO: RECORD SOURCE NAMES ON ROSTER AND SET “BROKERAGE SERVICE"
FLAGS.
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QUESTION BY QUESTION NOTES

H1. Of dl thefinancid indtitutions and other sources of financing listed to this point, we want to know
which one the respondent considers to be the firm’s main or primary supplier of financia services.
Enter the code corresponding to the named ingtitution or source.
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Subsection H. RELATIONSHIPS WITH FINANCIAL INSTITUTIONS

PROGRAMMER AND USER NOTES
This section collects information on the firm'’s primary indtitution (question H1), the denied loan ingtitution
(section MRL), the gpproved loan indtitution (section MRL), and up to five other indtitutions/sources. Always
collect information on:

1) THE PRIMARY INSTITUTION/SOURCE (QUESTION H1)

2) THE APPROVED LOAN INSTITUTION (QUESTION MRL5)

3) THE DENIED LOAN INSTITUTION (QUESTION MRL23)

For indtitutions other than the primary, gpproved, and denied inditution, identify using the following priority
levels:

4) INSTITUTIONS/'SOURCES WITH CHECKING/SAVINGS, LOANS, & OTHER SERVICES
5) INSTITUTIONSSOURCES WITH CHECKING/SAVINGS & LOANS

6) INSTITUTIONS/'SOURCES WITH OTHER SERVICES & LOANS

7) INSTITUTIONSSOURCES WITH LOANS ONLY

8) INSTITUTIONS/'SOURCES WITH CHECKING/SAVINGS & OTHER SERVICES

9 INSTITUTIONSSOURCES WITH CHECKING/SAVINGS

10)  INSTITUTIONS/SOURCESWITH OTHER SERVICES

H2-H8 are to be completed for up to eight ingtitutions/sources.

L oans from ownerg/partners do not count as financia services. Therefore, they do not affect the prioritization
Process.

SKI1P35
IF FIRM USED NO FINANCIAL INSTITUTIONSSOURCES a GO TO SECTION L

IF FIRM USED ONLY ONE FINANCIAL INSTITUTION/SOURCE,
AUTOMATICALLY FILL IN H1 AND a GO TO READ22

IF FIRM USED MORE THAN ONE FINANCIAL INSTITUTION/SOURCE a GOTOH1

H1. Wehave discussed the following ingtitutions and sources of financia services (READ NAMES ON
ROSTER). Which of these was the firm's primary source of financid services?

PROMPT: Choose the one that you consider to be the firm's most important source of financia
Services. MOVED TOHIR 1

ADDED HIR 2-HIR 8
INSTITUTION:
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QUESTION BY QUESTION NOTES

H2.

Determines the type of financid inditution or other financid service supplier. Typeswill include banks,

but may dso include other business firms and individuas. Sometimes the name of the indtitution will
help identify the type of ingtitution. Here are some generd rules

Banks can be savings banks or commercid banks. Often the name of savings bankswill contain

“MSB,” or “mutud savings bank” or “FSB” or *

‘Federal Savings Bank” ( Code=2).

Any inditution that has“NA” a the end of its name, or “Nationa Association” isacommercid
bank. But there are also commercia banks which do not have “NA” in their names ( Code=1).

Savings and Loan Associations will generdly have this phrase in their name, or their name may

contain the abbreviation “ S&L” ( Code=3).

Credit unions often contain the phrase “ Credit Union” or “Federa Credit Union” in their names (

Code=4).

L oans from government agencies, including State or city agencies are considered government
loans (Code = 13). Any loan from the Small Business Adminigtration (or SBA) is a government

loan.

If in doubt, use other type (Code=14) and fill in verbatim other specify response.

H3.
named indtitution/source.

EXPANDED CODEFRAME FORH2 1-H2 8
(ALSO IN ITYPEI-ITYPE2#)

What iype of instituiion or source is (name)?

1 Commercial Bank

2 Savines Bank

3 Savines and Loan Association

4 Credit Union

5 Finance Company

6 Insurance Company

7 Brokerace or Mutual Fund Company
8 Leasing Company

9 Moricare Company

18 Venture Canital Firm or Small Business
Invesiment Company

11 Other Business Firm

12 Family or Other Individual

13 Government Agency (includes SBA)
14 Other Tove

15 Supplier Firm
-131-
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16 Credit Card Processing
17 Check Clearing

1B Factorine
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READZ22: The next questions are about the characterigtics of the financid ingtitutions or sources of financing
used by [FIRM].

Char acterigtics of Financial | nstitutions/sour ces

READ23: [First/Next] let's discuss (NAME).
H2 (1-8) Wheat type of ingdtitution or sourceis (NAME)? MOVED TO ITYPEI-ITYPE2#
PROMPT, IF NEEDED: Isita... READ ONLY IF NECESSARY:

PROMPT: Generaly, American Express should be classified as a finance company.

Commercid bank ....... ... ... .. . 1
Savingsbank ... .. 2
Savingsandloanassociation . ... ... 3
Creditunion ... 4
FNanCecompany . .......oiii e 5
INSUrANCECOMPANY . . . oottt et e 6
Brokerageor mutud fundcompany ................. . ... 7
LEBSNgCOMPANY ..ottt 8
Mortgagebank ...... ... .. . 9
Venture capitd firm or

SBIC (Smdl BusnessInvestment Company) ................. 10
Other busnessfirm .......... .. .. i, 11
Family or otherindividuds .. ............ ... ... ... ...... 12
Government agency (includes Smal Business Adminidration) .. ... 13
Other type o 14

U READ: Please specify.
DK or RF DK or RF

SEE EXPANDED CODEFRAME FOR H2 1-H2 B ON PAGE 131

H3 (1-8) | have recorded thet the firm used (NAME) for the following services: (READ LIST OF
SERVICES). What factors influenced the firm's decision to use this source?

MOVED TO H3RI1 (1-B) (DROP) ALSOMOVED TO IH3A1-TH3A28

H3R2 (1-8) (DROP) IH3B1-IH3B2#8
) H3R3 (1-B) (DROF) IH3CI1-IH3C2#8

SEE EXPANDED CODEFRAME IN APPENDIX D.
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H4.

H4.1

H5.

HS5.1

QUESTION BY QUESTION NOTES

Enter the length of time the firm has done business with the indtitution/source. Only nonnegetive integer
answers alowed.

This question dlows an answer in both months and years. 'Y ou may code 0-999 months and 0-99 years.
Y ou must enter whole numbers only. For example, an answer of one and a haf years may be entered as 6
months and 1 year or 18 months and O years.

If the respondent volunteers that initidly the firm did business with one ingtitution, which was recently
acquired or merged with another, ingtruct the respondent to report the length of time the firm has done
business with the ingtitution under its current name,

Try to get the respondent to sdlect arange of years the firm has done business with the ingtitution/source.
If the respondent volunteers that initidly the firm did business with one ingtitution, which was recently
acquired or merged with another, ingtruct the respondent to report the length of time the firm has done
business with the ingtitution under its current name,

Enter the city, state, and ZIP code of the location of the office or branch most frequently used by the firm.
The question requires the full city's name, the 2 letter postal abbreviation for the sate, and the complete 5
digit zip code.
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H4 (1-8) For how lona has [FIRM1 conducted business with (NAME) (under its current name)?

MOVED T0 B4 _(I-8) (DROP) ALSOMOVED TO IMONSI-IMONS2#
IWER INFO: IF R NO LONGER CONDUCTS BUSINESSWITH APPROVED OR DENIED

INSTITUTION, CODE ZERO MONTHS AND ZERO YEARS.

IWER INFO: IF R CONDUCTS BUSINESSWITH INSTITUTION, BUT LESS THAN ONE

MONTH, CODE 1 MONTH AND ZERO YEARS.

NUMBER:
DK or RF

IN: MONTHS YEARS O GO TO READ24

........................... DK or RF

H4 _(I-8) = TOTAL NUMBER OF MONTHS

RANGE CHECK: NUMBER >=0

H4.1 (1-8) Canyou pleasetell me gpproximately how many years [FIRM] has conducted business

with (NAME). Hasit been...
COLLAPSED TO HY (1-B)
Lessthanlyear........... ... ... ... ...... 1..... [ ]
1-3years . ..o 2 ... 2
A-BYEAS . . oot 3..... 5
T-OVEAIS . ..o 4 ..... 8
10-15yearsS . ..o S..... 13
Morethan15years ........... ... ... coo.t. 6 ..... 16
DKoOrRF ... .. DK or RF
Location Used Most Frequently

READ24. Think of the office or branch of (NAME) that the firm used most frequently during (1998/the
fiscd year ending [DATE])).

H5 (1-8) What isthe city, state, and ZIP Code for thisoffice or branch? . ... ..

CITY: __ HSCT (1-8) STATE: _HSST (1-8)_ Z\P. _HSZIP (1-8)

SKIP36

IFZIPISUNKNOWN, DK or RF

IFZIPISHLLED

GO TOH51

a
a GO TO H6

H5.1 (1-8) What isthe area code and telephone number for this office or branch? DROP

AREA CODE AND TELEPHONE NUMBER: ( ) -
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QUESTION BY QUESTION NOTES

H6. Thisquestion determinesif the office most frequently used for servicesis located in the same
metropolitan areaor county as the main office of the firm.

H7.  Enter the mileage to the nearest mile. If lessthan haf amile, then enter “0". The vaid entry rangeis0 to
100.

H7.1 If therespondent doesn't know, then an gpproximation isfine.

H8. Wewant to know the “most frequent” method of conducting business, not “dl that apply.” In the event of
atie, ask respondent to choose one method. 1f respondent cannot pick a single method, check “other” and
fill in other goecify verbaim.

EXPANDED CODEFRAME FOR HE (1-8) AND IMETHI-IMETH2#

What was the most freauent method of conducting
business with this or branch ?

1. In person

2. By televhone

3. Bv mail

4. Direct withdrawal or wire
5. Throuch an ATM

6. Use of a personal computer or the internet
7. Other

11. Fax
12 Electvonically. not otherwise soecified
I3. Visit from financial source's represeniative

14. Courier pick un. armour car
15. Via Check or credit card

16 Through another firm

95. All methods. not otherwise specified
94 Never did use institution (e.g., loan application only)

97. No longer use institution
92 Not asceriainable

Notes: 1. night depository. drive up window coded as in person

2. for multiple reasons, first reason mentioned coded as most frequent
method

-135-



091499 MAIN Federal Reserve Board of Governors

H6_(1-8) IWER INFO: IF OFFICE IN SAME CITY ASFIRM, CODE"YES' WITHOUT ASKING.
OTHERWISE: MOVED TO ISAMEI-ISAME2#

Isthis office located in the same metropolitan area or county as the main office of [FIRM]?

YES 1

NO 2 a GO TOHS8
DKOrRF .. DK or RF

FOREIGNBANK .........c.coninnenvinsannnnss =3

H7 (1-8) Approximatey how many miles from the main office of the firm is this office or branch of

(NAME)? MOVED TO IDISTI-IDIST28
MILES: a GO TOHS8
DKORRF ... DK or RF

SOFT RANGE CHECK: MILES>=0AND <= 100
RANGE CHECK: MILES>=0AND <=250

H7.1 (1-8) Isit...

COLLAPSED TO H7 (1-B)

BaweenOand5miles .......... ... .. ... .... 1..... 3

6-10miles . ... . 2 ..., R

11-15miles ... 3..... 13

16-20miles . ..o 4 ..... IR

2Zland40miles . ... 5..... 28

AlandBOmiles ... 6..... 58

6land80miles ... 7 ..... 78
8land100miles ... 8 ..... o8
Morethan100miles ........... ... .. ....... 9..... 181

DKorRF ... DK or RF

H8 (1-8) What was the most frequent method of conducting business with this office or branch? Wasit in
person, by telephone, by mail or wire, through an ATM, through a persona computer, or

something se? MOVED TO IMETHI-IMETH2#
INPERSON ....... ... it 1
BY TELEPHONE ........ .. it 2
BY MAIL ... e 3
DIRECT WITHDRAWALORWIRE .. ............... 4
THROUGHANATM ... e 5
USE OF A PERSONAL COMPUTER
ORTHEINTERNET ......... ... 6
OTHER .. e i e 7
O READ: Please specif
DK or RF ety DK nr RF

SEE EXPANDED CODEFRAME FOR HE (I-8) ON PAGE 135
a GO TO READ23 FOR NEXT INSTITUTION/SOURCE OR, IF DONE, GO TO SECTION L
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L1

L2.

L2.1

L3.

L3.1

QUESTION BY QUESTION NOTES

Trade credit arises when purchases are made from suppliers and payment of the bill is required after
delivery (rather than before or at time of ddivery). Such purchases are sometimes called purchases on
account.

Unlike other forms of credit (such as bank loans), trade credit usualy does not involve a promissory note
or loan contract signed by the borrower.

Thiswill be the respondent’ s best estimate for the firm. Have the respondent think of the total dollar

amount of purchases the firm made in the specified year for raw materids, equipment and supplies, goods,
etc. Then have the respondent think what percent of all these purchases was made on account. Enter the
response to the nearest whole percent. The valid entry rangeis 1 to 100.

Try to get an estimate. Have the respondent think of the total dollar amount of purchases the firm madein

the specified year for raw materias, equipment and supplies, goods, etc. Then have the respondent think
what percent of dl these purchases was made on account. Enter the response to the nearest whole percent.
Thevalid entry rangeis 1 to 100.

Enter the number of suppliers where the firm used trade credit to obtain supplies or services.

Alternatively, ask the respondent how many suppliers during the year dlowed the firm to obtain goods
and services without making payment at the time the goods or services were ddivered to the firm.  Only
positive integer answers are alowed.

Try to get an estimate. Enter the number of suppliers where the firm used trade credit to obtain supplies

or services. Alternatively, ask the respondent how many suppliers during the year dlowed the firm to
obtain goods and services without making payment at the time the goods or services were ddivered to the
firm. Only postive integer answers are dlowed.
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Subsection L. TRADE CREDIT

READZ25: The next questions are about the firm's use of trade credit. Trade credit refers to purchases on account

with asupplier.
L1.  During (1998/thefisca year ending [DATE]), did [FIRM] make any purchases of goods or services from
suppliers on account rather than pay before or at the time of the ddivery?
Y ES 1
NO 2 a GOTOL13
DK Or RF DK or RF a GOTOL13
L2.  Think of thetotal dollar amount of al purchases made by the firm during (1998/the fisca year ending
[DATE]). What percentage of these purchases were made using trade credit?
PERCENTAGE: % a GOTOL3
DK or RF DK or RF
L2.1 Could you give an esimate? COLLAPSED TOL2
PERCENTAGE: %
DKOrRF .. DK or RF
RANGE CHECK: L2 AND L2.1 PERCENTAGE >0AND <= 100
L3.  From how many suppliers did [FIRM] make purchases using trade credit during (1998/the fiscd year

ending [DATE])?

NUMBER;

DK or RF e DK or RF

L3.1 Couldyou give an esimate? COLLAPSED TO L3
NUMBER;
DKOrRF ... DK or RF

SOFT RANGE CHECK: NUMBER >=1 AND <= 999
RANGE CHECK: NUMBER >=1 AND <= 2000
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QUESTION BY QUESTION NOTES

L4.  Inthisquestion, wewant to know for dl the firm’s purchases made on account, what percentage of the
suppliers offered a cash discount if the bill was paid within a certain time period.

Read the PROMPT if the respondent indicates uncertainty about the meaning of cash discounts.

Cash discounts are usudly given for payment of a bill within afew days of the ddlivery of goods and
sarvices— usudly within 5, 10, or 15 days. Cash discounts are usudly stated as a percent of the amount of
the bill and will typicaly be one or two percent.

Cash discounts should not be confused with distributor discounts (discounts available only to the
distributor trade, not to the generd public) or quantity discounts (discounts given for large purchases).

L4.1 Trytoget an edimate. In this question, we want to know for dl the firm'’s purchases made on account,
what percentage of the suppliers offered a cash discount if the bill was paid within a certain time period.

Read the PROMPT if the respondent indicates uncertainty about the meaning of cash discounts.

Cash discounts are usudly given for payment of abill within afew days of the delivery of goods and

sarvices— usudly within 5, 10, or 15 days. Cash discounts are usudly stated as a percent of the amount of
the bill and will typicaly be one or two percent.

Cash discounts should not be confused with distributor discounts (discounts available only to the
distributor trade, not to the generd public) or quantity discounts (discounts given for large purchases).

L5.  Inthisquestion, the respondent must think only about those purchases made on account where acash
discount was offered. For example, if afirm made $10,000 of purchases on account and cash discounts
were offered on 60 percent (or $6,000) of the purchases on account, then this question would refer to the
$6,000 of purchases on account where cash discounts were offered.

This question asks for the portion of those purchases on account where cash discounts were offered that
the firm paid within the specified time period and received the discount.

L5.1 Trytoge anesimate. In this question, the respondent must think only about those purchases made on
account where a cash discount was offered. For example, if afirm made $10,000 of purchases on account
and cash discounts were offered on 60 percent (or $6,000) of the purchases on account, then this question
would refer to the $6,000 of purchases on account where cash discounts were offered.

This question asks for the portion of those purchases on account where cash discounts were offered that
the firm paid within the specified time period and received the discount.

L6. Thisquestion refersto dl purchases on account, not just those where cash discounts were offered. For
example, if the terms of trade credit were 60 days (sometimes referred to as “net 60"), we want to know
whether payments were ever made later than 60 days after ddivery.

Some respondents may understand the terms “free credit period,” “ net credit period,” or “after the due

date” (Inthe example above, the free, net credit period, or after the due date is 60 days). This question
asks whether payments were made after the end of the free or net credit period, or after the due date.
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L4.  What percentage of your suppliers offer cash discounts for prompt payment?
PROMPT: Typicdly, adiscount is a gpecific percentage reduction in the amount of abill if thebill is
paid within a specific period of time.
PERCENTAGE: % O GO TO SKIP37
DKorRF DK or RF
L4.1 Could you give an esimate? COLLAPSED TOL4
PERCENTAGE: %
DKoOrRF ... DK or RF
RANGE CHECK: L4 AND L4.1 PERCENTAGE >=0AND <= 100
SKI1P37
IFL4=0%ORL4.1=0%ORDK ORRF a GOTOLG6
ALL OTHER RESPONSES a GO TOLS
L5.  What percentage of the cash discounts offered did the firm take advantage of ?
PERCENTAGE: % U GOTOLG6
DKorRF DK or RF
L5.1 Could you give an estimate? COLLAPSED TO L5
PERCENTAGE: %
DKoOrRF ... DK or RF
RANGE CHECK: L5AND L5.1 PERCENTAGE >=0AND <= 100
L6.  During (1998/thefiscd year ending [DATE]), did the firm ever make payments on account after the bill

was duein full?

YES 1
NO 2 a GO TO READ26
DKorRF DK or RF a GO TO READ26
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L7.

L7.1

L8.

L9.

L9.1

QUESTION BY QUESTION NOTES

Again, we want the portion of al purchases on account in percentages.
Try to get an estimate. Again, we want the portion of al purchases on account in percentages.

In this question, we want to know for al the firm'’s purchases made on account, what percentage of the
suppliers offered a cash discount if the bill was paid within a certain time period.

Read the PROMPT if the respondent indicates uncertainty about the meaning of cash discounts.

Cash discounts are usudly given for payment of a bill within afew days of the ddlivery of goods and
sarvices— usudly within 5, 10, or 15 days. Cash discounts are usudly stated as a percent of the amount of
the bill and will typicaly be one or two percent.

Cash discounts should not be confused with distributor discounts (discounts available only to the
digtributor trade, not to the generd public) or quantity discounts (discounts given for large
purchases).

Typical discount periodsare 5, 10, or 15 days. We are interested in the number of days after the delivery

of goods where if payment is made, adiscount is given. We do not want to know how long before the bill
was “dueinfull,” which isreferred to asthe “due date” If you get answers of more than 30 days, ask the
respondent if thisis the discount period or the time when the bill is duein full.

Try to get an estimate. Typical discount periodsare 5, 10, or 15 days. We are interested in the number of
days after the ddlivery of goods where if payment is made, a discount is given. We do not want to know
how long before the bill was “duein full,” which is referred to asthe “due date.” I you get answers of
more than 30 days, ask the respondent if thisis the discount period or the time when the bill isduein full.
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L7.

What percentage of the baances on account were made after the bill was due in full?

PERCENTAGE: % O GO TO READ26
DK or RF DK or RF
L7.1 Could you give an esimate? COLLAPSED TOL7
PERCENTAGE: %
DKOrRF ... DK or RF

RANGE CHECK: L7 AND L7.1 PERCENTAGE >0 AND <= 100

READ26: Now please think about the most important supplier that offered you trade credit during (1998/the
fiscd year ending [DATE]).

SK1P38

IF NO SUPPLIERS OFFER A DISCOUNT (L4 OR L4.1=0%)

OR DON'T KNOW (DK OR RF)
ALL OTHERS(L4OR L4.1>0%), CONTINUE

GOTOL11
GOTOLS

OO

L8.

LO.

Did this supplier offer a discount for early payments?

PROMPT: Sometimes suppliers will reduce the bill by 1 or 2 percent if the firm pays within ashort
period, such as 10 days, after ddlivery.

YES e 1
NO 2 a GOTOL11
DK Or RF DK or RF a GOTOL11
How long was the discount period for early payment?
NUMBER OF DAY S a GOTOLI10
EX EX a GOTOL10
DKorRF DK or RF
L9.1 Could you give an esimate? COLLAPSED TO L9
NUMBER OF DAY S
DKorRFoOrEX ............ ... .. .... DK or RF or EX

RANGE CHECK: NUMBER OF DAYS>=0AND <= 15
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QUESTION BY QUESTION NOTES

L10. Thevaidentry rangeisOto5. Answers up to one decima placerequired. If arespondent gives an
answer greater than 5 percent, use the exception code and procedure.

L10.1 Try to get an estimate. The vaid entry rangeis0to 5. Answers up to one decimal place required. If a
respondent gives an answer greater than 5 percent, use the exception code and procedure.

L11. Thisperiodistypicaly 30, 60, 90, or 180 days. After that time, a supplier will generdly charge interest
on the balance due and the firm would be late on its repayment.

L12. Thevalidentry rangeisOto 5. Answersup to one decimal place required.
If the rate reported is greater than 5%, it islikely the respondent is giving you an annud rate, not a
monthly rate. This question asks for monthly interest rate charges, not for annual percentage rates (APR).
An effective monthly interest rate is 1/12 the APR. An annud percentage rate (APR) of, say 18%, would
be a 1.5% monthly interest rate.
NOTE: If respondent gives an answer that is greater than 5%, then use the exception code and procedure.
L12.1 Trytogetanedimate. Thevadid entry rangeisOto 5. Answersup to one decima place required.
If the rate reported is greater than 5%, it islikely the respondent is giving you an annud rate, not a
monthly rate. This question asks for monthly interest rate charges, not for annua percentage rates (APR).
An effective monthly interest rate is 1/12 the APR. An annud percentage rate (APR) of, say 18%, would
be a 1.5% monthly interest rate.

NOTE: If respondent gives an answer that is greater than 5%, then use the exception code and procedure.

MODIFIED CODEFRAME FOR L11

How lone was it before the bill was due in full? NOTES:

1: Cash on delivery zero days If answer variable depends on supplier, eic.,
2: 1-7 days coded D.

3: B-1# days If answer iwo values, e.g., 7 or 38 days, pick
4: 11-14 dpys midnoint (17.5) and code

5: 15 days to that value (b in this case)

6: 16-28 days

7: 21-38 davs If no due date, code as more than 9% days (11)
8: 31~45 days

9: 46-68 davs

18: 61-98 davs

11: More than 98 days

S: Inapplicable
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L10. What was the percentage discount for early payment?

PERCENTAGE: % a GOTOL11

EX EX a GOTOL11

DK oOorRF DK or RF

L10.1 Could you give an estimate? COLLAPSED TOL1#
PERCENTAGE: %
DKorRForEX ..................... DK or RF or EX

RANGE CHECK: PERCENTAGE >=0 AND <=5

L11. How lona after theinvoice date was the hill duein full?
SEE NEW CODEFRAME FOR L11 ON PAGE 143

PROMPT: How long was the period before the supplier would assess a pendty for late payment?

IWER INFO: IF R GIVES A RANGE OF DAY S, CODE THE LARGER NUMBER

CASH ON DELIVERY/DUE ON RECEIPT/ZERODAYS ............ 1
TDAYSIWEEK . ... e 2
10 DAY S 3
JADAYS2WEEKS. . ... 4
15 DAY S e e 5
20 DAY S e e e 6
B0 DAY S e e e 7
A5 DAY S e e 8
B0 DAY S 9
G0 DAY S e 10
OTHER e e 11
U READ: Please specify.
DK or RF DK or RF

L12. What wasthe monthly pendty, if any, for paying after this due dete?

PROMPT: Pendty charges are typicaly 1 or 2 percent per month on the unpaid balance.

PERCENTAGE: % a GOTOL13
BEX EX a GOTOL13
DKorRF DK or RF
L12.1 Could you give an estimate? COLLAPSED TOLI12
PERCENTAGE: %
DKorRFOrEX ..........cvnn. DK or RF or EX

RANGE CHECK: PERCENTAGE >=0AND <=5
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QUESTION BY QUESTION NOTES

L13.

L14. Record verbatim response.
EXPANDED CODEFRAME FORL14

Why did the supplier turn down the requesi?

/® Reason not disclosed orvacue */
1 Reason not disclosed by trade-credit firm
2 Only reasons given were v

/* Terms of loan souekt */
11 Insufficient collateral offered
12 Loan too laree
13 Loan too small
14 Loan size (small vs. n.

/® Reasons related to lender's nreferences */
21 Loan would overconcentrate institution
portiolio
22 Institution doesn 't like to make loans of this
pe

/® Generval peasons */
38 Chredit kistory. not otherwise asceriainable
31 Business credit historv
32 Personal credit history
33 Poor balance sheet. inancial performance
34 Firm failed trade credit s formula or
euidelines
35 Abilitv to repay auestioned— non-specific
36 Firm not on business long enough

37 Tax lien, judgements

/* Characteristics of firm */
41 Firm too small for trade credit. too few assets
42 Large amount of outsianding loans
43 Firm too hichly leveraced. too little equity
45 Firm in declinine. or riskv industrv
46 Bad fit beiween firm and trade credit supplier

/* Miscellaneous */
51 Inmability to audit account. firm too far away
52 Imsufficient time to process anplication

53 Inadequaie documeniaiion provided

54 Federal repulators make loan difficult or
impossible

55 Conflict of interest for institution

56 Tight credit markeis generally

/* Institutional error or prejudice */
61 Trade credit firm made a misiake
62 Informational problem, fact blown out of
[probortion
63 Arbitrariness
64 Personalily conflict
65 Preiudice on racial or ethnic basis
66 Prejudice against women
87 Preiudice acainst business location
68 Prejudice acainst business ivoe
69 i or discrimination 7 or
other)

/* Tvade-rredit specific problems */
71 Tvade credit firm is in bankruptcy
72 Firmwas previously late on account
73 One-time transactions inelivible for trade credit
74 Must establish relationship firsi
75 No Dun and Bradsiveet listing
76 No new trade credit accounts
77 Volume of purchases too low

78 Firm can 't meet payment requiremenis, C.O.D.

/® Problem resnonses */
96 Don 't usually grant trade credit (delete)
97 Other
98 Non-ascertainable
D Dont know
R Refused to answer

X Exception
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L13. Hasany supplier that offers trade credit to business customers denied arequest by your firm for trade

credit?
Y ES 1
NO e 2 O GOTOSECTIONM
DKOrRF ... DK or RF O GOTOSECTIONM

L14. Why did the suoplier turn down the reauest?

SEE EXPANDED CODEFRAME FOR L14 ON PAGE 145 MOVED TO L14R1
L14R2
L14R3

-146-



091499 MAIN Federal Reserve Board of Governors

QUESTION BY QUESTION NOTES

M1 Equity invesments provide the investor with an ownership interest in the firm while providing the firm

with cash or some other asset. Do not include any funds that the firm obtained from loans, or that must be
repaid at some future date.

M2. Only pogtiveinteger answers alowed

M2.1 Trytoget anedimae Only postiveinteger answers are alowed.

M3. New equity is sometimes targeted for specific uses, such as purchasing equipment, providing additiona
working capital (cash), acquiring other firms, and expansion. Enter appropriate response.

EXPANDED CODEFRAME FOR M3 and M6:
EOUITY-PRIMARY USE

What was the primary use of this additional equily capital?
1: Working capital

2: Motorvehicles

3: Other equipment or machinery

4: Leasehold improvemenis

5: Land and buildines

6: Furniture and fixiures

7: Inventorw accumulation

8: Debt relief (other than refinancing)

9: Refinancine
18: Tavesr owed
11: Business ecpansion, acquisiiion
12: Multivle uses

13: Other not elsewhere classified
8: Inapplicable
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Subsection M. NEW EQUITY INVESTMENTSIN THE FIRM

READZ27: The next questions are about any equity invested in the firm during the last year. Equity investments
provide the investor with an ownership interest in the firm while providing the firm with cash or some other asset.
Do not include any funds that the firm obtained from loans, or that must be repaid at some future date.

M1. During (1998/the fiscal year ending [DATE]), did [FIRM] obtain additiona equity capita from existing

owners, new or existing partners, or existing shareholders?

PROMPT: Retained earnings do not count as new equity. Retained earnings will be recorded later when

we discuss equity.

YES 1

NO 2 a GO TO SKIP39

DKOrRF DK or RF a GO TO SKIP39
M2.  How much additiond equity capitd did the firm obtain?

AMOUNT: $ a GOTOM3

DKorRF DK or RF

M2.1 Couldyou give an estimate? COLLAPSED TOM2

AMOUNT: $
DKorRF ... .. DK or RF
RANGE CHECK: M2 and M2.1 MUST BE A POSITIVE INTEGER NUMBER
M3. What wasthe primary use of this additiona eguity capital?
SEE EXPANDED CODEFRAME FORM?3 ON PAGE 147

Workingcapital . ........ 1

Motorvehideloans ......... ... 2

Other equipmentormachinery ............ ... 3

Leascholdimprovements . ..., 4

Landandbuilidings. ............ ... i 5

Other specify: ....6

DKorRF DK or RF

SKIP39

IF PROPRIETORSHIP OR PARTNERSHIP,B3=1,2,3,70r 9 a GO TO SECTION I, P
IF C-CORPORATION OR S-CORPORATION, B3=4,5, 6, 8 a GO TO M4
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QUESTION BY QUESTION NOTES

M4.  Equity invesments provide the investor with an ownership interest in the firm while providing the firm
with cash or some other asset. Do not include any funds that the firm obtained from loans, or that must be

repaid at some future date.
M5. Only pogtiveinteger answers dlowed.

M5.1 Try to get an estimate. Only positive integer answers alowed

M6. New equity is sometimes targeted for specific uses, such as purchasing equipment, providing additiona
working capital (cash), acquiring other firms, and expansion. Enter appropriate response.

EXPANDED CODEFRAME FOR M3 and Mé:

EOUITY-PRIMARY USE

What was the primary use of this additional equily capital?
I1: Workine cavital

2: Motor vehicles

3: Other eauinment or machinery
4: Leasehold improvemenis
5: Land and buildines
B: Furniture and fixtures
7: Inveniorv accumulation
8: Debt relief (other than refinancing)
9: Refinancine
18: Taxes owed
11: Businers ecnansion, acquisition
12: Multiple uses
13: Other not elsewhere classified
S: Inapplicable
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S-Corporations and C-Cor porations

M4.  During (1998/the fiscd year ending [DATE]), did [FIRM] obtain additiona equity capital from sources
other than existing shareholders excluding retained earnings?
PROMPT: Equity investments entail the transfer of common or preferred stock from the firm to the
investor in exchange for cash or some other asset.
PROMPT: Equity includes common stock, preferred stock, convertible preferred stock, subordinated
debt with warrants, and convertible subordinated debt.
YES e 1
NO 2 a GO TO SECTION P
DKorRF DK or RF a GO TO SECTION P
M5.  What was the dollar amount of this additiondl equity capital raised from sources other than existing
shareholders?
AMOUNT: $ a GO TO M6
DKorRF DK or RF
M5.1 Could you give an estimate? COLLAPSED TOM5
AMOUNT: $
DKoOrRF ... DK or RF
RANGE CHECK: M5and M5.1 MUST BE A POSITIVE INTEGER NUMBER
M6. What was the primary use of the equity capital?

EXPANDED CODEFRAME FOR M6 CAN BE FOUND ON 149

Workingcapital . ....... ... . 1
Motorvehideloans ......... ... 2
Other equipmentormachinery ............ .. ... ... oo, 3
Leaschold improvements ..., 4
Landandbulidings. ... 5
Other (specify: ) ...6
DKorRF DK or RF
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M7.

QUESTION BY QUESTION NOTES
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M7. Didthefirm raise equity from...

MOVED TO
1) Informd investors not rlated to management? .. ... ... 1 M7 1 1=YES; 2=NO
PROMPT: "Informd" investors not related to management refer generdly to individud investors,

often loca business persons who may have business experience in related ventures.

2) Aventurecapita firm? . ... ... 2 M7_2 I=YES; 2=NO

PROMPT: A venture cgpitd firm specidizesin providing equity financing and manageria expertiseto
new and growing businesses.

3) PUDIC BQUILY? -+« e 3 M7 3 I=YES; 2=NO

PROMPT: Public equity refers to shares of the firm sold to the public, rather than to a specific group
of investors or firms. Generdly, these public offerings use an investment bank to sdl the
new equity shares. These stock sales are sometimes referred to as “public offerings’ or
“initid public offerings”

4) Another source? Pleesespecify:_ ..., 4 M7 4 1I=YES; 2=NO

DK or RF e DK or RF
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QUESTION BY QUESTION NOTES

P1l.  Thisquedionistrying to identify firmsthat operated for less than a year, including firmsthat just Sarted,
were acquired or purchased during thel998 fisca year. For newly started/acquired/purchased firms, the
tax records may only cover part of the fiscal year.

P11 Record the month, day and year of the beginning of the fiscd year. Month and day should be two-digit
numbers and year should be four digits.
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SECTION III: INCOME AND EXPENSES

Subsection P. INCOME AND EXPENSES

SK1P40
IF USING WORKSHEET, N1 =2
ALL OTHERS

GO TO READZ28a

a
a GO TO READ28b

READ28a: Now I'd like to ask about the firm's income and expenses during (1998/the fiscal year ending
[DATE]). | need dallar amounts. If your worksheet includes dl of the dollar amounts requested, thereis no need
to consult your income tax records, balance sheet or income statement. Please turn to the worksheet now.

READ28b: Now I'd like to ask about the firm's income and expenses during (1998/the fiscal year ending
[DATE]). | need dollar amounts. Thisinformation can easly be found on the firm'sincome tax return, and my
experienceisthat these questions will go very quickly if you are able to report from your tax forms or records. It
will dso be very hdpful to have the firm'’ s badance sheet and income statement, if you have them available, to
answer the questions in the next section.

IWER INFO: ALLOW THE RESPONDENT TIME TO RETRIEVE THEIR RECORDS

P1. Firs, do [FIRM’g| accounting or tax records cover the entire 12 months of (1998/the fiscal year ending

[DATE])?
Y ES e 1 a GO TOP2
NO 2
DK or RF DK or RF
P1.1 What wasthe beginning date for this accounting period? PIMO
MONTH: DAY: YEAR: PIDAY
DK OrRF ... DK or RF PIYR

RANGE CHECK: BEGINNING YEAR MUST BE SAME YEAR OR YEAR BEFORE ENDING YEAR
NUMBER OF MONTHS COVERED BY ACCOUNTING PERIOD MUST BE BETWEEN 1 & 12

ADDED P2MON=NUMBER OF MONTHS FOR REPORTED SALES FIGURES. USED TO CONVERT P2,
P4, P5, AND PROFIT TO REPRESENT FULL FISCAL YEAR
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P2.

P2.1

pP2.2

P2.3

QuEsTION BY QUESTION NOTES

We want to obtain net sales or receipts for the most recently completed cdendar or fiscd year. This

figure is gross sdes (receipts) less any amounts for returned merchandise. Only nonnegetive integer
answers are dlowed. Refer the respondent to the appropriate line of their tax return or workshest, if

necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. We want to obtain net sales or receipts for the most recently completed caendar or

fiscd year. Thisfigureis gross sdes (receipts) less any amounts for returned merchandise. Only
nonnegative integer answers are dlowed. Refer the respondent to the appropriate line of their tax return
or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Try to get the respondent to select arange. We want to obtain net sales or receipts for the most recently

completed caendar or fiscd year. Thisfigureis gross sdes (receipts) less any amounts for returned
merchandise. Refer the respondent to the appropriate line of their tax return or workshedt, if necessary.
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P2.  Tobesurethat | have entered your answer correctly, | will verify each answer that | have recorded in this
and the following sections. During (1998/the fiscd year ending [DATE]), what were [FIRM’ 9] total sales

or totd receipts?

Updaied as follows: P2=P2*(12/P2MON) whkere P2MON is the number of monihs for reporied sales
PROMPT: Thisamount is often referred to as tota sdes, less amounts for returned merchandise or as

"gross recaipts or sales less returns and allowances."

PROMPT: WORKSHEET SIDE 2 LINE1

TAX FORM INFO:

Sole Proprietorship: 1040 Schedule C Part | Line 3 or Schedule C-EZ
Partnership: 1065 Line 1c

S-Corporation: 1120SLine 1c

C-Corporation: 1120 or 1120A Line 1c

Part 1l Linel

AMOUNT: $

EX EX
DK DK
RFE RF

U GO TO XKIP41

a GOTOP22
a GOTOP23

P2.1. | haverecorded (DOLLAR ENTRY) dollars. Isthat correct? DROP

YES 1 QO GO TO SKIP41
NO 2 O GO BACK toP2

P2.2 Could you give an estimate? COLLAPSED TO P2
AMOUNT: $ O GO TO SKIP41
EX EX O GO TO SKIP41
DKOrRF .. DK or RF

RANGE CHECK: NONNEGATIVE INTEGERSONLY, P2 & P2.2>=0

P2.3  Could you indicate whether total sales or total receipts were: COLLAPSED TO P2

$10,0000r 1855 . v it 1 Seee
More than $10,000 but lessthan or equal t0 $50,000 .. .......... 2 Wo0e
More than $50,000 but less than or equal to $100,000 .......... 3 75688
More than $100,000 but less than or equa to $500,000 . ......... 4 308008
More than $500,000 but less than or equal to $1 million .......... 5 758000
More than $1 million but lessthan $5million . ............ ....6 3008808
Bmillionormore ... 7 5860008
DKOrRF .. DK or RF
SKIP41
IF FIRM WAS NOT IN BUSINESS DURING PRIOR FY,
i.e, C9 OR C22 OR C34 OR C36=[TAX YEAR] a GOTOP4
ALL OTHERS QO GOTOP3

IF FISCAL YEAR PRELOAD BETWEEN JULY 1 AND DECEMBER 31 THEN FY 1998

IF FISCAL YEAR PRELOAD BETWEEN JANUARY 1 AND JUNE 30 THEN FY

1999
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P3.

P3.1

P3.2

P3.3

QuEsTION BY QUESTION NOTES

For dl firms, we would like to obtain, as accurately as possible, the previous year’ s net saes or receipts.
Thisisthe same as P, but for the year prior to the current accounting year. For example, if thefirmiis
providing information for caendar year 1998, then this question refers to caendar year 1997. Only
nonnegative integer answers are dlowed. Refer the respondent to the appropriate line of thelr tax return
or workshests if necessary.

NOTE: If the respondent says the firm was not in business ayear ago or gives a negative response, then
use the exception code and procedure. Make sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. For dl firms, we would like to obtain, as accurately as possible, the previous
year's net sales or receipts. Thisisthe same as PL, but for the year prior to the current accounting yesr.
For example, if the firm is providing information for caendar year 1998, then this question refersto
caendar year 1997. Only nonnegative integer answers are dlowed. Refer the respondent to the
appropriate line of their tax return or worksheets if necessary.

NOTE: If the respondent says the firm was not in business a year ago or gives a negative amount, then use
the exception code and procedure. Make sure you enter the negative amount in the comment box.
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P3.

For comparison purposes, what were the firm's total sales during (1997/ the fiscd year ending [DATE - 1
YEAR])?

IWER INFO: IF FIRM WASNOT IN BUSINESSLAST YEAR, USE EXCEPTION KEY AND
RECORD COMMENT, “FIRM WASNOT IN BUSINESS LAST YEAR”

PROMPT: Thisamount is often referred to astotal sdes, less amounts for returned merchandise or as
"gross receipts or salesless returns and allowances."

PROMPT: WORKSHEET SIDE 2 LINE 2

TAX FORM INFO:

Sole Proprietorship: 1040 Schedule C Part | Line 3 or Schedule C-EZ Part 1l Line 1
Partnership: 1065 Line 1c

S-Corporation: 1120S Line 1c

C-Corporation: 1120 or 1120A Line 1c

AMOUNT: $
EX EX a GO TO SKIP42
DK e DK a GO TO P3.2
RF e RF a GO TOP33
P3.1 Tha's(DOLLARENTRY)? DROP
YES 1 a GO TO SKIP42
NO 2 a GO BACK toP3
P3.2 Could you give an estimate? COLLAPSED TO P3
AMOUNT: $ a GO TO SKIP42
EX EX a GO TO XKIP42
DKOrRF ... DK or RF a GO TOP33

RANGE CHECK: NONNEGATIVE INTEGERSONLY, P3 & P3.2>=0

SK P42
IF P2 (OR P2.2) AND P3 (OR P3.2) COMPLETE
IF P2 (OR P2.2) OR P3 (OR P3.2) INCOMPLETE
COMPLETE INCLUDES EXCEPTIONS

GOTOP4
CONTINUE WITH P3.3

o O

P3.3 Waerethefirm'stotd salesduring (1997/ the fiscd year ending [DATE - 1 YEARI) more, less, or

the same as totd sales during (1998/the fiscd year ending [DATE])? DROP
M OrE e 1
LSS 2
Aboutthesame ........ ... .. . 3
DKOrRF .. DK or RF
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P4,

P4.1

P4.2

P4.3

QuEsTION BY QUESTION NOTES

Only nonnegative integer answers are dlowed. Refer the respondent to the appropriate line of ther
tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure.
Make sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. Only nonnegative integer answers are dlowed. Refer the respondent to the
gppropriate line of their tax return or workshet, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure.
Make sure you enter the negative amount in the comment box.

Try to get the respondent to select arange. Only nonnegetive integer answers are dlowed. Refer the
respondent to the appropriate line of their tax return or workshest, if necessary.
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P4,

Besdestota sales, what was the total amount of any other income [FIRM] received during (1998/the
fiscd year ending [DATE])?

PROMPT: Thisamount is any other business income the firm may have had that was not included in

gross receipts or sdes, such asfederd and state gasoline tax refunds or afud tax credit or
refund.

PROMPT (CORPS ONLY): Thisamount includes al income other than gross receipts.

PROMPT: WORKSHEET SIDE 2 LINE3

P4=P4*(12/P2MON)

TAX FORM INFO:

Sole Proprietorship: 1040 Schedule C Part | Line 6

Partnership: 1065 Sum of Lines4 thru 7 + Schedule K Lines2 thru 7 + 19 + 20
S-Corporation: 1120S Line 4 + 5 + Schedule K, Sum of Lines 2 thru 6 + 17 +18
C-Corporation: 1120 or 1120A Sum of Lines4 thru 10

AMOUNT: $
EX EX a GO TOPS
DK DK a GO TOP4.2
RE RF a GO TOPA3
P41 That's(DOLLAR ENTRY)? DROP
YES 1 a GO TOPS
NO 2 a GO BACK toP4
P4.2  Could you give an estimate? COLLAPRSED TO P4
AMOUNT: $ a GO TOPS
EX EX a GO TOPS
DKoOrRF ... DK or RF

RANGE CHECK: NONNEGATIVE INTEGERSONLY, P4 & P4.2 >=0

P4.3

Could you indicate whether total amount of any other income was: COLLAPRSED TO P4

$10,000 0F 1855 . . oot e e e 1 5088
More than $10,000 but less than or equal t0 $50,000 .. .......... 2 30088
More than $50,000 but less than or equal to $100,000 .......... 3 75088
More than $100,000 but less than or equal to $500,000 .......... 4 308008
More than $500,000 but less than or equal to $1 million .......... 5 750888
More than $1 million but lessthan $5million . ............ ....6 30esesE
Bmillionormore ... 7 5000008
DKOrRF .. DK or RF
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P5.

P5.1

P5.2

P5.3

QuEsTION BY QUESTION NOTES

We want the total cost of conducting business. That is, we want the sum of the “cost of goods sold” and “selling
and administrative expenses.

The cost of goods or services sold is the cost of purchasing materials and the costs associated with preparing goods
for sale during the last accounting year. For a manufacturing or service firm, these costs include direct labor costs
(wages and benefits of persons producing the goods or services sold), cost of materials used to make the goods or
provide the services, and overhead costs (such as supervisory costs; supplies; indirect labor costs such as janitors
and guards; property taxes, rent, insurance, or depreciation on production facilities, etc.). For aretailer or
wholesaler, cost of goods sold is the purchase cost of items (including freight) that are acquired and then resold.

Selling and administrative expenses are additional expenses that can be incurred in operating a business. Examples
are salesman’s salaries and expenses, clerical salaries, rent or property tax, insurance and depreciation on
administrative facilities, and interest paid on bonds, notes, mortgages, and other loans. Only nonnegative integer
answers are allowed. Refer the respondent to the appropriate line of their tax return or worksheet, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make sure you
enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. We want the total cost of conducting business. That is, we want the sum of the “cost of
goods sold” and “selling and administrative expenses.

The cost of goods or services sold is the cost of purchasing materials and the costs associated with preparing goods
for sale during the last accounting year. For a manufacturing or service firm, these costs include direct labor costs
(wages and benefits of persons producing the goods or services sold), cost of materials used to make the goods or
provide the services, and overhead costs (such as supervisory costs; supplies; indirect labor costs such as janitors
and guards; property taxes, rent, insurance, or depreciation on production facilities, etc.). For aretailer or
wholesaler, cost of goods sold is the purchase cost of items (including freight) that are acquired and then resold.

Selling and administrative expenses are additional expenses that can be incurred in operating a business. Examples
are salesman’s salaries and expenses, clerical salaries, rent or property tax, insurance and depreciation on
administrative facilities, and interest paid on bonds, notes, mortgages, and other loans. Only nonnegative integer
answers are allowed. Refer the respondent to the appropriate line of their tax return or worksheet, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make sure you
enter the negative amount in the comment box.

Try to get the respondent to select a range. We want the total cost of conducting business. That is, we want the sum
of the “cost of goods sold” and “selling and administrative expenses.

The cost of goods or services sold is the cost of purchasing materials and the costs associated with preparing goods
for sale during the last accounting year. For a manufacturing or service firm, these costs include direct labor costs
(wages and benefits of persons producing the goods or services sold), cost of materials used to make the goods or
provide the services, and overhead costs (such as supervisory costs; supplies; indirect labor costs such as janitors
and guards; property taxes, rent, insurance, or depreciation on production facilities, etc.). For aretailer or
wholesaler, cost of goods sold is the purchase cost of items (including freight) that are acquired and then resold.

Selling and administrative expenses are additional expenses that can be incurred in operating a business. Examples
are salesman’s salaries and expenses, clerical salaries, rent or property tax, insurance and depreciation on
administrative facilities, and interest paid on bonds, notes, mortgages, and other loans.  Refer the respondent to the
appropriate line of their tax return or worksheet, if necessary.
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P5.

Now | want to ask you about the cost of doing business which is the sum of the cost of goods and services
sold and the totd of sdlling, general and adminigrative expenses. During (1998/the fiscd year ending
[DATE]), what was the tota cost of doing business?

PROMPT: The cogt of doing businessis the sum of the cost of al purchased goods and services,

marketing expenses, adminigrative expenses, and other expenses.

PROMPT: The cogt of goods or services sold is caculated by summing (1) the vaue of beginning-

year inventory, (2) purchases less the cost of items withdrawn for persona use, (3) the cost
of labor, materials and supplies, and (4) other cogts subtracting year-end inventory. These
expenses are subtracted from gross profit and other income to determine the firm's [net
profit or loss/ordinary income from business activities'taxable income], such as sdaries,

busi ness expenses, overhead, depreciation, and other expenses.

PROMPT: WORKSHEET SIDE 2 LINE 4

P5=P5*(12/P2MON)

TAX FORM INFO:

Sole proprietorship: 1040 Schedule C Part | Line4 + Part |1 Lines 28 + 30 OR
Schedule C-EZ Part Il Line 2

Partnership: 1065 Lines 2+20 plus Schedule K lines 8 thru 11+ 14a 17e+18b+21

S-Corporation: 1120S Lines 2 + 20 plus Schedule K lines 7 thru 11a +15e + 16b

C-Corporation: 1120 Lines2 +27 OR 1120A Lines2 + 23

AMOUNT: $
BX e EX a GO TO SKIP43
DK e e DK a GO TOP5.2
RFE e RF a GO TOPS3
P5.1 Tha's(DOLLARENTRY)? DROP
YEBS e 1 a GO TO SKIP43
NO e 2 a GO BACK to P5
P5.2 Could you give an esimate? COLLAPSED TO P5
AMOUNT: $ a GO TO SKIP43
BEX EX a GO TO SKIP43
DKOrRF ... DK or RF

RANGE CHECK: NONNEGATIVE INTEGERSONLY, P5 & P5.2>=0

P5.3

Could you indicate whether totd amount of total cost of doing business was.

COLT.APSED TO P5

$10,000 0 l€SS ..o vv it 1 seee

More than $10,000 but lessthan or equal to $50,000 . ........... 2 Woee

More than $50,000 but less than or equal to $100,000 .......... 3 75808

More than $100,000 but less than or equal to $500,000 .......... 4 2Wo00E

More than $500,000 but less than or equal to $1 million .......... 5 758000

More than $1 million but lessthan $5million . ............ ....6 3008080
Bmillionormore ...t 7 5860008

DKoOrRF ... e DK or RF

ALL RESPONSES a GO TO XKIP43
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P6.

P6.1

P6.2

QuEsTION BY QUESTION NOTES

Entry can be positive or negative. Refer the respondent to the gppropriate line of their tax return or
workshedt, if necessary.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. Entry can be positive or negative. Refer the respondent to the appropriate line of
their tax return or workshest, if necessary.

-163-



091499 MAIN Federa Reserve Board of Governors

SKIP43
FOR SOLE PROP (B3 =1OR 9):
IF P2 (OR P2.2), P4 (OR P4.2), AND P5 (OR P5.2) ARE COMPLETE* (1 GO TO SECTIONR

~

OTHERWISE u GOTOPG6

FOR PARTNERSHIP OR S-CORPORATION (B3 = 2,35, OR 7):
IF P2 (OR P2.2), P4 (OR P4.2), AND P5 (OR P5.2) ARE COMPLETE* (1 GO TO SECTIONR

~

OTHERWISE u GOTOP8

FOR C-CORPORATION (B3 =4, 6, OR 8):
IF P2 (OR P2.2), P4 (OR P4.2), AND P5 (OR P5.2) ARE COMPLETE* (1 GO TO P12

OTHERWISE a GOTOPI10

*COMPLETE ISNONNEGATIVE INTEGER; NOT EXCEPTION CODE, DK OR RF

Sole Proprietor ships

P6.  Profit isthefirm' sincome after al expenses and taxes have been deducted. What was (FIRM’ S) total
profit or loss for (1998/the fiscd year ending [DATE])?

IWER INFO: RECORD LOSSES ASNEGATIVE NUMBERS

PROMPT: WORKSHEET SIDE 2 LINE 5
PROFIT =P6*(12P2MON)

TAX FORM INFO:
Sole Proprietorship: 1040 Schedule C Part |1 Line 31 or Schedule C-EZ Part 11, Line 3

AMOUNT: $ MOVED TO PROFIT
DK DK O GO TOP6.2

RE RF G GOTOP?

P6.1 That'sa[PROFIT/LOSS] of (DOLLAR ENTRY)? DROP

IWER INFO: IF P6 ISNEGATIVE, READ “LOSS’, OTHERWISE READ “PROFIT”

YES 1 O GOTO SECTIONR
NO 2 U GO BACK toP6

P6.2 Could you give an estimate? COLLAPRED TO P56
AMOUNT: $ O GOTOSECTIONR
DKOrRF .. DK or RF
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QuEsTION BY QUESTION NOTES
P7.  Try to get the respondent to clarify if the firm’sincome was positive, negative or zero for the fiscd year.

P7.1 Try to get the respondent to select arange.

P7.2 Try to get the respondent to select arange.
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P7.  Could you tell me whether (FIRM) had a profit, loss, or broke even for (1998/the fisca year ending

[DATE])? DROP
Postivenet profitnetgain . . ... 1 a GOTOP71
Negative net profit/netloss . ..., 2 a GOTOP7.2
No profit/bregkeven. .......... ... i 3 0 GOTO SECTIONR
DKorRF DK or RF U GOTO SECTIONR
P7.1 Could you indicate whether the net profit was: COLLAPSED TO P6
$10,0000r 1SS ..ot 1 S8
More than $10,000 but less than or equal to $50,000 . ........... 2 30809
More than $50,000
but lessthan or equal t0 $100,000 .................... 3 75088
More than $100,000
but lessthan or equal to $500,000 .................... 4 308686
More than $500,000
but lessthanor equa to$1 million .................... 5 750888
More than $1 million
butlessthan$5million ............................. 6 3080088
Bmillionormore ... 7 580008
DKoOrRF .. DK or RF

~

ALL RESPONSES u GOTOSECTIONR

P7.2  Could you indicate whether the net loss was: COLLAPSED TO P6
$10,0000r 1855 . vt v e 1 Seae
More than $10,000 but less than or equal to $50,000 . ........... 2 30809
More than $50,000

but lessthan or equal to $100,000 .................... 3 75088
More than $100,000

but lessthan or equal to $500,000 .................... 4 308686
More than $500,000

but lessthanor equa to$1 million .................... 5 750888
More than $1 million

butlessthan$5million ........... ... ... ... 6 30Besee
BEMIlioNOrmore . ..ot 7 5080868
DK OrRF . DK or RF

ALLRESPONSES G GOTO SECTIONR
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P8.

P8.1

P8.2

PO.

QuEsTION BY QUESTION NOTES

Entry can be positive or negative. Refer the respondent to the gppropriate line of their tax return or
workshedt, if necessary.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. Entry can be podtive or negative. Refer the respondent to the appropriate line of
their tax return or workshest, if necessary.

Try to get the respondent to clarify if the firm’s ordinary income was postive, negative or zero for the
fiscd year.
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Partner ships or S-cor por ations

P8.  During (1998/thefiscd year ending [DATE]), what was (FIRM’ s) ordinary income or 10ss?
PROMPT: Ordinary income or lossis the total amount of income or loss less the tota amount of
deductions.
IWER INFO: RECORD LOSSES ASNEGATIVE NUMBERS
PROMPT: WORKSHEET SIDE 2 LINE 5
PROFIT=P8*(12/P2MON)

TAX FORM INFO:
Partnership: 1065 Line 22
S-Corporation: 1120S Line 21 plus ScheduleK Line 23

AMOUNT: $ MOVED TO PROFIT

DK DK a GO TO P82

RF e RF a GO TO P9

P8.1 That'san [ordinary income of/loss of] (DOLLAR ENTRY)? DROP
IWER INFO: IF P8 ISNEGATIVE, READ “LOSS’, OTHERWISE READ “ORDINARY
INCOME”
YES 1 U GOTO SECTIONR
NO 2 O GO BACK toP8

P8.2 Could you give an esimate? COLLAPSED TO P8
AMOUNT: $ O GOTOSECTIONR
DKoOrRF ... DK or RF

P9.  Could you indicate whether the ordinary incomewas. . . DROP

Postive ordinary incomenetgain ..................... 1 a GOTO P91
Negative ordinary income/netloss .................... 2 a GOTOP9.2
Zeroordinary incomelbreskeven . ... ... Ll 3 O GOTO SECTIONR
DKorRF ... DK or RF O GOTOSECTIONR
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QuEsTION BY QUESTION NOTES

P9.1  Try to get the respondent to select arange.

P9.2 Try to get the respondent to salect arange.
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P9.1  Could you indicate whether the gain in ordinary income was. COLLAPSED TO PR
$10,000 0F 1855 . . oot e et e 1 5080
More than $10,000 but lessthan or equal t0 $50,000 .. .......... 2 30088
More than $50,000

but lessthan or equal to $100,000 .................... 3 75888
More than $100,000

but lessthan or equal to $500,000 .................... 4 30808
More than $500,000

but lessthanor equa to$1 million .................... 5 750888
More than $1 million

butlessthen$million .......... .. ... ... .. ... 6 3008808
Bmillionormore ... 7 5860008
DKoOorRF .. DK or RF

ALLRESPONSES G GOTO SECTIONR

P9.2  Could you indicate whether the lossin ordinary income weas. COLLAPSED TO PR
$10,000 0F 1855 . .ottt e 1 S0
More than $10,000 but lessthan or equal to $50,000 . ........... 2 30809
More than $50,000

but lessthan or equal t0 $100,000 .................... 3 75088
More than $100,000

but lessthan or equal to $500,000 .................... 4 308686
More than $500,000

but lessthanor equa to$1 million .................... 5 750888
More than $1 million

butlessthan$5million ........... oo 6 3008eee
BEMIlioNOrmore . ..ot 7 S5eppeRe
DK OrRF . DK or RF

ALLRESPONSES G GOTO SECTIONR
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QuEsTION BY QUESTION NOTES

P10. Entry can be pogtive or negative. Refer the repondent to the gppropriate line of their tax return or
workshedt, if necessary.

P10.1 Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

P10.2 Try to get an estimate. Entry can be positive or negetive. Refer the respondent to the gppropriate line of
their tax return or workshest, if necessary.

P11. Try to get the respondent to clarify if the firm’s taxable income was positive, negative or zero for the
fiscal year. Refer the respondent to the gppropriate line of their tax return or workshest, if necessary.

P11.1 Try to get the respondent to select arange.
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Corporations

P10. During (1998/the fiscd year ending [DATE]), what was (FIRM’s) taxable income?
PROMPT: Taxableincomeisthe total amount of income less the total amount of deductions. The
total amount of deductions includes any net operating loss or specid deductions.
IWER INFO: RECORD LOSSES ASNEGATIVE NUMBERS
PROMPT:  WORKSHEET SIDE 2 LINE 5a
PROFIT =P18*(12P2MON)

TAX FORM INFO:

C-Corporation: 1120 Line 30 OR 1120A Line 26

AMOUNT: $ MOVED TO PROFIT

DK DK a GO TO P10.2

RF e RF a GO TO P11

P10.1 That'sa[gain/loss in taxableincome of (DOLLAR ENTRY)? DROP
YES 1 a GO TO P12
NO 2 a GO BACK to P10

P10.2 Could you give an estimate? COLLAPSED TO P1#
AMOUNT: $ a GO TO P12
DKorRF ... DK or RF

P11. Could you tel me whether [FIRM] had positive taxable income, negative taxable income, or broke even

for (1998/the fiscd year ending [DATE])? DROP
Postivetaxableincomenetgain ............. ... ... ... 1 0 GOTOP111
Negative taxableincomelnetgain ..................... 2 a GOTOP11.2
Zerotaxableincomelbreskeven ......... ... ... 3 O GOTO SECTIONR
DKOrRF ... DK or RF a GOTOP12

P11.1 Could you indicate whether the net gain in taxable income was. COLLAPSED TO PI1#

$10,000 07 18SS o v ot 1 Looe
More than $10,000 but less than or equal t0 $50,000 .. .......... 2 30088
More than $50,000 but less than or equal to $100,000 .......... 3 75088
More than $100,000 but less than or equal to $500,000 .......... 4 2Wo00E
More than $500,000 but less than or equal to $1 million .......... 5 7580088
More than $1 million but lessthan $5 million .. ........... ....b Kl
HBmllionormore .......coiiii 7 5080000
DKOrRF .. DK or RF

ALLRESPONSES G GOTOP12
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QuEsTION BY QUESTION NOTES

P11.2 Try to get the respondent to select arange.

P12. Only nonnegative integer answers are alowed. Refer the respondent to the appropriate line of their tax
return or workshest, if necessary.

P12.1 Veify that you have entered the correct amount by reading the dollar amount back to the respondent.

P12.2 Try to get an esimate. Only nonnegative integer answers are dlowed. Refer the respondent to the
appropriate line of their tax return or workshest, if necessary.

P13. Try to get the respondent to darify if the firm’stotal corporate tax was postive, negative or zero for the
fiscd year.
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P11.2 Could you indicate whether the net loss in taxable income was: COLLAPSED TO PI1#
$10,0000r [€SS .\ o v vttt 1 5e00
More than $10,000 but lessthan or equal to $50,000 . ........... 2 30809
More than $50,000

but lessthan or equal to $100,000 .................... 3 75888
More than $100,000

but lessthan or equal t0 $500,000 .................... 4 300888
More than $500,000

but lessthanorequa to$l million .................... 5 750888
More than $1 million

butlessthan$million ................ ... ... ...... 6 _MW00LLE
Bmillionormore ... 7 5860008
DKOrRF .. DK or RF

ALLRESPONSES G GOTOP12

P12. What wasthefirm'stotal corporate tax?
IWER INFO: RECORD NET TAX REFUND ASNEGATIVE NUMBER
PROMPT:  WORKSHEET SIDE 2 LINE 5b
TAX FORM INFO:
C-Corporation: 1120 Line 31 OR 1120A Line 27
AMOUNT: $
DK e DK a GO TOP122
RFE e RF a GO TO P13
P12.1 That's(DOLLAR ENTRY)? DROP
YES .. 1 U GOTOSECTIONR
NO .. 2 O GO BACK toP12
P12.2 Could you give me an etimate? COLLAPSED TO P12
IWER INFO: RECORD NET TAX REFUND ASNEGATIVE NUMBER
AMOUNT: $ O GOTOSECTIONR
DKOrRF .. DK or RF
P13. Could you indicate whether the firm’stota corporate tax was. DROP
ApoStiveamount ...........cooiiii i 1 a GOTOP131
ANEgAIVEAMOUNT . ...ttt ettt 2 a GOTOP132
Zerolbreak even ... ... 3 O GOTO SECTIONR
DKOrRF DK or RF O GOTO SECTIONR
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QuEsTION BY QUESTION NOTES

P13.1 Try to get the respondent to select arange.

P13.2 Try to get the respondent to salect arange.
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P13.1

P13.2

Could you indicate whether the firm’stotal corporate tax expense was. COLLAPSED TO P12
$10,000 0F 1855 . . oot e et e 1 5080
More than $10,000 but lessthan or equal t0 $50,000 .. .......... 2 30088
More than $50,000

but lessthan or equal to $100,000 .................... 3 75888
More than $100,000

but lessthan or equal to $500,000 .................... 4 30808
More than $500,000

but lessthanor equa to$1 million .................... 5 750888
More than $1 million

butlessthan$5million ............ ... ... ... ....... 6 3008808
Bmillionormore ... 7 5860008
DKoOorRF .. DK or RF

ALLRESPONSES G GOTO SECTIONR

Could you indicate whether the firm’ stota corporate tax deduction was. COLLAPSED TO P12
$10,0000r 1855 . v i ottt 1 5688
More than $10,000 but less than or equal to $50,000 . ........... 2 30808
More than $50,000

but lessthan or equal to $100,000 .................... 3 75888
More than $100,000

but lessthan or equal to $500,000 .................... 4 30808
More than $500,000

but lessthanor equa to $1 million .................... 5 750088
Morethan $1 million

butlessthen$million .......... .. ... ... .. ... 6 3008808
Bmillionormore ...t 7 5860008
DKOrRF .. DK or RF

ALLRESPONSES G GOTO SECTIONR
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R1.

R1.1

R1.2

QuEsTION BY QUESTION NOTES

We wish to know the total dollar amount of the firm’s cash holdings. In this question, “cash” refersto the
total amount of cash on hand (i.e., currency and coin used in operations, petty cash, etc.), balancesin
business checking accounts, and the total balances of al savings accounts, money market accounts (both
deposit accounts and mutua fund accounts), time deposits and certificates of deposit (CDs). Make sure
only business cash holdings are included. All balances are to be reported as of the fiscal year end date.
Entry can be positive or negative. Refer respondent to the appropriate line of their tax return or
workshedt, if necessary.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an esdimate. We wish to know the total dollar amount of the firm’s cash holdings. In this
question, “cash” refersto the total amount of cash on hand (i.e.,, currency and coin used in operations,
petty cash, etc.), balances in business checking accounts, and the tota balances of dl savings accounts,
money market accounts (both deposit accounts and mutual fund accounts), time deposits and certificates
of deposit (CDs). Make sure only business cash holdings areincluded. All balances are to be reported as
of thefisca year end date. Entry can be postive or negative. Refer respondent to the appropriate line of
their tax return or workshest, if necessary.

-177-



091499 MAIN Federa Reserve Board of Governors

SECTION IV - BALANCE SHEET

READ29: Now I'd like to ask about the firm's assets, liabilities, and equity. The first questions are about the
firm'sassats as of [DATE]. If an assetisused 50 percent or more in the firm, then please consider it a business
asset and includeit in your answers.

Subsection R. ASSETS

SK1P44

IF FIRM HAS A CHECKING OR SAVINGS ACCOUNT, E1=1 OR E4=1
IN NO CHECKING OR SAVINGS ACCOUNT

GO TO READ30

a
U GOTOR1

READ30: Ealier you said that, at the end of (1998/the fisca year ending [DATE]), the firm had checking or
savings accounts &...

R1.

IWER INFO: READ ALL INSTITUTION NAMESWITH A CHECKING OR SAVINGS
ACCOUNT(S).

Firgt, | am going to ask you about cash, that is, the total amount of cash on hand, and in checking, savings,
money market accounts, certificates of deposit, and other time deposits. What was the total dollar amount
of the firm's cash holdings?

PROMPT: WORKSHEET SIDE 2 LINE 6

TAX FORM INFO:

Partnership: 1065 Schedule L Line 1d

S-Corporation: 1120S Schedule L Line 1d

C-Corporation: 1120 ScheduleL Lineld OR 1120A Part 11l Line 1b

IWER INFO: IF THE AMOUNT HASALREADY BEEN PRORATED THEN TAKE THE
PRORATED AMOUNT. IF THE AMOUNT HAS NOT BEEN PRORATED, TAKE THE TOTAL
VALUE.

AMOUNT: $ 0 GOTORL11
DK DK O GOTOR12
RE RF O GOTOR13
R1.1 That's(DOLLAR ENTRY)? DROP
YES o 1 G GOTOR2
NO 2 O GOBACKtoR1
R.1.2 Could you give me an estimate? COLLAPSED TO RI1
AMOUNT: $ O GOTOR2
DKoOrRF ... DK or RF
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R1.3

R2.

R2.1

R2.2

R2.3

QuEsTION BY QUESTION NOTES

Try to get the respondent to select arange. We wish to know the total dollar amount of the firm’s cash holdings. In
this question, “cash” refers to the total amount of cash on hand (i.e., currency and coin used in operations, petty
cash, etc.), balances in business checking accounts, and the total balances of all savings accounts, money market
accounts (both deposit accounts and mutual fund accounts), time deposits and certificates of deposit (CDs). Make
sure only business cash holdings are included. All balances are to be reported as of the fiscal year end date. Refer
respondent to the appropriate line of their tax return or worksheet, if necessary.

This question collects the amount of notes payable and accounts receivable, minus any allowance for bad debts. An
alowance for bad debts is an amount set aside in advance in case some of the bills due and payable remain
outstanding. Refer respondent to the appropriate line of their tax return or worksheet, if necessary.

For some firms, such as a small retail outlet, this item could be zero or very small. Most firms bill some customers
for goods and services and do not immediately collect from them when the items are delivered or picked up.

NOTE: This question instructs respondents to subtract Line 2b column b from Line 2a column b. On the 1120A
tax form, Line 2b column b is enclosed in parentheses, signifying it as a negative number, i.e. add the numbers
together. This question seeks the difference between two positive numbers.

NOTE: If the respondent gives a negative response, use the exception code and procedure. Make sure you enter the
negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

This question collects the amount of notes payable and accounts receivable, minus any allowance for bad debts. An
alowance for bad debts is an amount set aside in advance in case some of the bills due and payable remain
outstanding. Refer respondent to the appropriate line of their tax return or worksheet, if necessary.

For some firms, such as a small retail outlet, this item could be zero or very small. Most firms bill some customers
for goods and services and do not immediately collect from them when the items are delivered or picked up.

NOTE: This question instructs respondents to subtract Line 2b column b from Line 2a column b. On the 1120A
tax form, Line 2b column b is enclosed in parentheses, signifying it as a negative number, i.e. add the numbers
together. This question seeks the difference between two positive numbers.

NOTE: If the respondent gives a negative response, use the exception code and procedure. Make sure you enter the
negative amount in the comment box.

Try to get the respondent to select arange. This question collects the amount of notes payable and accounts
receivable, minus any alowance for bad debts. An allowance for bad debts is an amount set aside in advance in
case some of the bills due and payable remain outstanding.

For some firms, such as a small retail outlet, this item could be zero or very small. Most firms bill some customers
for goods and services and do not immediately collect from them when the items are delivered or picked up.

NOTE: This question instructs respondents to subtract Line 2b column b from Line 2a column b. On the 1120A

tax form, Line 2b column b is enclosed in parentheses, signifying it as a negative number, i.e. add the numbers
together. This question seeks the difference between two positive numbers.
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R1.3 Could you indicate whether the firm’'s cash holdings were: COLLAPSED TO RI

$10,0000r [€5S .+ oo i et 1 Looa
More than $10,000 but less than or equa t0 $50,000 .......... 2 Wo0e
More than $50,000 but less than or equal to $100,000 ........ 3 75008
More than $100,000 but less than or equal to $500,000 . . ...... 4 [M00LE
More than $500,000 but less than or equd to $1 million ........ 5 7-0008
More than $1 million but lessthan $5million ... .......... ..6 008808
HBmillionormore ... 7 580008
DK oOrRF . DK or RF

R2.  What was the amount of the firm’s accounts receivable and trade notes, minus allowances for bad debts?

PROMPT: That is, how much money was the firm owed by customers who bought goods or services
on account?

PROMPT: WORKSHEET SIDE 2 LINE 7

TAX FORM INFO:
Partnership: 1065 Schedule L Line 2b(d)
S-Corporation: 1120S Schedule L Line 2b(d)
C-Corporation: 1120 Schedule L Line 2b(d)

OR 1120A Part I11 Lines 2a(b) less 2b(b)

AMOUNT: $ U GOTOR21
EX EX G GOTORS3
DK DK G GOTOR22
RE RF O GOTOR23
R2.1 That's(DOLLAR ENTRY)? DROP
YES 1 O GOTORS3
NO 2 O GOBACKtoR2
R2.2 Could you give me an estimate? COLLAPSED TO R2
AMOUNT: $ O GOTOR3
EX EX O GOTOR3
DKorRF ... DK or RF

RANGE CHECK: NONNEGATIVE INTEGERSONLY, R2 & R2.2>=0

R2.3 Could you indicate whether the firm’s accounts receivable and trade notes, minus Allowances for

bad dEDtSWENE: . v et COLLAPSED TO R2
$10,0000r [€SS .\ oo it 1 Leee

More than $10,000 but less than or equal to $50,000 . ......... 2 Woea

More than $50,000 but less than or equa to $100,000 ........ 3 75088

More than $100,000 but less than or equal to $500,000 . ....... 4 W00

More than $500,000 but less than or equal to $1 million . ....... 5 758800

More than $1 million but lessthan $5million . ............ ..6 30esesE
Bmillionormore ... 7 5000008

DK oOr RF DK or RF
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R3.

R3.1

R3.2

R3.3

QuEsTION BY QUESTION NOTES

Inventory typicaly includes merchandise or production materids. Merchandise held for salein the
normal course of business or materids in the process of production, including raw materids, work in
process, or finished goods, areincluded in this category. This category does not include office equipment
and office supplies, such as sationary or pens. Refer the respondent to the appropriate line of their tax
return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an etimate. Inventory typicaly includes merchandise or production materias. Merchandise
held for sdle in the norma course of business or materias in the process of production, including raw
materias, work in process, or finished goods, areincluded in this category. This category does not
include office equipment and office supplies, such as Sationary or pens. Refer the respondent to the
appropriate line of their tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Try to get the respondent to sdlect arange. Inventory typicaly includes merchandise or production
materias. Merchandise held for sde in the norma course of business or materias in the process of
production, including raw materias, work in process, or finished goods, are included in this category.
This category does not include office equipment and office supplies, such as Sationary or pens. Refer the
respondent to the appropriate line of their tax return or workshest, if necessary.
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R3.  What wasthetotad dollar amount of any inventory of merchandise or production materids held by the
firm?

PROMPT: That is, what isthe total dollar amount of merchandise for sde or materias for production
such asraw materids, work in progress, or finished goods?

PROMPT: WORKSHEET SIDE 2 LINE 8

TAX FORM INFO:

Sole Proprietorship: 1040 Schedule C Part 111 line 41

Partnership: 1065 Schedule L Line 3d

S-Corporation: 1120S Schedule L Line 3d

C-Corporation: 1120 Schedule L Line 3d OR 1120A Part |11 Line 3b

AMOUNT:$ _ O GOTOR31
EX EX O GOTOR4
DK DK G GOTOR32
RFE RF O GOTOR33
R3.1 Tha's(DOLLAR ENTRY)? DROP
YES o 1 O GOTOR4
NO 2 U GOBACK1toR3
R3.2 Could you give me an estimate? COLLAPSED TO R3
AMOUNT: $ a0 GOTOR4
EX EX O GOTOR4
DKoOrRF ... DK or RF

RANGE CHECK: NONNEGATIVE INTEGERSONLY, R3 & R3.2>=0

R3.3 Could you indicate whether the amount of any inventory of merchandise or production materials

held by the firm was. COLLAPSED TO R3
$10,0000r 1€SS .o v it 1 S5e00
More than $10,000 but less than or equal to $50,000 . ......... 2 30800
More than $50,000 but less than or equal to $100,000 ........ 3 75808
More than $100,000 but less than or equal to $500,000 . . ...... 4 300888
More than $500,000 but less than or equal to $1 million ... ... .. 5 7580088
More than $1 million but lessthan $5 million .. ........... ..6 Kl
FBmillionormore ......oooiii e 7 5080000
DK Or RF e DK or RF
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QuEsTION BY QUESTION NOTES

R4.  Thisquestion determines whether or not the firm had any other current assets, other than those mentioned
above (i.e., cash, inventories, notes and accounts receivable). Current assets are assets that can be
converted to cash or sold or used up within ayear. Such assets generaly consist of prepaid expenses,
stock, or bonds, including treasury bills or bonds, municipa (sate and local government) bonds, and
corporate bonds. Refer the respondent to the appropriate line of their tax return or workshest, if
necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Use the appropriate sections of the PROMPT if the respondent requires additiona explanation.
R4.1 Veify tha you have entered the correct amount by reading the dollar amount back to the respondent.

R4.2 Trytoget anedimae. This question determines whether or not the firm had any other current assets,
other than those mentioned above (i.e., cash, inventories, notes and accounts receivable). Current assets
are assets that can be converted to cash or sold or used up within ayear. Such assets generdly consst of
prepaid expenses, stock, or bonds, including treasury bills or bonds, municipal (state and loca
government) bonds, and corporate bonds. Refer the respondent to the appropriate line of their tax return
or workshet, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Use the appropriate sections of the PROMPT if the respondent requires additiona explanation.

R4.3 Try to get the repondent to select arange. This question determines whether or not the firm had any
other current assets, other than those mentioned above (i.e., cash, inventories, notes and accounts
receivable). Current assets are assets that can be converted to cash or sold or used up within ayear. Such
assets generdly consst of prepaid expenses, stock, or bonds, including treasury bills or bonds, municipd
(state and local government) bonds, and corporate bonds. Refer the respondent to the appropriate line of
their tax return or workshest, if necessary.

Use the appropriate sections of the PROMPT if the respondent requires additiona explanation.
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R4.

What was the total dollar amount of the firm's other current assets? Do not include cash, accounts
receivable and inventory. Other current assets are assets that can be converted to cash, sold, or used up
within a year through norma operation of the firm. Examples are bonds, stocks, and prepaid expenses.

PROMPT:

Bonds include Treasury bonds and bills, bonds issued by federaly sponsored credit

agencies, municipa bonds, bonds issued by corporations, and so on.
Stocks include publicly traded stocks held as temporary investments. Do not include

stocks held for ownership control or long-term investment.

Prepaid expenses are payments for items such asinsurance, interest, rents, taxes,
advertisng, and operating supplies that were made in advance but had not been used as of

[DATE].

PROMPT: WORKSHEET SIDE 2 LINE 9

TAX FORM INFO:
Patnership: .. ... 1065 Schedule L Lines 4d+5d+6d
S-Corporation: 1120S Schedule L Lines 4d+5d+6d

C-Corporation:1120 Schedule L Lines 4d+5d+6d OR 1120A Part 111 Lines 4b+5b+6b

AMOUNT: $
EX e EX
DK e DK
RE RF
R4.1 That's(DOLLARENTRY)?
YES 1
NO 2
R4.2 Could you give me an eimate?
AMOUNT: $
EX EX
DKorRF ... DK or RF

GOTORA41
GO TORS5
GO TORA4.2

GO TOR43

o000

DROP

a GOTORS5
U GOBACK toR4

COLLAPSED TO R4

a GOTORS5
a GOTORS5

RANGE CHECK: NONNEGATIVE INTEGERSONLY, R4 & R4.2>=0

R4.3

Could you indicate whether the amount of the firm'’s other current assets was.

$10,0000r 1855 . vt o e
More than $10,000 but less than or equa t0 $50,000 . .........

More than $50,000 but less than or equa to $100,000 ........
More than $100,000 but less than or equal to $500,000 . .......

More than $500,000 but less than or equal to $1 million ... ... ..

More than $1 million but lessthan$ million ... ..........

EMIllioNOrmore . ...
DK OrRF o e
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R5.

R5.1

R5.2

R5.3

QuEsTION BY QUESTION NOTES

In addition to the assets identified in R4 that can be converted to cash in ardatively short period of time,
the firm may have other assets that are long-term investments or cannot be readily converted to cash. This
question is designed to account for assets that are considered investments. These may include stocks and
bonds, land not used for the business operations, long-term loans made to stockholders or other
businesses, and other investments. Refer the respondent to the gppropriate line of their tax return or
workshedt, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. In addition to the assets identified in R4 that can be converted to cashin a
relatively short period of time, the firm may have other assets that are long-term investments or cannot be
readily converted to cash. Thisquestion is designed to account for assets that are considered investments.
These may include stocks and bonds, land not used for the business operations, long-term loans made to
stockholders or other businesses, and other investments. Refer the respondent to the appropriate line of
their tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Try to get the respondent to select arange. In addition to the assetsidentified in R4 that can be converted
to cashin ardatively short period of time, the firm may have other assets that are long-term investments

or cannot be readily converted to cash. This question is designed to account for assets that are considered
investments. These may include stocks and bonds, land not used for the business operations, long-term
loans made to stockholders or other businesses, and other investments.  Refer the respondent to the
appropriate line of their tax return or workshest, if necessary.
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R5.

What wasthetota dollar amount of other investments held by the business, including (al loansto
shareholderg/partners, and) red estate loans (mortgages) owed to the business? Remember, these are
amounts owed to the firm, NOT owed by the firm.

PROMPT:

PROMPT:

Other investments are any items not yet discussed that were purchased by [FIRM] with the

intent to generate areturn on the invested capita. Examples are investments in other
companies, or artwork owned by the firm.

WORKSHEET SIDE 2 LINE 10

TAX FORM INFO:

Partnership: 1065 Schedule L Lines7d + 8d
S-Corporation: 1120S Schedule L Lines 7d + 8d + 9d
C-Corporation: 1120 Schedule L Lines 7d+8d+9d OR 1120A Part 111 Lines 7b+8b

AMOUNT: $
EX
DK
RF
R5.1 Tha's(DOLLARENTRY)?
YES ...
NO ................
R5.2 Could you give me an eimate?
AMOUNT: $
EX
DKorRF ..............

U GOTORS51
...................... EX G GOTOR6
...................... DK O GOTORS5.2
...................... RF G GOTORS53
DROP

........................ 1 G GOTOR6
........................ 2 O GOBACKtoR5

COLLAPSED TO R6

0 GOTORG6

...................... EX O GOTORS6

RANGE CHECK: NONNEGATIVE INTEGERSONLY, R5& R5.2>=0

R5.3

Could you indicate whether the amount of dl loans to shareholders/partners, red etate loans

(mortgages) owed to the business and other investments wes: COLLAPSED TO R5
$10,0000r [€SS .\ oo ittt 1 S5e00
More than $10,000 but less than or equal to $50,000 . ......... 2 30800
More than $50,000 but less than or equal to $100,000 ........ 3 75808
More than $100,000 but less than or equal to $500,000 . . ...... 4 300888
More than $500,000 but less than or equal to $1 million ... ... .. 5 7580088
More than $1 million but lessthan $5 million . . ........... ..6 Kl
HBmllionormore .......oviiii 7 5080000
DK Or RF e DK or RF
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QuEsTION BY QUESTION NOTES

R6. Refer the respondent to the appropriate line of their tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

R6.1 Veify that you have entered the correct amount by reading the dollar amount back to the respondent.

R6.2 Try to get an estimate. Refer the respondent to the gppropriate line of their tax return or workshest, if
necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

R6.3 Try to get the respondent to select arange. Refer the respondent to the gppropriate line of their tax return
or workshest, if necessary.
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R6.

What was the book value of any land owned by [FIRM]?

PROMPT:

firm.

PROMPT: WORKSHEET SIDE 2 LINE 11

Book vaue of land represents the vaue of the land a the time the land was acquired by the

TAX FORM INFO:
Partnership: 1065 Schedule L Line 11d
S-Corporation: 1120S Schedule L Line 12d

C-Corporation: 1120 Schedule L Line 12d OR 1120A Part I1l Line 10b

AMOUNT: $
EX EX
DK DK
RE RF
R6.1 That's(DOLLARENTRY)?
YES 1
NO 2
R6.2 Could you give me an estimate?
AMOUNT: $
EX EX
DKoOrRF ... DK or RF

GO TORG6.1
GO TORY

GO TOR6.2
GO TORG6.3

o000

DROP

a GOTOR7
U GOBACK toR6

COLLAPSED TOR6

a GOTOR7
a GOTOR7?

RANGE CHECK: NONNEGATIVE INTEGERSONLY, R6 & R6.2>=0

R6.3  Could you indicate whether the amount of the book value of any land was:

COLLAPSED TO R6
$10,0000r 1€SS .o v it 1 S5e00
More than $10,000 but less than or equal to $50,000 . ......... 2 30808
More than $50,000 but less than or equa to $100,000 ........ 3 75088
More than $100,000 but less than or equal to $500,000 . ....... 4 308008
More than $500,000 but less than or equal to $1 million ... ... .. 5 7580088
More than $1 million but lessthan $5 million .. ........... ..6 Kl
FBmillionormore ......oooiii e 7 5080000
DK oOorRF DK or RF
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R7.

R7.1

R7.2

R7.3

QuEsTION BY QUESTION NOTES

This question asks for the net book value for any depreciable assets, intangible assets, or depletable assets
that are used in the operation of the business. Assets that are not used in the operation of the business but
are held for long-term investment purposes, such asland, are not included in this category. Refer the
respondent to the appropriate line of their tax return or workshedt, if necessary.

Read the PROMPT if the respondent does not understand what depreciable, depletable, or intangible
assets are.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. This question asks for the net book vaue for any depreciable assets, intangible
assets, or depletable assets that are used in the operation of the business. Assetsthat are not used in the
operation of the business but are held for long-term investment purposes, such as land, are not included in
this category. Refer the respondent to the gppropriate line of their tax return or workshest, if necessary.

Read the PROMPT if the respondent does not understand what depreciable, depletable, or intangible
assets are.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Try to get the respondent to select arange. This question asks for the net book value for any depreciable
assets, intangible assets, or depletable assets that are used in the operation of the business. Assetsthat are
not used in the operation of the business but are held for long-term investment purposes, such asland, are
not included in this category. Refer the respondent to the gppropriate line of their tax return or workshest,

if necessary.

Read the PROMPT if the respondent does not understand what depreciable, depletable, or intangible
assets are.
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R7.  What was the net book vaue as of [DATE] of any buildings and equipment and any other depreciable,
depletable or intangible assets?

PROMPT: That is, what was the acquigition cost minus any accumulated depreciation, depletion, and
amortization?

PROMPT: Depreciable assets are assets that wear out as they are used or whose useful ness decreases
over time.
Depletable assets include naturd resources such as mines, timberlands, and oil wdlls.
Intangible assets include patents, copyrights, franchises, and good will.

PROMPT: The net book vaue for buildings should not include the value of the land.

PROMPT: WORKSHEET SIDE 2 LINE 12

TAX FORM INFO:

Partnership: 1065 Schedule L Lines 9b(d) + 10b(d) + 12b(d)

S-Corporation: 1120S Schedule L Lines 10b(d) + 11b(d) + 13b(d)

C-Corporation: 1120 Schedule L Lines 10b(d) + 11b(d) + 13b(d)
OR 1120A Part 1l Line 9b(b)

AMOUNT: $ U GOTOR71
EX EX O GOTORS
DK e DK O GOTOR72
RF e RF O GOTOR73
R7.1 That's(DOLLAR ENTRY)? DROP
Y ES 1 G GOTORS
NO e 2 O GOBACKtoR7
R7.2 Could you give me an etimate? COLLAPSED TOR7
AMOUNT: $ a GOTORS
EX EX O GOTORS
DKoOrRF ... DK or RF

RANGE CHECK: NONNEGATIVE INTEGERSONLY, R7 & R7.2>=0

R7.3 Could you indicate whether the amount the net book value as of [DATE] of anv buildinas and
equipment or any other depreciable, depletable or intangible assstswere: COLLAPSED TO R7

$10,0000r 1855 . .o v et e 1 Loae
More than $10,000 but less than or equal to $50,000 . ......... 2 30808
More than $50,000 but less than or equal to $100,000 ........ 3 75088
More than $100,000 but less than or equal to $500,000 . ....... 4 _Wo00e
More than $500,000 but less than or equal to $1 million ... ... .. 5 758008
More than $1 million but lessthan $5million ... .......... ..6 008808
millionormore ... 7 5000809
DK Or RF e DK or RF
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R8.

RO.

R9.1

R9.2

R9.3

QuEsTION BY QUESTION NOTES

Insurance should be considered an asset only if it will be converted to another asset, such as cash, over
time and not due to a"life event”, such asfire or death. Therefore, cash surrender vaue insurance should
be consdered an asset, whereas term+-life or whole-life insurance should not.

Refer the respondent to the appropriate line of their tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. Refer the respondent to the appropriate line of their tax return or workshest, if
necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Try to get the respondent to select arange.  Refer the respondent to the appropriate line of their tax return
or workshedt, if necessary.
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R8.  Asof [DATE], did the firm have any other assets that were not yet discussed? Examples of other assets
are the cash surrender vaue of life insurance and security deposits. DROP

YES 1
NO 2 GFILL R9=%$0, GO TO SKIP45
DKorRF DK or RF QGO TO SKIP45

R9.  What wasthetotd dollar amount of these other assets not yet described?

PROMPT: WORKSHEET SIDE 2 LINE 13

TAX FORM INFO:

Partnership: 1065 Schedule L Line 13d

S-Corporation: 1120S Schedule L Line 14d

C-Corporation: 1120 Schedule L Line 14d OR 1120A Part I1l Line 11b

AMOUNT: $ 0 GOTOR9.1
EX EX O GOTOREAD31
DK e DK O GOTOR9.2
RE RF O GOTOR93
R9.1 Tha's(DOLLARENTRY)? DROP
YES 1 O GOTOREAD31
NO 2 O GOBACKtoR9
R9.2 Could you give me an estimate? COLLAPSED TO R9
AMOUNT: $ O GO TOREAD31
EX EX O GOTOREAD31
DKOrRF ... DKorRF G GOTOR93

RANGE CHECK: NONNEGATIVE INTEGERSONLY, R9 & R9.2>=0

R9.3  Could you indicate whether the tota dollar amount of these other assets not yet described was:

COLLAPSED TO R9
$10,0000r 1855 . .o i et e 1 S0
More than $10,000 but less than or equal to $50,000 . ......... 2 30800
More than $50,000 but less than or equal to $100,000 ........ 3 T5688
More than $100,000 but less than or equal to $500,000 . ....... 4 308008
More than $500,000 but less than or equal to $1 million ... ... .. 5 7580088
More than $1 million but lessthan $5 million .. ........... ..6 30BeeeE
BEMIloNOrMore ..ot 7 SepeeRe
DK OrRF . e e DK or RF

READ31: Describe the three largest of these other assets.

IWER INFO: ASK R10 AND R11 FOR THE THREE LARGEST ASSETS.
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QuEsTION BY QUESTION NOTES

R10. Thisquestionisasked only for the three largest other assetsincluded in R8 and R9. If the firm has fewer
than three, then enter “NONE” as appropriate.

R11. When“NONE’ isentered in R10(2) or R10(3), then CATI will fill-in R11 accordingly. Refer the
respondent to the appropriate line of their tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

R12. Thisasksfor thetotal dollar value of al the firm's assets. Record the response to the nearest whole
dollar. Refer the respondent to the appropriate line of their tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

EYRAMDED? AfADERTDRAME PAD DY D1-Dié D2 24 = Additions oveaments, rafini
et ava the Lhree largest of these other s2ssets? mlama
A-seks *7 = Othey agreements (ne cempete convenaats,
rfaak aks )
8 = fa.k bk aniadn - J.-“.-Jt.‘ AR = A Tamik IJ.-I-..-: ‘M!!tm u‘t
12 = s‘mt‘ Mit‘ CDs R = Amnvkdioskdan
RY = Nanvantskdinam
‘.-—.‘—-ﬁ- Bacadosabhla --q n“. mm nt .f BP = Faam Tacan amaabkhas Tacasa EaT1da h--__t‘
alTamssnmas Fay Rhad dahi KPS = FTassas—nasndkal asminmankt sunnlidfas
B6 = Aafas sanadfecciia dlame basei Arkas - gocurity deposits, other sud more tham 1
2% = Cradit navd varadeshleg, accounts receivable, ~stamavw
ashavik kFavm nakas vanasershla Nkhas £ 20 = Basmi ks Tdnansas ke
2D = RNadka - & - [ PN t‘m ntwt Nkban D AS = JLaad<11 makamn ks Tmbkasneodbhlias
Tuean bave av Prnducnkion Msbavisls Nkhav 2 AR = m!t‘mit! “tm!! workey
B = funanlidas Fmosam bha e mamnk andd aa mnmmn ddoamaadbat
Nkhay fuvvank Adagatks - wikthin a2 yeay bands stecks Nkhav A A7 = BDasaswvnh ;-M
‘nm‘fd avnan sas NOkhaw 7 1€ = Tonuak Funds
e = Meoni-t-ble securities Abkon @ &9 = Tocumwemoa— fogh surrander value of
12 = Bafunds 1ifis imsursnce [(insurvance)
A = Wesvas =g taw deposits, accrued Lawes ||
1R = Basavynsg
17 = I!-J._
DL = Eobkamdad uu-l.n.q !m_‘t‘ Enand a1
21 = Prangid ANDERA S0 S M = GRoma ss myvariaus
. - B as - Pat-ty phis ssset
Kl = Eanwvass 27 = Nkhaw
KRk = PDavslbkTas 890 = Aak “n-vle‘lnjh_l_g
Toonme cbmanmbse — alTaa ambk B = Alabkh acscmavbhadmad
19 = Tevmsbmanks fnak ssmvavkasiunshiald P Miaeaiues ay dan "B knowr
10 = Tecmsbmank fu massvmavsh dm -n.-i‘ltm I-mt B = sadoasa
A% = Pansian nlsm vakivapank fund Y = Rwrankian
A% = Nvwsnivaskbiansl anaks AMak su sssalk
A8 = Subaddd avdas smd Susmabhdoaws IIﬁlll-- am assalk 5‘ = htm !!Q!!E > !E!
4 = Ensnae b others-asmployee advances, parimers, and subtract out
bk avakaldawa
K? = SFant and gauity Avre- A11 jimgurance nebt otherwise ass
Fasmud = hanl pslue wnsdad ka 47
% = Feoma All deposits coded o 45
K2 m KVaTua af Tand av husinass
Bedldiewe oy pquipment - intsmgible, depletsble or
danvantshla

P = Kouinmman i Fanls mavks miesn ﬁl“;b-ut

fesbunas  sadieecva ~cyg, brucks, and computers
21 = Property, plant
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TAX FORM INFO:

Partnership: 1065 Schedule L Line 13d

S-Corporation: 1120S Schedule L Line 14d

C-Corporation: 1120 Schedule L Line 14d
OR 1120A Part Il Line 11b

SEE EXPANDED CODEFRAME FOR R1# RI-R1# R2 ON PAGE 193

Asset R10. What were the three R11. What was the dollar amount of R10A Arethere any other assets not
Number | largest of these other assets? (ASSET) asof [DATE]? yet described? prop
1 R10 1V MOVED TO R1¢ R1 R11 1% , or DK or RF or EX R10A Yes QIR10_2; No, DK, RF QISKIP45
2 R10 2v MOVED TOR1( R2 R11 2% , or DK or RF or EX R10A2 Yes QOIR10_3; No, DK, RF QISKIP45
3 R10 3V MOVED TOR10 R2 R11 3% ,or DK or RF or EX NA

RANGE CHECK: NONNEGATIVE INTEGERSONLY, R11 (1-3) >=0

SKIP45
IF R1 (OR R1.2) THRU R7 (OR R7.2) AND R9 (OR R9.2) ARE COMPLETE* &1 GO TO SECTION S
IF ANY ITEMSR1-R9 ARE DK, RF OR A REPORTED RANGE G GO TORI12

*COMPLETE MEANSNONNEGATIVE INTEGER FOR ALL R VARIABLESEXCEPT R1AND R1 2,
WHERE COMPLETE MEANSINTEGER. COMPLETE DOESNOT INCLUDE EX, DK, OR RF

R12. Asof [DATE], what was the total dollar amount of al assets of the firm?
PROMPT: Totd assetsis equd to the sum of the recorded year-end vaues of the firm’s assats.

PROMPT: WORKSHEET SIDE 2 LINE 14

TAX FORM INFO:

Partnership: 1065 Schedule L Line 14d

S-Corporation: 1120S Schedule L Line 15d

C-Corporation: 1120 Schedule L Line 15d OR 1120A Part 111 Line 12b

For the businesses that do not complete a balance sheet (because they are not required to complete
the balance sheet if they have less than $25,000 in assets), they indicate on the face of the return
the total assets a the end of the year. For these businesses:

Partnership: Form 1065 Line F
S-Corporation: Form 1120S Line E
C-Corporation: Form 1120, Line D OR Form 1120A Line D

AMOUNT: $ 0 GOTORI121
EX EX O GOTO SECTIONS
DK DK O GOTORI122
RFE RF G GOTOR123
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QuEsTION BY QUESTION NOTES

R12.1 Venify that you have entered the correct amount by reading the dollar amount back to the respondent.

R12.2 Try to get an estimate. Thisasksfor thetota dollar vaue of al the firm's assets. Record the response to
the nearest whole dollar. Refer the respondent to the appropriate line of their tax return or workshest, if
necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

R12.3 Try to get the respondent to select arange. Thisasksfor thetota dollar value of al the firm's assts.
Refer the respondent to the appropriate line of their tax return or workshest, if necessary.
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R12.1 Tha's(DOLLAR ENTRY)? DROP
YES 1 O GOTOSECTIONS
NO 2 O GOBACK TORI12
R12.2 Could you give me an edimate? COLLAPSED TO RI2
AMOUNT: $ O GOTOSECTIONS
EX EX O GOTOSECTIONS
DKorRF ... DK or RF a0 GOTOR123

RANGE CHECK: NONNEGATIVE INTEGERSONLY, R12 & R12.2>=0

R12.3 Could you indicate whether total assets were:

COLLAPSED TO RI2
$10,0000r 1855 . .o i et e 1 Leoe
More than $10,000 but less than or equal to $50,000 . ......... 2 30808
More than $50,000 but less than or equal to $100,000 ........ 3 75088
More than $100,000 but less than or equal to $500,000 . ....... 4 208080
More than $500,000 but less than or equal to $1 million ... ... .. 5 758008
More than $1 million but lessthan $5 million .. ........... ..6 300eeee
BMIllioNormore . .....oooiii 7 5080868
DK OrRF . DK or RF

ALLRESPONSES G GOTOSECTIONS
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QuEsTION BY QUESTION NOTES

Sl. Enter to the nearest whole dallar the totd combined amount of dl loans, mortgages, notes, and bonds.
This represents the firm’ s total borrowings as of the reference date. Refer the respondent to the
appropriate line of their tax return or workshest, if necessary.

If arespondent does not know what a *nonrecourse’ loan is, read the PROMPT.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

S1.1 Vaeify that you have entered the correct amount by reading the dollar amount back to the respondent.

-197-



091499 MAIN Federa Reserve Board of Governors

Subsection S. LIABILITIESAND EQUITY

READ32: The next questions are about ligbilities and equity the firm had as of [DATE]. If thefirmis
respongible for 50 percent or more of aliability, then please congder it a business liability and include it in your
answers.

SK1P46
IF FIRM HASANY LOANS, F7, F16, F20, F27, F33, F39 ORF42=1 O GO TO READ33
IN NO LOANS a GOTOSL

READ33: Ealier you sad that, a the end of (1998/thefiscd year ending [DATE]), the firm had loans with the
following sources...
IWER INFO: READ ALL INSTITUTION NAMESWITH ANY LOANS: LINES OF CREDIT,
LEASES, MORTGAGES, MOTOR VEHICLE, EQUIPMENT, LOANS FROM STOCKHOLDERS OR
PARTNERS, AND OTHER LOANS.

PROGRAMMER NOTE
IFFIRM ISA PARTNERSHIP (B2=2, 30R 7) SAY “including any nonrecourse loans’ IN S1 & S1.3

S1.  Asof [DATE] what was the combined amount of any loans, mortgages, notes, or bonds [, or capita
leaseq) [, including any loans from stockholders/, including any nonrecourse loang] that the firm had?

PROMPT: With nonrecourse |oans, the partners are not persondly ligble should the firm not repay the
debt. Usudly, with nonrecourse loans the creditor can only repossess the collateral .

PROMPT: WORKSHEET SIDE 2 LINE 15

IWER INFO: IF THE AMOUNT HASALREADY BEEN PRORATED THEN TAKE THE
PRORATED AMOUNT. IF THE AMOUNT HASNOT BEEN PRORATED, THEN TAKE THE
TOTAL VALUE.

TAX FORM INFO:
Partnership: 1065 Schedule L Lines 16d + 18d + 19d

S-Corporation:1120S Schedule L Lines 17d + 19d + 20d
C-Corporation: 1120 ScheduleL Lines17d + 19d + 20d
OR 1120A Part 11l Lines 15b + 16b

AMOUNT: $ a GOTOS11
EX EX O GOTOS
DK DK O GOTOS12
RFE RF G GOTOSL3
S1.1 That's(DOLLAR ENTRY)? DROP
YES 1 O GOTO=
NO 2 O GOBACKtoSl
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S1.2

S1.3

S2.1

S2.2

QuEsTION BY QUESTION NOTES

Try to get an estimate. Enter to the nearest whole dollar the total combined amount of al loans,
mortgages, notes, and bonds. This represents the firm’ stotal borrowings as of the reference date.  Refer
the respondent to the appropriate line of their tax return or workshedt, if necessary.

If arespondent does not know what a *nonrecourse’ loan is, read the PROMPT.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Try to get the respondent to report arange. This represents the firm’ stotal borrowings as of the reference
date. Refer the respondent to the appropriate line of their tax return or workshest, if necessary.

If arespondent does not know what a* nonrecourse’ loan is, read the PROMPT.

Enter to the nearest whole dollar the sum of al debts owed to other suppliers for purchases made on
account. Accounts payable are current ligbilities (short-term) incurred in the norma course of business as
afirm purchases supplies with payment due at alater date. If afirm pays before or on ddlivery for al of
its purchases, no accounts payable will gppear on the firm’ s balance sheet. Refer the respondent to the
goppropriate line of their tax return or workshet, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. Enter to the nearest whole dollar the sum of al debts owed to other suppliers for
purchases made on account. Accounts payable are current liabilities (short-term) incurred in the normal
course of business as a firm purchases supplies with payment due at alater date. If afirm pays before or
on ddivery for al of its purchases, no accounts payable will gppear on the firm’s baance sheet. Refer the
respondent to the appropriate line of their tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.
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S1.2  Could you give me an estimate? COLLAPSED TO 81
AMOUNT: $ a GOTOX
EX EX O GOTOS
DKoOrRF ... DK or RF

RANGE CHECK: NONNEGATIVE INTEGERSONLY, S1& S1.2>=0

S1.3  Could you indicate whether the firm's combined amount of any loans, mortgages, notes, or bonds
[, or capitd leased] [, including any loans from stockholders/, including any nonrecourse loans]

Was.

COLLAPSED TO 81
$10,0000r [€SS .. oo it 1 Looe
More than $10,000 but less than or equal to $50,000 . ......... 2 30800
More than $50,000 but less than or equal to $100,000 ........ 3 75808
More than $100,000 but less than or equal to $500,000 . . ...... 4 [0b0ee
More than $500,000 but less than or equal to $1 million ... ... .. 5 750888
More than $1 million but lessthan $5million . ............ ..6 30esesE
Bmillionormore ... 7 5000008
DK Or RF DK or RF

S2. What was the totd amount of the firm’s accounts payable during (1998/the fiscd year ending [DATE])?
Accounts payable is typicaly money the firm owes to other businesses for supplies and services.

PROMPT: WORKSHEET SIDE 2 LINE 16

TAX FOR INFO:

Partnership: 1065 Schedule L Line 15d

S-Corporation: 1120S Schedule L Line 16d

C-Corporation: 1120 Schedule L Line 16d OR 1120A Part Il Line 13b

AMOUNT: $ a GOTO 21
EX EX O GOTOS3
DK DK O GOTOS22
RE RF O GOTOS23
S2.1 That's(DOLLAR ENTRY)? DROP
Y ES 1 GGOTOS3
NO 2 O GOBACKTOS
S2.2 Could you give me an estimate? COLLAPSED TO 82
AMOUNT: $ U GOTO 3
EX EX O GOTOS3
DKorRF ... DK or RF

RANGE CHECK: NONNEGATIVE INTEGERSONLY, S2 & S2.2>=0
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QuEsTION BY QUESTION NOTES

S2.3  Try to get the respondent to select arange. Accounts payable are current liabilities (short-term) incurred

S3.1

S3.2

in the norma course of business as a firm purchases supplies with payment due a alater date. If afirm
pays before or on ddivery for al of its purchases, no accounts payable will gppear on the firm’s balance
sheet. Refer the respondent to the appropriate line of their tax return or workshest, if necessary.

Enter to the nearest whole dollar the total amount of al other current liabilities. Other current liabilities

include other obligations due within the next year such as customer prepayments or deposits and accrued
expenses or taxes payable. Refer the respondent to the appropriate line of their tax return or workshest, if

necessary.

Short-term loans, notes, bonds, or mortgages, i.e. those with remaining maturities one year or less are not
included in this category. They areto beincluded in S1.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.
Try to get an estimate. Enter to the nearest whole dollar the total amount of al other current ligbilities.
Other current ligbilities include other obligations due within the next year such as cusomer prepayments
or deposits and accrued expenses or taxes payable. Refer the respondent to the appropriate line of their
tax return or workshest, if necessary.

Short-term loans, notes, bonds, or mortgages, i.e. those with remaining maturities one year or less are not
included in this category. They areto beincluded in S1.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.
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S2.3  Could you indicate whether the firm'’s accounts payable during (1998/the fiscal year ending

[DATE]) was:

COLLAPSED TN 82
$10,0000r [€5S .+ oo i et 1 Leee
More than $10,000 but less than or equa t0 $50,000 .......... 2 Wo0e
More than $50,000 but less than or equal to $100,000 ........ 3 75008
More than $100,000 but less than or equal to $500,000 . . ...... 4 [M00LE
More than $500,000 but less than or equal to $1 million ... ... .. 5 750888
More than $1 million but lessthan $5million . ............ ..6 20800888
HBmillionormore ... 7 580008
DK oOrRF . DK or RF

What was the total amount of the firm’s other current liabilities? Do not include |oans and accounts

payable. Other current liabilities are debts, other than those discussed earlier, that are due within one
year. Examplesinclude accrued expenses, taxes payable, prepayments, and deposits or advances from
customers.

PROMPT: This amount should not include the ligbilities that you just reported in the firm’'sloans and

accounts payable.

PROMPT: Accrued expenses are expenses that have been incurred but not yet paid such as sdaries,

taxes, and interest.

Taxes payable are taxes that are owed but not yet paid such as property, payroll, or income
tax.

Prepayments, deposits, and advances from customers are payments made in advance by
customers as evidence that they intend to buy a particular product or service,

PROMPT: WORKSHEET SIDE 2 LINE 17

TAX FORM INFO:

Partnership: 1065 Schedule L Line 17d
S-Corporation: 1120S Schedule L Line 18d

C-Corporation: 1120 Schedule L Line 18d OR 1120A Part 111 line 14b

AMOUNT: $ U GOTO 3.1
EX EX G GOTOHA
DK DK G GOTOSs32
RE RF O GOTOS33
S3.1 Tha's(DOLLAR ENTRY)? DROP
YES 1 OGOTOHA
NO 2 O GOBACK1t0S3
S3.2  Could you give me an estimate? COLLAPSED TO 83
AMOUNT: $ a GOTO+A
EX EX O GOTO#H4
DKorRF ... DK or RF

RANGE CHECK: NONNEGATIVE INTEGERSONLY, S3& S3.2>=0

-202-



091499 MAIN Federa Reserve Board of Governors

®

A

5.1

S5.2

QuEsTION BY QUESTION NOTES

Try to get the respondent to sdlect arange. Other current ligbilities include other obligations due within
the next year such as customer prepayments or deposits and accrued expenses or taxes payable. Refer the
respondent to the appropriate line of their tax return or workshest, if necessary.

Short-term loans, notes, bonds, or mortgages, i.e. those with remaining maturities one year or less are not
included in this category. They areto beincluded in S1.

This question identifies if the firm has any other debts or obligations not recorded el sewhere. Refer the
respondent to the appropriate line of their tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. This question identifies if the firm has any other debts or obligations not recorded
elsawhere. Refer the respondent to the gppropriate line of their tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.
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S3.3  Could you indicate whether the firm’s other current ligbilities were:
COLLAPSED TN 83

$10,0000r 1855 .. v it 1 S5e0p
More than $10,000 but less than or equal to $50,000 . ......... 2 30800
More than $50,000 but less than or equal to $100,000 ........ 3 75088
More than $100,000 but less than or equal to $500,000 . ....... 4 308008
More than $500,000 but less than or equal to $1 million ... ... .. 5 750888
More than $1 million but lessthan $5 million .. ........... ..6 2000000
HEmMIlioNormore ......covviii i 7 S5eppeRe
DK OrRF .. e e DK or RF

S4.  Asof [DATE], did the firm have any other debts or liahilities that were not yet discussed? DROP

YES 1
NO 2 QOFILL S5=$0, GO TO SKIP47
DKorRF . .DK or RF QGO TO SKIP47

S5.  Asof [DATE], how much did (FIRM) owe on other debts or ligbilities not yet discussed?

IWER INFO: IF THE RESPONDENT ASKSABOUT INCLUDING EQUITY, RETAINED
EARNINGS, OR CAPITAL ACCOUNTS: Equity, retained earnings, and capital accounts are not
included in ligbilities. These items are accounted for in the next few questions.

PROMPT: WORKSHEET SIDE 2 LINE 18

TAX FORM INFO:

Partnership: 1065 Schedule L Line 20d
S-Corporation: 1120S Schedule L Line 21d

C-Corporation: 1120 Schedule L Line 21d OR 1120A Part IIl Line 17b

AMOUNT: $ U GOTO 5.1

EX EX O GOTOREAD3#4

DK DK O GOTOS52

RE RF O GOTO 5.3

S5.1 Tha's(DOLLAR ENTRY)? DROP
YES 1 O GOTOREAD34
NO 2 U GOBACKTO S5

S5.2  Could you give me an estimate? COLLAPSED TO 85
AMOUNT: $ O GO TO READ34
EX EX O GOTOREAD34
DKorRF ... DK or RF

RANGE CHECK: NONNEGATIVE INTEGERSONLY, S5 & S5.2>=0
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QuEsTION BY QUESTION NOTES

S5.3  Try to get the respondent to select arange. This question identifies if the firm has any other debts or
obligations not recorded elsewhere. Refer the respondent to the appropriate line of their tax return or
workshedt, if necessary.

S6.  Thisquestionisasked only for the three largest other liabilitiesincluded in Sb. If the firm has fewer than
three, then enter “NONE” as appropriate.

S7.  When“NONE’ isentered in S6(2) or S6(3), then CATI will fill-in S7 accordingly. Refer the respondent
to the appropriate line of their tax return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
re voll enter the nenative amotunt in the comment box.

EXPANBPED COBRFFRAME FOR S6 R1-S6 R3 Othey Liabilities
lhat azre the three laxgest of these othex Othexy 1 42 = Bords
1iabilities? Othey 7 65 = Tmsi fond
Liabilities Othexy 2 70 = Negative cooduill
Loang - loang. mortgages, bonde, notes, capitalOthey 3 71 = Bovina-ont partney
leages. loans Lrxom Other 4 72 = Insnrance bnolicies
stockholdere. non-recourse loans Other 5 73 = Minoritv interest
10 = Canital Iecase Otheyr & 78 = Penzion. retirement
30 = SRA Jloan Liabilities do not inclinde
31 = Bank Ioan eanitv. retained earnings, oxr capital
32 = Lono-term loan acconnts
33 = Mortoace excindes pariner's canital acconnt, common
34 = Personal. familv loan and preferved stock, extra
35 = Stockholdery. partner 1oan Dald in capital
3£ = Secnyed loans f(auto. eauipment, etc.)
37 = Loan (not accertainable) Not 1iahilities - drobp
41 = bebt (not ascertainable) 51 = Prenaid eypenses
43 = Credit 1lines. revolving credit 60 = Osmers' Canital
50 = Forking canital 61 = Canital stock
80 = Bank overxdratt 62 = Stock
Accommts Pavable 63 = Retained earnings
38 = Notes pavable 64 = Reserves
39 = Accounts payable (wages, taxes, xent,
etc. )
52 = Accmied expenses Special
75 = Punrxchases 94 = Same as pDrevions
79 = Profit sharing 96 = Dbelete this liability
Other Curzxent Liabilities - debts due wmith 1 97 = Otherx
vear. accried evbpenses 98 = Not ascertainable

fealaviec. taveg and interest), taves pavable, 8 = Not ascertained
Drepavment. and b = Missino or don't knos
denosite from cuctomerc) R = rofnce

20 = Peferved income X = Exception

21 = beferred income taxes (not
ascertainable)

22 = beferyed income taxes (Lfedexal, state)

23 = Yaves

24 = Deferved credit

25 = paferved commensation

26 = Deferved intexest navable

27 = Dbetarved tavec from inventory

406 = Other curxent liabilities

53 = Penosgits

74 = Fees
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S5.3  Could you indicate whether the firm’s other current ligbilities were:
COLLAPSED TN 85

$10,0000r 1855 .. v it 1 S5e0p
More than $10,000 but less than or equal to $50,000 . ......... 2 30800
More than $50,000 but less than or equal to $100,000 ........ 3 75088
More than $100,000 but less than or equal to $500,000 . ....... 4 308008
More than $500,000 but less than or equal to $1 million ... ... .. 5 750888
More than $1 million but lessthan $5 million .. ........... ..6 2000000
HEmMIlioNormore ......covviii i 7 S5eppeRe
DK OrRF .. e e DK or RF

READ34: Describe the three largest of these other lidhilities.

IWER INFO: ASK S6 AND S7 FOR THE THREE LARGEST LIABILITIES.

TAX FORM INFO:

Partnership: 1065 Schedule L for Line 20d

S-Corporation: 1120S Schedule L for Line 21d

C-Corporation: 1120 Schedule L for Line 21d
OR 1120A Part Il for Line 17b

SEE EXPANDED CODEFRAME FOR 86 RI-S6 R3 ON PAGE 285

Liability S6. What were thethreelargest | S7. What was the dollar amount of S6A Arethere any other liabilities
Number of these other liahilities? (LIABILITY) asof [DATE]? not yet described? DROP
1 $ 1V MOVED TD 86 R1 S71$ , or DK or RF or EX S6A Yes GiS6_2; No, DK, RF CISKIP47
2 S 2V MOVED TD 86 R2 S72$ , or DK or RF or EX S6A2 Yes (1S6_3; No, DK, RF Q1SKIP47
3 S5_3vV MOVED I'D 86 R# S7 3% ,or DK or RF or EX NA

RANGE CHECK: NONNEGATIVE INTEGERSONLY, S7_(1-3) >=0

SK I P47
IF S1 (OR S1.2) THRU S3 (OR S3.2) AND S5 (OR S5.2) ARE COMPLETE* G GO TO SKIP48
IF S1, 2, S3, & S5 ARE DK, RF OR A REPORTED RANGE G GOTO S8

*COMPLETE ISNONNEGATIVE INTEGER; COMPLETE DOESNOT INCLUDE EX, DK OR RF
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8.1

8.2

QuEsTION BY QUESTION NOTES

This question asks for the totd dollar amount of dl the firm’'s debts and liahilities. Record the response to
the nearest whole dollar. Refer the respondent to the appropriate line of their tax return or worksheset, if
necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an etimate. This question asks for the totd dollar amount of dl the firm’s debts and liahilities.
Record the response to the nearest whole dollar. Refer the respondent to the appropriate line of their tax
return or workshest, if necessary.

NOTE: If the respondent gives a negative response, then use the exception code and procedure. Make
sure you enter the negative amount in the comment box.

Try to get the respondent to report arange. This question asks for the total dollar amount of dl the firm's

debts and liahilities. Refer the respondent to the appropriate line of their tax return or workshest, if
necessay.
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8.

Asof [DATE], what was the totd dollar amount owed by [FIRM] for dl debts and ligbilities? Do not
include equity.

PROMPT: Totd liabilities equa the sum of the recorded year-end vaues for dl liability accounts.

PROMPT: WORKSHEET SIDE 2 LINE 19

TAX FORM INFO:

Partnership: 1065 Schedule L for Lines 15d+16d+17d+18d+19d+20d
S-Corporation: 1120S Schedule L for Line 16d+17d+18d+19d+20d+21d
C-Corporation: 1120 Schedule L for Line 16d+17d+18d+19d+20d+21d

OR 1120A Part 1l for Line 13b thru 17b

AMOUNT: $
EX EX
DK e DK
RE RF
8.1 That's(DOLLAR ENTRY)?
YES e 1
NO 2
S8.2  Could you give me an eimate?
AMOUNT: $
EX EX
DKoOrRF ... DK or RF

GOTO S81
GO TO SK1P48
GO TO S8.2
GOTOS83

o000

DROP

G GO TO SKIP48
U GO BACK to S8

COLLAPSED TO S8

0 GO TO SKIP48
U GO TO SKIP48

RANGE CHECK: NONNEGATIVE INTEGERSONLY, S8 & S8.2>=0

$8.3 Could you indicate whether totd liabilities were:

$10,0000r [€SS .+ oo i et
More than $10,000 but less than or equal to $50,000 . .........
More than $50,000 but less than or equal to $100,000 ........
More than $100,000 but less than or equa to $500,000 .. . ... ..
More than $500,000 but less than or equd to $1 million ........

More than $1 million but lessthan $5 million ... ..........

BEmMIllioNormore . ...
DK OrRF o e

ALL RESPONSES O GO TO SKIP48
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0.1

$9.2

QuEsTION BY QUESTION NOTES

For partnerships, collect totd partners equity in the firm. Thisincludes the amount invested by the

partners plus any profits reinvested in the firm (or less any losses) over the life of the busness. Entry can
be postive or negative. Refer the respondent to the appropriate line of their tax return or workshest, if

necessary.
Read the PROMPT if the respondent needs additional explanation.
Verify that you have entered the correct amount by reading the dollar amount back to the respondent.

Try to get an estimate. For partnerships, collect totd partners’ equity in the firm. Thisincludesthe
amount invested by the partners plus any profits reinvested in the firm (or less any losses) over the life of
the business. Entry can be positive or negative. Refer the respondent to the appropriate line of their tax
return or workshest, if necessary.

Read the PROMPT if the respondent needs additiona explanation.

Try to get the respondent to clarify if the firm’s equity was positive, negative or zero for the fiscd year.
Refer the respondent to the appropriate line of their tax return or workshest, if necessary.
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SK1P48
ALL SOLE PROPRIETORSHIPS, B3=1 OR 9 a GOTO SECTIONU

IF OTHER FIRM TYPE AND

R1 (OR R1.2) THRU R7 (OR R7.2) & R9 (OR R9.2) ARE COMPLETE*; AND

S1 (OR S1.2) THRU S3 (OR S3.2) & S5 (OR S5.2) ARE COMPLETE* (1 GO TO SECTION U
IF PARTNERSHIP, B3=2 OR3OR 7 0 GOTO 9
IF C-CORP OR S-CORP, B3=4 OR 5 OR 6 OR 8 G GO TO SI0

*COMPLETE ISAN INTEGER FOR R1AND R1 2, NONNEGATIVE INTEGER FOR ALL OTHER
VALUES, AND NOT EX, DK, OR RF

EQUITY -- Partnerships

READ35a: Now we are going to ask you about equity. Equity isequd to assets minus ligbilities. Equity can be
negative or postive,

39.  Asof [DATE], what was the total amount of [FIRM’ 5] equity? MOVED TO EQUITY

PROMPT: Equity is sometimes referred to as the partners capital accounts.

PROMPT: WORKSHEET SIDE 2 LINE 20

TAX FORM INFO:
Partnership: 1065 Schedule L Line 21d

AMOUNT: $ 0 GOTO 9.1

DK DK G GOTO S92

RFE RF O GOTO 9.3

$9.1 Tha's(DOLLAR ENTRY)? DROP
YES o 1 OGOTOSECTIONU
NO 2 UGOBACKTOS9

S9.2  Could you give me an estimate? COLLAPSED TO 89
AMOUNT: $ 0 GO TO SECTION U
DKorRF ... . DK or RF

$9.3  Could you tdl me whether (FIRM) had positive, zero, or negetive equity as of [DATE]?

DROP
Postiveequity ...........c.cooiniiiiiiiiiinn. 1 O GOTO4
ZEOEQUILY .ot 2 O GOTOSECTIONU
Negativeequity . ..........viiiiiiiiiin 3 U GOTO 95
DKorRF ... . DKorRF O GOTOSECTIONU
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QuEsTION BY QUESTION NOTES

S9.4 Try to get the respondent to select arange. For partnerships, collect total partners: equity in the firm.

$9.5

Thisincludes the amount invested by the partners plus any profits reinvested in the firm (or less any
losses) over the life of the business. Refer the respondent to the gppropriate line of their tax return or
workshedt, if necessary.

Try to get the respondent to select arange. For partnerships, collect tota partners equity inthe firm. This
includes the amount invested by the partners plus any profits reinvested in the firm (or less any losses)

over thelife of the business. Refer the respondent to the appropriate line of their tax return or workshest,
if necessary.
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S9.4  Could you indicate whether the positive equity was.

COLLAPSED TO 89

$10,0000r 1855 . . oottt e 1 5088
More than $10,000 but less than or equa t0 $50,000 . ......... 2 30088
More than $50,000 but less than or equa to $100,000 ........ 3 75088
More than $100,000 but less than or equal to $500,000 .. ...... 4 308008
More than $500,000 but less than or equal to $1 million ... ... .. 5 750888
More than $1 million but lessthan $5million . ............ ..6 30esesE
Bmillionormore ... 7 5000008
DK Or RF DK or RF

ALL RESPONSES O GOTOSECTIONU

S9.5  Could you indicate whether the negative equity was.
COLLAPSED TO 89

$10,0000r 1855 . . oottt e 1 5088
More than $10,000 but less than or equa t0 $50,000 .......... 2 30088
More than $50,000 but less than or equa to $100,000 ........ 3 75088
More than $100,000 but less than or equal to $500,000 . . ...... 4 300080
More than $500,000 but less than or equal to $1 million ... ... .. 5 758808
More than $1 million but lessthan $5million . ............ ..6 30esesE
Bmillionormore ... 7 5000008
DK Or RF e DK or RF

ALLRESPONSES G GOTOSECTIONU
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QuEsTION BY QUESTION NOTES

S10. Entry can be postive or negetive. Refer the respondent to the gppropriate line of their tax return or
workshedt, if necessary.

S10.1 Veify that you have entered the correct amount by reading the dollar amount back to the respondent.

S10.2 Try to get an estimate. Entry can be positive or negetive. Refer the respondent to the appropriate line of
their tax return or workshest, if necessary.

S10.3 Try to get the respondent to clarify if the firm’s equity was positive, negative or zero for the fiscd year.
Refer the respondent to the gppropriate line of their tax return or workshet, if necessary.
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EQUITY -- S-Corporations and C-Corporations

READ35b: Now we are going to ask you about equity. Equity isequd to assets minus ligbilities. Equity can be
negetive or postive.

S10. Asof [DATE], what was the total amount of [FIRM’ §] equity? MOVED TO EQUITY

PROMPT: Equity isthe sum of the book vaue of common and preferred stock, additiond paid-in-
capital, and retained earnings, less the cost of any treasury stock.

PROMPT: WORKSHEET SIDE 2 LINE 20

TAX FORM INFO:

S-Corporation:1120S Schedule L Lines 22b(d)+23d+24d+25d |ess 26d
C-Corporation: 1120 Schedule L Lines 15d less (16 d thru 21d)

OR 1120A Part Il Lines 12b less (13b thru 17b)

AMOUNT: $ a GOTOSI01
DK DK O GOTO S10.2
RFE RF O GOTOSI103

S10.1. That'sa[postive/negative] equity of (DOLLAR ENTRY)? DROP

YES 1 GGOTOSECTIONU
NO 2 U GOBACK TOSI10

S10.2 Could you give me an estimate? COLLAPRSED TO S1#
AMOUNT: $ O GOTO SECTIONU
DKoOrRF ... DK or RF

S10.3 Could you tell me whether (FIRM) had positive, zero, or negative equity as of IDATE]?

DROP

Pogtiveequity . ........ ..o 1 O GOTOS104
ZEOEQUILY .ot 2 O GOTOSECTIONU
Negativeequity . ..........viiriiiiiiiiinannn. 3 O GOTOS105
DKOrRF ... DKorRF O GO TO SECTIONU
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QuEsTION BY QUESTION NOTES

S10.4 Try to get the respondent to select arange. Refer the respondent to the appropriate line of their tax return
or workshedt, if necessary.

S10.5 Try to get the respondent to select arange. Refer the respondent to the gppropriate line of their tax return
or workshest, if necessary.
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S10.4 Could you indicate whether the positive equity was.

COLLAPSED TO 818

$10,0000r 1855 . . oottt e 1 5088
More than $10,000 but less than or equa t0 $50,000 . ......... 2 30088
More than $50,000 but less than or equa to $100,000 ........ 3 75088
More than $100,000 but less than or equal to $500,000 .. ...... 4 308008
More than $500,000 but less than or equal to $1 million ... ... .. 5 750888
More than $1 million but lessthan $5million . ............ ..6 30esesE
Bmillionormore ... 7 5000008
DK Or RF DK or RF

ALL RESPONSES O GOTOSECTIONU

S10.5 Could you indicate whether the negative equity was.
COLLAPSED TOS1#8

$10,0000r 1855 . . oottt e 1 5088
More than $10,000 but less than or equa t0 $50,000 .......... 2 30088
More than $50,000 but less than or equa to $100,000 ........ 3 75088
More than $100,000 but less than or equal to $500,000 . . ...... 4 300080
More than $500,000 but less than or equal to $1 million ... ... .. 5 758808
More than $1 million but lessthan $5million . ............ ..6 30esesE
Bmillionormore ... 7 5000008
DK Or RF e DK or RF

ALLRESPONSES G GOTOSECTIONU
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QuEsTION BY QUESTION NOTES

Ul
Uull

U2. Besureto emphasze PERSONAL obligations. If necessary, let the repondent know that we will be
asking about business obligations next.

u3.

U4. Theprompt provides asmple explanation of ajudgement and agood example. Read thisto the
respondent, if necessary.
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Subsection U. CREDIT HISTORY

READ36: The next questions are to help us understand the credit history of the firm and its principal owner. As

areminder, the principa owner typicaly has the largest ownership share and the primary authority to make
financid decisons.

Ul.

u2.

us.

u4.

Within the past seven years, hasthe firm or its principal owner declared bankruptcy?

YES 1
NO 2 O GOTOU2
DKorRF DKorRF G GOTOU2

Ul.l Wasbankruptcy declared by the firm, the principal owner, or both?

FIRM 1
PRINCIPALOWNER ........ ... . . 2
BOTH ... 3
DKORRF ... DK or RF

Within the past three years, on how many different persona obligations has the principa owner been 60
or more days ddinquent?

NONE e 1
ONE 2
TWO 3
THREEORMORE . ... e 4
DKoOrRF e DK or RF

Within the past three years, on how many different business obligations has the firm been 60 or more days
delinquent? Please include trade credit, or credit from suppliers.

NONE e 1
ONE 2
TWO e e e 3
THREEORMORE . ... e e 4
DK orRF DK or RF

Within the past three years, have any judgments been rendered against the principal owner?

PROMPT: Judgments are court orders or lawsuits requiring either payment or some action. An
example of an action is cessation of infringement on a patent.

YES 1
NO 2
DKorRF DK or RF
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Us.
Us.1
U5.2 Veify that you have entered the correct amount by reading the dollar amount back to the respondent.
U5.3 Trytoget an edtimate.
U5.4 Try to get the respondent to select arange.
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READ37: Banks usudly require persond guarantees or collatera from the owners when extending credit or
making loansto smdl businesses. The last three questions are about personal assets the owner of the business has
available to pledge as collateral or guarantee for credit extended to the business.

SK1P49

IFB3=10r9 (SoleProprietorship)
IFB3=5,60r 8AND B3.1=2or DK or RF

IFB3=2,3,40r7
IFB3=5,60r8AND (B3.1=10r A10.1>1)

GGOTOUS

U GO TO READ38

us.

(Do you/Does the owner) own (your/his or her) home or primary residence? MOVED TO U HOME

Y ES 1
NO e 2
DK oOorRF DK or RF

a GOTO U6
a GOTO U6

US5.1 What isthe gpproximate equity in (your/[OWNER' s]) home or primary resdence? Please deduct
al primary and secondary mortgages, aswell as any other home equity loans. from the market

vaue of the house.

PROMPT: WORKSHEET SIDE 2 LINE 21

AMOUNT: $

DK e DK
RE RF
EX EX
U5.2 Tha's(DOLLAR ENTRY)?

YES o 1
NO ot 2

U5.3 Could you give me an esimate?

AMOUNT: $
DKOrRF ... DK or RF

U5.4 Could you indicate whether the home s equity is:

MOVED TO U _HEQ

a GOTOUS2
a GOTOUS3
a GOTOU54

.0 GOTOUS6

a GOTO U6
U GOBACK toU5.1

DROP

a GOTO U6

COLLAPSED TO US_1

B5,000 0 185 .. iii it 1 Seee
More than $5,000 but less than or equal to $10,000 .......... 2 7588
More than $10,000 but less than or equal to $50,000 . . .. ..... 3 30868
More than $50,000 but less than or equa to $100,000 .. ...... 4 75088
More than $100,000 but lessthan $500,000 ............... 5 308008
$500,000 0F MO . . v vt ettt ettt e e e e ieeeeens 6 750888
DKOrRF .. DK or RF
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QuEsTION BY QUESTION NOTES

U6. If therespondent is having trouble with the question, read the prompt.
U6.1 Veify that you have entered the correct amount by reading the dollar amount back to the respondent.
U6.2 Try to get an edtimate.

U6.3 Try to get the respondent to select arange.
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U6. Excuding {(your/[OWNER'g]) primary home and} the value of [FIRM], what is (vour/the owner’ S)
gpproximate total net worth, that isdl (your/his or her) assats minus dl debts? MOVED TO U NETW

PROMPT: Owner’ s net worth is the sum of the owner’s personal assets less the sum of the owner’s
persond debts and ligbilities. For this question, we want to EXCLUDE the net worth of
the owner’ s house, and net worth of the owner’s share of [FIRM].

PROMPT: WORKSHEET SIDE 2 LINE 22

AMOUNT: $ a
DK DK a
RFE RF a
EX EX G
U6.1 That's(DOLLAR ENTRY)?

YES 1

NO 2
U6.2 Could you give me an estimate?

AMOUNT: $

DKoOrRF ... DK or RF

U6.3 Could you indicate whether (your/the owner’s) total net worth is:

$10,0000r [€SS .+ oo et
More than $10,000 but less than or equal to $50,000 . .........
More than $50,000 but less than or equal to $100,000 ........
More than $100,000 but less than or equa to $500,000 .. ... ...
More than $500,000 but less than or equal to $1 million . .......
More than $1 million but lessthan $5million . ............
Bmillionormore ...t
DK oOrRF .

ALL RESPONSES G GO TOREMARKS

GOTOUG.1
GO TO U6.2
GO TO UGS

..GO TO REMARKS

DROP

U GO TO REMARKS
U GO BACK to U6

COLLAPSED TO U6 1

U GO TO REMARKS

COLLAPSED TO U6 1

1 Seie
2 308ee
3 75888
4 S08eke
5 758808

..6 SR0RREE
7 5008088
DK or RF

RANGE CHECK: U6 OR U6_2 MUST BE A NON NEGATIVE INTEGER
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QuEsTION BY QUESTION NOTES
U7.
u7.1
U.7.2 Veify that you have entered the correct amount by reading the dollar amount back to the respondent.
U7.3 Trytoget an edimate.

U7.4 Try to get the respondent to select arange.
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READ38: Once again, please think about the principa owner of the firm. Thisistypicaly the (partner/owner)
who has the largest ownership share,

uv.

Does the principa owner own his or her home or primary residence?

YES 1
NO 2
DKorRF DK or RF

MOVED TO U HOME

a GOTOU8
a GOTOU8

U7.1 What isthe gpproximate equity in the principal owner’shome or primary residence? Please
deduct al primary and secondary mortgages, as well as any other home eauitv loans. from the

market value of the house.

PROMPT: WORKSHEET SIDE 2 LINE 21

AMOUNT: $

DK DK
RF RF
EX EX

U7.3 Could you give me an estimate?

AMOUNT: $
DKOrRF ... DK or RF

U7.4 Could you indicate whether the home' s equiity is:

500000 1655 .+ oot
More than $5,000 but lessthan or equal to $10,000 . .........
More than $10,000 but less than or equal to $50,000 . .. ......
More than $50,000 but less than or equa to $100,000 .. ......
More than $100,000 but less than $500,000 ...............
$500,000 0F MO . v o v e e ettt eie et e e et iie e e e e

DKoOrRF ... DK or RF

o000

MOVED TO U HEQ

GOTOU7.2
GO TOU73
GOTOU74
GO TO U8

DROP

a GOTOUS
U GO BACK toU7.1

COLLAPSED TO U7 1

a GOTOU8

COLLAPSED TO U7 _1

S5808
7508
38808
75088
308888
750888

RANGE CHECK: U7_10OR U7_3MUST BE >=0
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QuEsTION BY QUESTION NOTES

U8.  If therespondent is having trouble with the question, read the prompt.
U8.1 Veify that you have entered the correct amount by reading the dollar amount back to the respondent.
U8.2 Tryto get an edtimate.

U8.3 Try to get the respondent to select arange.
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U8.  Excuding (the principa owner’s primary home and) the vaue of [FIRM], what isthe orincina owner’s
approximate tota net worth, that isdl his or her asssts minus al debts? MOVED TOo U NETW

PROMPT: Owner’s net worth is the sum of the owner’s personal assets less the sum of the owner’s
persona debts and liabilities. For this question, we want to EXCLUDE the net worth of
the owner’ s house, and net worth of the owner’s share of [FIRM].

PROMPT: WORKSHEET SIDE 2 LINE 22

AMOUNT: $ a GOTOUs1

DK DK a GOTOU82

RFE RF a GOTOU83

EX EX ... ..GOTOREMARKS

U8.1 That's(DOLLAR ENTRY)? DROP
YES e 1 G GOTOREMARKS
NO 2 G GOBACKTOUS

U8.2 Could you give me an estimate? COLLAPSED TO Ug
AMOUNT: $ O GO TOREMARKS
DKoOrRF ... DK or RF

U8.3 Could you indicate whether the principa owner’stota net worth is:
COLLAPSED TN} UR

$10,000 07 1855 oottt 1 Seae
More than $10,000 but less than or equal to $50,000 . ......... 2 30860
More than $50,000 but less than or equal to $100,000 ........ 3 75088
More than $100,000 but less than or equal to $500,000 . ....... 4 308008
More than $500,000 but less than or equal to $1 million ... ... .. 5 7h8088
More than $1 million but lessthan $ million .. ........... ..6 30BeeeE
BEMIloNOrMore ...t 7 SepeeRe
DK Or RF e DK or RF

RANGE CHECK: U8 OR U8 2 MUST BE NON NEGATIVE INTEGER

ALL RESPONSES G GOTOREMARKS

REMARKS: To resolve any discrepancies that might turn up as we look over the notes I've made, we would like
to receive worksheets or copies of the firm's balance sheet, income statement, and income tax return. We would
appreciate your mailing the completed worksheets or these other records to us in the postage-paid envelope
supplied.

PROMPT: If you do not have the postage-paid envelope, our addressis.
Nationa Opinion Research Center
a The Universty of Chicago
1525 East 55th Street
Chicago, Illinois 60615

Thank you for participating in the survey. We gresetly appreciate your time and effort. The Federd Reserve will
send you areport summarizing the findings of the survey. Have anice [day/evening]. Goodbye.
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